Montgomery College
Office of Concurrent Enrollment Programs
Application Instructions


Access the Online Application from the Concurrent Enrollment Programs website:
www.montgomerycollege.edu/cep

 	Click on “How To Apply” on the left side of the screen.
 	Print out the Application Signature Form.
 	Follow the application instructions.

Step One: Create first time user account
•	Click on First Time User Account Creation (just below logon button) to set up your temporary login for the application process.
Step Two: Select Application Type
•	Application Type is  concurrent Enrollment (HS).
o DO NOT Choose MCPS HS Senior, this is for a separate program
Step Three: Apply for Admissions
•	Enter application term: i.e. Fall 2013
•	Enter name: First, Middle and Last name
•	Click “Continue”

Step Four: Fill Out Application.

You MUST fill out all 6 sections in order to complete the online portion of your application.

Instructions for the 6 sections of the Application Checklist.
1.	Name Verification.
2.    Phone - Leave 3rd box blank:
301	-	123-4566	(leave blank)
3.    Personal Information -  Email address and Social Security number are required in order to complete the online application. If you do not wish to provide the SSN please see your DEPA about completing a paper application.
[bookmark: _GoBack]4.   Look up your high school code. (Wootton is 234). Enter Graduation Date as June 15, of graduation year.
5.	Complete Additional Information.
6.   Electronic Signature – You must type your name in the box
The Online Portion of your Application is Complete. Step Five: OCEP Application Form:
•	Complete form printed off of MC Concurrent Enrollment “how to apply” webpage
•	Have parent/guardian sign and date the form
•	Submit it to your DEPA

PLEASE NOTE: Your Montgomery College Concurrent Enrollment application will not be reviewed until all of the following have been completed:
•	Complete electronic application
•	Submit completed application form with parent or guardian’s signature.
•	Submit copy of high school transcript.
•	Submit score report from SAT or ACT tests, if applicable.
•	Take the ACCUPLACER or ACCUPLACER ESL, if applicable.
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