Administrative Duty Assignments 2026-2027

July 2026

Walter Johnson High School

Nicole Morgan
Principal
Keira Kinsey-Nahar - Assistant

Supervises:

* Administrative Team

* Instructional Leadership Team (ILT)
* Operational Leadership Team (OLT)
* Health Room

Program Liaison/Responsibilities:

* Human Resources/Staffing

* School Improvement Plan Lead

* Budget/finances/contracts/development
* Education Foundation

* Parent Teacher Student Association
* Counseling Advisory Committee

» Campus Improvements

* Contracts

* School Public Relations

* School Outreach/Partnerships

* School Improvement Team Lead

* Senior Leadership/Commencement

» Staff Development Team

* WJHS 70th Anniversary Celebration

Rachel Maturana

Assistant Principal (A-Cg)
Natalie Britton — Assistant

Supervises:
* Academic Support Center
e Art/Music

Program Liaison/Responsibilities:

* Testing Coordinator — PSAT/SAT

* School Surveys Coordinator

» Sophomore Town Hall/Parent Meetings
* Access to College Support

* Attendance Committee Lead

* Back to School Night Team

* Graduation/Prom Committee

* New Student Transition Day Team

» November Parent Conferences Lead

» Staff Appreciation Team

* Technology Team Support

» Wildcat Onboarding for New Staff Team
» Walter Johnson’s Birthday Team

* WJHS 70th Anniversary Celebration Team

Gail Samuels

Assistant Principal (Ch-GOl)
Maia Lawn - Assistant

Supervises:
* English
* World Languages

Program Liaison/Responsibilities:

* Testing Coordinator - MAP-M/MAP-R

* Testing Coordinator - ELA

* Senior Class Leadership

« Senior Town Hall/Parent Meetings

» AP Capstone/Regional Programs Team

* Chaperone Duties

* Credit Recovery/Grading Communication
* Graduation/Prom Committee

* Master Scheduler Back-up

* Minority Scholars Program Liaison

* Missing/Incomplete Grades/Grading Policy
* Seal of Biliteracy Support

« Staff Calendar/Communication Lead

* WJHS 70th Anniversary Celebration Lead

Brett Imamura

Assistant Principal (Gom-Lec)
Cindy Campos - Assistant

Supervises:

* Athletics

* Social Studies

* Health/Physical Education
* ITSS/Tech Team

Program Liaison/Responsibilities:

* Testing Coordinator — NSL

* Junior Town Hall/Parent Meetings

* Alternative 1/Human Behavior Support
* Admin Chaperone (Athletics, etc.)

* Back to School Night Lead

* First Day of School Opening Procedures
* New Student Transition Day Team

* Non-Athletic Extracurricular Lead

» Summer Academic Programs Lead

* Technology Team Support

* Transportation Lead

» Walter Johnson’s Birthday Team

* WJHS 70th Anniversary Celebration Lead

Marjorie Cohen

Assistant Principal (Led-O)
Holly Fandey - Assistant

Supervises:

* Math

* Media Center
* Security

Program Liaison/Responsibilities:

* Testing Coordinator Algebra

* Testing Liaison AP Exams

* Junior Town Hall/Parent Meetings

» AP Capstone/Regional Programs Team
 Assemblies/Special Schedules

* Culture of Respect Modules

» Homeroom Distribution Lead

* New Student Transition Day Lead

* OSET/Crisis Response Plan Lead

* Pre-service Week Schedule

» Staff Appreciation Team

* Walter Johnson’s Birthday Team

* WIHS 70th Anniversary Celebration Team

Melanie Schwed

Assistant Principal (P-Sm)
Karina Guzman - Assistant

* Supervises:
* CTE/Careers
 Science

ProgramLiaison/Responsibilities:

* School Testing Coordinator

* Testing Coordinator MISA

* Senior Class Leadership

« Senior Town Hall/Parent Meetings

» AP Rookie Scholars (former EOS)

* Attendance Committee

* Credit Recovery/Grading Communication
* Edison Liaison

* Graduation/Prom Committee

« Internships/Apprenticeships Liaison

* MoCo CAP Liaison

* Staff Appreciation Team Lead

« Staff Development Team Lead

* WJHS 70th Anniversary Celebration Team

Regina Rodriguez

Assistant Principal (SII-Z)
Maia Lawn - Assistant

Supervises:

* Counseling
*« ESOL

* Main Office

Program Liaison/Responsibilities:

* Testing Coordinator — WIDA

* Freshman Town Hall/Parent Meetings
* 504 Coordinator

» AP Capstone/Regional Programs Team
* Counseling Advisory Committee

* Graduation Committee

* Jump Start to College Support

» Master Scheduler Lead

* New Student Transition Day Team

« Staff Calendar/Communication Team

* Student Well-Being Team Support

* WJHS 70th Anniversary Celebration Team

Debbie Teicher

Business Administrator

Supervises:

* Building Services

* Financial Assistant
* Food Services

* Media Services Tech

Program Liaison/Responsibilities:

* Booster Club Liaison

* Building Safety/Maintenance

* Green Schools/Energy Conserv

* Graduation/Prom Committee

* Field Trip Approval

» Parent Visitation Day (Veteran’s Day)
* Finance/Purchases/Deliveries

* Room Keys/Furniture

* Student Parking Passes

* School Space Calendar/Building Use
« Staff Appreciation Team

» Walter Johnson’s Birthday Lead

* WIHS 70th Anniversary Celebration Team




