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Please note: 
Students DO NOT 

have access to 
add schools to 

“List of schools I’m 
applying to.” 

ONLY Ms. Malner 
has access to do 

this. She gets your 
list of schools from 

your completed 
Google Form. 

Also: Students 
request transcripts 

from their 
completed Google 

Form, not from 
Naviance. 

Don’t worry about the year date - 
the timeline remains the same!









College Admissions 
Options 
There are several college admission options. 
Please become familiar with each of them 
prior to submitting your college application.  
Regardless of the option you choose, it’s best 
to submit your application(s) by Thanksgiving. 
This will give you the best chance for 
admissions and the most opportunities for 
getting scholarships and other financial aid.



Early Decision
A plan in which a student applies in 
November and learns of the decision in 
December or January.  This is suggested only 
for students who are academically very 
strong, know positively which college they 
want to attend, and agree to matriculate to the 
school that accepts them early.  This is a 
BINDING AGREEMENT. You may only apply to 
ONE school Early Decision.

Early Action
This differs from early decision in that 
students are not required to accept 
admission or withdraw other 
applications if accepted by the college 
early.  Students may apply to more than 
one college early action.

Regular Admission
The process by which students apply by 
published deadlines, with promise of 
receiving an admissions decision no 
later than April 1 of their senior year.

Rolling Admission
A program in which applications are 
evaluated upon receipt and applicants are 
notified quickly of the admission decision 
(3-4 weeks).  Applications are considered 
until spaces are filled.  Submitting your 
college application early is encouraged.

Some schools have deadlines specific to their school (ED 1, ED 2, Priority Etc...) Please check with your school.
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Before Requesting Your Transcript…..

Complete your Self Reflection questions in Family 
Connections by June 1, 2023. Your counselor will use 
this self-evaluation to write your recommendation 
letters.

Complete the “Applying to College Electronically” 
steps - outlined on next slide.

Send SAT or ACT scores to the schools that require 
them.  Einstein DOES NOT send your test scores. 

Minimum of 4 Weeks Before Your Application 
Deadline…... 

Request transcripts by completing the Student 
Transcript Request Google Form. Form linked here.

Request recommendations from your teachers in 
person and through Naviance. How To video linked 
here.

If your transcripts are mailed, your teacher will also 
need to mail your letter of recommendation. It’s a 
courtesy to provide a self-addressed envelope with 
the correct postage. 

Follow up with a thank you note after the letter is 
written.

https://www.collegeboard.org/
http://www.act.org/
https://docs.google.com/forms/d/17t87oh7eevq8m-iLSUt7nQJ55Z5CpjzOmAjAuGr2wB8/edit?ts=609036f1
https://www.screencast.com/t/yFlgLhUy
https://www.screencast.com/t/yFlgLhUy
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If your transcript needs to be mailed:

Transcript fees: There is no charge for the first five 
transcripts sent by Einstein. For official/mailed 
transcripts: students are required to provide a 
stamped, 10 X 11 envelope. Most mailed transcripts 
require three 1st class stamps. **

Link to pay for extra transcripts 

** For any school you apply to that requires mid-year and 
final transcripts be mailed, you MUST provide a 4 x 9 
envelope with one 1st class stamp in order for the counseling 
office to send. 

Other Important Information…..

MID- YEAR transcripts will be sent in mid-February. 

FINAL transcripts will be sent mid-July. 

If you took college level courses at Montgomery 
College while in high school, ask MC to mail your 
college transcript to the school you plan to attend.

Minimum of 4 Weeks Before Your Application 
Deadline…... 

https://www.schoolcashonline.com/


Applying to College Electronically

Transcripts, recommendations (both counselor and teacher), school 
reports and the school profile will be sent electronically. We will 
continue to mail the same information to colleges that do not accept 
electronic files. 
Students must first add schools to the common application before 
forms can be sent. 

Naviance is a great place to research colleges, sign up for college 
visits, look for scholarships and view how Einstein graduates fared at 
getting accepted into specific colleges.

Follow the steps on the following slides to apply to college electronically.



Step 1
Log into Naviance/Family Connections:  There 
is a direct link to Naviance Family 
Connections on the Counseling Services 
home page and from your Google Waffle Or 
use the link here. 

At the far right of the Counseling Services web 
page, look under the heading; 
College/Scholarship Information. Naviance 
Family Connections is the last link listed. Your 
login and password are your student ID. 

Students (and parents) will receive important 
information, via email, concerning college 
open house dates, scholarship opportunities 
and other important senior year information 
via Family Connections. It is VERY important 
that we have your most updated email 
address (students and parents).

Step 2
Match Common App and Naviance accounts. Even 
if your college is not a Common App school, you 
still MUST complete this step! We cannot send any 
transcripts or recommendations until you have 
completed this step. How to video linked here.

You MUST have a Common Application, (whether 
the school you are applying to uses the Common 
Application or not.) Link to Common App here. 

The email address in Naviance MUST match the 
email address used to create your Common App 
Account in order to complete the matching step. 

DO NOT USE YOUR SCHOOL 
EMAIL ADDRESS!

https://student.naviance.com/auth/fclookup
https://student.naviance.com/auth/fclookup
https://www.screencast.com/t/gxEQkElyo1
https://www.commonapp.org/


Step 3
Complete the FERPA Waiver in the Common 
Application. 

Once you have created a Common 
Application Account (whether the school you 
are applying to uses the Common Application 
or not) and click on the “College Search” tab to 
add your colleges to the common application.

Next, on the common application, click on the 
“My College” tab, then on the left hand side 
click “Assign Recommenders” then the FERPA 
Release Authorization will show as the first 
item on that page. Click the blue text under the 
FERPA RELEASE AUTHORIZATION to complete 
the FERPA Waiver.

Must select 
this



Self Reflection Questions

It is important that you answer each question fully and 
completely.  The more information you provide, the 
more complete your recommendation will be.  
Directions to locate the Self Reflection questions are 
on the following slides.



Select “About Me”

Select “My Surveys”

Select “Surveys Not Started”

Select “Self Reflection 
Questions”



Self Reflection 
Questions

Describe specific extracurricular activities (including jobs) in which you have participated 
(in the US or another country).  Include positions held, leadership, service, sports, arts, etc. 
What role did you play and how were others influenced by you?

Describe awards/honors received, academic, athletic, etc.

Tell about an important aspect of high school; SSL Hours/project, a specific teacher, class, 
moment, something that has positively or negatively impacted you and what you learned.

What three qualities would you use to describe yourself and why? For example, (but not 
limited to): hard working, persistent, good listener, patient.

What are you passionate about and how does it relate to what you want to study in 
college?

In reviewing your transcript (grades), is it a fair evaluation of you as a student?  Why or 
why not?  Is there anything you would like to explain to colleges in order for them to put 
your grades in appropriate context?

Tell about an event that has shaped your life, or tell about an obstacle you have overcome.

Did your parents receive a diploma from a college in the United States?

What pronouns do you use? 

Is there anything else you would like me to be sure to include in my letter?



Questions about the SAT/ACT?
Questions about the FAFSA?
Questions about Scholarships?
Questions about MC or the Accuplacer?
Questions about College Visits and Admissions 
Representative Visits?
Questions about Essay Writing Workshops?

Contact…
Maripat Moloney-Johnston
College and Career Coordinator
maripat_moloney-johnston@mcpsmd.org

mailto:maripat_moloney-johnston@mcpsmd.org

