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INSTRUCTIONS - Please read carefully

l. This is the bylaws template for use by local PTA/PTSAs in Maryland. Additional copies may be obtained &om the Maryland pTA
Oflice at 5 Cenral Avenue, Gleo Burnig Maryland 21061. A working draft version may bc downloaded from the Maryland pTA
website; "members only" section. However, {inal submission must be on the original tcmplate. Do not rebpe the'entirl form. If
additional space is required for changes, a page(s) may be added as an attacbment to this form. Th" anacteipage(s) sbould includc
the local PTAIPTSA namc, date of the rnceting at which changes were approved, and the specific bylaws chang-e{if wiO tle articte
and section referenced. Rcmember that FIA/PTSA is a registered trademark of the National Congress of ParenL and Teachers. Do
not use periods after eacb letter of PTA/PTS.d

2- This form consists basically of nvo parts:
a- Material marked with the nurnber/pouad symbol (#) is designated as MANDATORY by Maryland PTA.

MANDATORY MATERHL MUST BE USED AS PRINTED WORD FOR WORD AND IN THE SAME
ORDER. Altered mandatory material cauot be approved- No additions or deletions may be made to the #
article or # sections nor can they be renumbered. The general membership is not required to approve material
deemed mandatory by Maryland PTA.

b- All other material pertains direaly to thc operating structure of the local PTA/PTSA This material may be
altered to meet the requirements of an individual local PTA/PTSA, within the rulings of the Maryland PTA
Bylaws committee, aud aoy changes thereto must be approved by the general membership of that local
PTA/IPTSA as per #Article XVL

3. Some suggestions:
Article I - List the full legal name of the local PTA/PTSA in the first tine. You may ther reference the PTA/?TSA with initials
thereafter. Be suie to include "Lnc." as all PTAs must be incorporated per Articlc fV Section 2 - Check the Maryland Departrnent of
Assessmeuts a.od Taxation for status. (www.dat-state.rnd-us - click on the middle column; click on 'Business Data"; search; business
entiqr information; type name). This site will indicate if your iocorporation is in good staading.
Article II through Article IV - NO additions or deletions can be made to any part of these Articles.
Article VI Section 2a -If your PTA/?TSA has more than one vice-president orsecretary, state the number, insert thc titles here and
list their job de.scriptions under Articlc VIL Be sure lo designate the succession orCerof yicc presideots when rnore than one is listed.
lfany other positions are added to Article VI, duties for those positions must be tisted under Article VII.
Article VI Section 2b, 3 c and Article X Scction 3 - Must be filled in wfth the name of the month.
Article VI Section 2d - If your olficers serve for a term of two yea:' . state odd or evcn ycars for their election in Article VI Section
2b and 3c- CIhe same is true for committee chairs serving two year tems is Article X Section 3).
Article VIIf Section 2 - If additional positi6os are added to the.boar. d of directors (i-e. facutty/student member, etc.), state how this
person(s) is selected/electedlappointed to the position (i.e. appointed by principal, selected by faculty, etc.) and in what veoue the
selection occurs (i.e-, staffmeeting, etc) and the term served (i.e. anoually, etc.).
Article XI Section 3 must alip with Arficle YI Section 2b. The annual meeting is considered the one in Spring at which elections
are hetd, wheo ueeded-
Article XII - If your county has a council, &e number of delegates is determined in thc council bylaws. As a member of a couocil,
each local PTA/PTSA h+ full voting rights aod representation and the support of the council. If there is no council, cross this section
ouL

4- Whea submitting bylaws for review, include &e eutir.e original completed bylaw forrrl two photocopies (for a total of three complete
sets), and the minutes Aom the general membership meeting when they were approved. Bylaws are required to be submitted every
thrce years with or without revisions- The gcneral membership must vote to approvc the bylaws even if no revisions are made. Do
not retype, scan or far the form or convert the .pdf to a word documenl All that is required is to fitl in the blanks and/or add any
specific information- Submissions must bc scnt via postal mail or the eguivalent - they may not be emailed or fared to
Maryland PTA Please see cover page for address.

5. Whea submitting oniy amendments to your existing bylaws, be sure to include a cover letter cleariy stating that you are submitting
arrendments only, and include your complere curretrt bylaws, marked up to indicate where the new amendments are being made, and

atlachmerts specifying the amendments. The attached pagds) should include local PTA/?TSA name, date of the meeting at which
changes were approvd aod the specific bylaw chaoge(s) with the article and section referenced. Submissions must be sent via
postat mail or the eguivalent - they msy not be cmailed or fared to Maryland PTA- Ple.ase see coyer page for the address.

6- Upon approval, the bylaws will be retumed to the local PTA/PTSA to be retained by the secretary to have available at all meetings
and to make copies as ueeded. One photocopy will be placed on file in the Maryland PTA office and 0re other photocopy will be sent
to the local council ifapplicable.

7- Mernbemfiip and Dues:
a- Membership in PTA/PTSA sball be made available to any individual who subscribes to the purposes aod basic

policies of National PTAupon pa;rmeotof dues to a local PTA/PTSA (SceArticle Y). Student members of
Parent Teacher Student Associations may"have legal restrictions but may not be denied otherwise equal
participation as a member of the association since therc arc no categories of membersbip atlowed that deny ANY
member full and equal padicipation in the PTA/PTSA.

b. Membership in National PTA is on an individual basis- Maryland PTA and its chartered local PTA./PTSAs are
required to concur witb this policy. Families are encouraged to join the PTA/PTSA; bowever, each member of
the family to whom membership applies must be issued a membership card and the association must remit state
and national dues for EACH INDMDUAL (See Articte V).
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ARTICLE IName

The name of this association is

located at

It is a local PTA/PTSA organized under the authority of the Maryland Congress of Parents aad Teachers, Inc. (Marylard pTA), a
braach of the National Congress of Parents and Teachers (National PTA). This association shall hereinafter be iefened to in
thesebyraws * RP9'S PfA

#ARTICLE II Purposes

Section l. The purposes of this local PTA/PTSA in common with those ofNational PTA aud Maryland PTA are:
To promote the welfare of children and youth in home, school, corrmr'qity, and place of worship,
To raise the standards of home life,
To secure adequate laws for the care and protection ofchildren and youtb,
To bring into closer relation the home and the school, that parents and teachers rury cooperate htelligently in the
education ofchildren and youth, and
To develop between educators and the general public such united efforts as will secure for all children and youth
the highest advantages in physical, mental, social, and spiritual education.

Section 2. The purposes of National PTA, Maryland PTd and this local PTA/PTSA are promoted tluough an advocacy and
educational progmm directed toward parents, teachers, and the general public; are developed through conferences, courmittees,
projects, and programs; are governed and qualified by the basig po[icies set forth in Article III.

Section 3- The association is organized exclusively for the charitable, scientific, literary, or educational purposes within the
mcaning of Section 501(c)(3) of the Internal Revenue Cod5: or corresponding section of any funue federal tax code (hereinafter
referred to as "Intemal Revenue Code').

#ARTICLE III Basic Policies

The following are basic policies of this local PTA in conmon with those of National PTA and Maryland PTA:
a. The association shall be uoncosrmelsial, Eonsectariar:, and noupartisau-
b. The association shall work with the schools and community to provide quality education for all children and

youth aud shall seek to participate in the decision-making process establishing school policy, recognizing that
the legal responsibility to make decisions has been delegated by the peopte to the board of educatioq stare
educatiou authorities, and local education authorities.

c- The association shall work to promote the health and welfare of children and youth and shall seek to promote
collaboration between parerts, schools, aod the community at large.

d. No part of the net earaings of the association shall inure to the benefit of, or be distibutable to, its members,
directors, uustees, officers, or other private p€rsous except that the association shall be authorized and
eopowered to pay reasonable compensation for services rendered and to meke palpents aod disributions in
firtherance of the purposes set forth in Article II hereof.

e- Notrrithstanding any other provision of these articles, the association shatl not carry on any other activities not
permitted to be carried on

i by an association exempt from federal income tax under Section 501 (c)(3) of the Internal
Revenue Code or

.rl--- by an association, contributions to which are deductible under Section 170 (cX2) of the
Intemal Revenue Code.

f. Upon the dissolution of this associatiou" after paying or adequately providing for the debts and obligations of
the association, the remaining assets shall be distibutcd to one or more nonprofit frrnds, foundations, or
organizations that have established their tax-exempt status uuder Section 501(c)(3) of the Intemal Revenue
Code and whose purposes are in accordance with those of National PTA-

E The associatioa or members in their official capacities shall not, directly or indirectly, participate or intervene
(in any way, including the publishing or distribution of statements) in any political campaigr on behalf of, or in
opposition to, a.Dy candidate for public office; or devote more than an insubstautial part of its activities to
attempting to influence legislationby pmpaganda or otherwise.

a.

b.
c.
d.

e-



#.mffCI,B IV Retatiouship with National PTA and Maryland pTA

Section l. This local PTA/PTSA shall be organized and chartered under the authority of Maryland PTA in the area in which this
local PTAIPTSA fiurctions, in conformity with such rules and regulations, not in conflict with National PTA bylaws, as Maryland
PTA may in its bylaws prescribe. Msryland PTA shall isnre to this local PTA/?TSA an appropriate charter evideucing the due
organization and good standing of this local PTAIPTSA.

A localPTAPTSA in order to meet the standards of*ffiliatioa shall:
a. adhere to the purposes and basic policies ofthe National and Maryl:ind PTA;
b. remit the national and state dues to the Maryland PTA office by dates designated;
c. have bylaws approved every tfuee (3) years according to the procedures of Maryland PTA;
d. have z minimum of twenty-five (25) members;
e. submit the name and address of the local president to the Maryland PTA office withiu two (2) weeks of election;

f. remit bonding, liability and directors and ofEcers insurance premiums by the date desigpated;

C. have an Employer ldentification Number (EIN) from the Intemal Revenue Service (IRS) on file with Marylaod PTA;
h. maintain its status as a corporation and have as required by MD Non-Profit law at a minimum a president, a secretary

and treasrreq
i- file the apprlpriate 990 tax forms by the required date with the IRS and submit a copy to the Maryland PTA office

within thirty (30) days of filing; and
j- submit a copy of its annual financial review to Maryland PTA before October 3l each year-

Section 2. The articles of organization of this local PTA/PTSA include:
a- the bylaws of such association and ,b- the certificate of incorporation or articles of incorporation of such association.

Section 3. This local PTAI?TSA shall adopt sucb bylaws for the goverflnent of the association as may be approved by Maryland
PTA. Such bylaws shall not be in conflict with National PTA bylaws or the b/6ws of Maryland PTA

Section 4. Bylaws of this local PTAPTSA stnll include an artisle on ameodments.

Section 5. Bylaws of this local PTAPTSA shall include a provision establishing a quonrm.

Section 6. Each officer or board member of &is Iocal PTA/PTSA shall be a member of this local PTAIPTSA.

Section 7. The bylaws of this local PTA/PTSA shall prohibit voting by proxy, mail (including electronic communicatious), or
absentee.

Section 8. A PTA/?TSA member shall not serve as a voti4g member of this local PTA/?TSAs board while serving as a paid

employee o{, or under conract to, this local PTAPTSA.

Section 9. OnIy members of this local PTA/?TSA who have paid dues for the current membership year may participate in the

business of this localPTAI?TSA

Section 10. This local PTAi?TSA shall collect dues &om its meinbers and shall remit a portion of such dues to Maryland PTA as

provided in Article V hereof.

L:
Section 11. The6embers of the nominating cotrrmittee for officers of this local PTA/?TSA shall be elected by the general

membership, board of directors, or executive committee (Article VI Section 3a).

Section 12. This local PTA/PTSA shall keep such permaneut books of account and records as shall be sufEcient to establish the

items of gross income, receipts, aud disbursements of the association, includi"g, specifically, the number of its members, the dues

collected from its menrbers, and the amoults of dues remimed to Maryland PTA Such books of account aad records shall at all

reasonable times be open to inspection by an authorized represeutative of Maryland PTA



ARTICLE V Membership and Dues

#S1t19n l. Every individual who is a member ofthis local PTA/PTSA is, by virtue of that fac! a member of National pTA
and ofMarylaud PTA by which this local PTA/PTSA is chartered, and is entitled to all the bene6ts of such menrbership.

#Section 2. Membership in this local PTAPTSA shall be open, without discrimination, to auyone who believes in and
supports the mission and purposes ofNational PTA

Itsection 3. Each local PTA/PTSA shall conduct an annual membership 6ampaign but shall continue to admit individuals to
membership at any time.

#Sectioa 4. Each member of a local PTA/PTSA shall pay such anaual dues (including local, state, aud national) as may be
prescribedbytheassociation. Theamountofthestateportionofeachmemb€r'sduesshallbeonedollarandfiffycents($1.50)
per annum. The national portion of each member's dues shall be as recommended by the board of directors and approved by a
two-thirds (2/3) majority of the voting body at National PTA Annual Convention- This local PTA/PTSA shall remit the state
and national portion of the dues to rsach the Maryland PTA office by the dates desigpated by Maryland PTA.

Section 5. Each member of this local PTA shall pay annual dues of an amount to be determined annually by the board of
directors. The amount of such arurual dues shall include the portion payable to Maryland PTA aud the portion payable to
National PTA.

flSection 6. A person may hold membership in one or more local PTAPTSAs upon payment of all-inclusive membership fees
as required in each local PTA/PTSA's bylaws.

ARTICLE VI Oflicers and TheirElection
.. #Section I. Each officer shall be a menber of this local PTA/PTSA.

o }Plidr.af- e'loei-
Section 2. Officers aod their election: V It

a. The officers of this local PTA/?TSA shall be a presiden; a vice president(r), I secretary (ies), and a

treasurer. (numbcr) (nunbcr)

b. Officers shall be elected at the annual general membership meeting in the month of filaV
c. Officers shall be elected by ballot; however, if there is but one nominee for any office, eldction for that office may

be by voice vote. A majoritlr vote shall be required for electiou-
d. Officers shall assurne their offrcial duties the first day of the fiscal year and shall serve for a term of I year(s)

or until their successors assume their official duties.
e. An officer shall not be eligible to serve more than two (2) consecutive terms in the seme ofEce- A.n officer who

has served in an office for mre that one half a full term shall be deemed to have served a full term in such office.

Section 3. Nominating Com-ittec: A
#a- There shall be a nominating committee Qomposed of .i members (spccig ar uocvcn number, no less than rhree) who shall

be elected by the The conmittee shall elect is own chair.
(specifo gcneral

b. f[6 nsminxting commiltee shall be elected at least trvo (2) montbs prior to ttre election of officers.
c. The nominating commitec shall nominate an eligible person for each office to be filled and report its nominees

to tHe general membership at teast ten (10) days prior to the general membership meetitrg in (Ylqv , at
which time additional norninations may be made &om the floor. lmond)

d. OnIy those individuals who are current members of this local PTA/PTSA and who have sipified their consent to
serve if elected shall be nominated for, or elected to, such office-

Section 4. Vacancies:
Upon acceptance of a letter of resignation from any officer, notice shall be given to the general membership of the vacancy
within fifteen days- The vacancy, except for presiden! shall be filled for the unexpired tenn by a person elected by a
majority vote of the board of directors- A vacancy occurriug in the office of president shall be filled for the remainder of the
unexpired term by^the l"t vice presidenl In the event thgrl'r vice president chooses not to assume ttre office of president, the
general membersflip shall be notified and a special electilbn shall be held by the general membership (Article XI Section 2).

I
fhc prcsiotant-cleci, or,1if fhrt off;cc is vhLant, b't

l7
Pttside.4t- elEcf or +hL



Section l. Thepresidentshall
ARTICLE Vtr Duties of Oflicers

preside atall meetings of this local PTA/PTSA, the board of directors, and the executive committee;
coordinate the work of the ofEcers and committees of this Iocal PTA/PTSA in order that the purposes may be
promoted;
be a member ex olficio of all committees except the nominating committee;
perform such other duties as may be prescribed in these bylaws or assigned by &is local PTA/PTSA or by the
board ofdirectors;

e. review bnnk statements mouthly and initial; and

b. in their desi

a.

b.

c.
d.

f. representthisPTA/PTSAatallcouncilmeetingsorsendanaltemate. ^ .. + _ t r ^ - A,6 ri"i;Z 
- ++; ;; fi;;:;;;"il +t"-ilt- ;{;;;L-#-}f tne Tteas ur u , {o f,lo": ftr, fu1ds

Secti-on 2. T\evicepresi5[edt1s;shal]' in An qmornt lc55 'lhe,4 I 2So qLr'.oas laelicular bodgt
a. act as aide(s)je4he presipdt f +Ea,S ruifhi,r fh., I,'6,'lS o4 *\e aAop*cA b"dgo f.

o{performtui autiis ogedpr"ha"oi i" *rd
ties as may be presgrl6ed in these bylawl

b. in their deEffiated ordsdperform the duties offipresident in thegtdeuce or inability o!&at officer to serve; and
c. perforrydrch otheyduties as may be presgd6ed in these bylaw{or assigned by this L(cuIPTNPTSA or by the

|ee d*lacirt du+..,t 
- o? *li picsidaat-e.le.c* a^d

^ 
v i co Pf er; ol,zr'fs,

Sectiou 3. The secretar1r shall
a- record the minutes of all meetings of this local PTAI?TSA" the board of dtectors, and executive committee;
b. be prepared to read the records of the previous meeting;
c. file all records;
d. have a current copy of the bylaws;
e. maintain a current membership list; and
f. perform such other duties as may be prescribed in these bylaws or assigned by this local PTA.IPTSA or by the

board ofdirectors-

Section 4. The treasurer shall
a. have custody of all funds of this local PTA/?TSA;
b. keep a ftll and accurate accourt of receipts and expenditures including reconciliation of the bank statement

each month;
c. make disbursemeats as authorized by the president or board of directors of this local PTA/PTSA in accordance

with the budget adopted by this local PTA/?TSA;
d. prese[t a urritten financial statercnt at every nsgting of the executive committee, the board of directors, &e

geaeral membership and at other times when requested by the board of dkectors;
e. make a firll report before the newly elected ofEcers officially assume their duties;
f. be responsible for the maintenance ofsuch books ofaccount and records as to conform to the requirements of

Article W, Section 14 of these bylaws;

E. be responsible for preparing and filing all necessary tax forms and submittiag a copy to the Maryland PTA
offlce within thirry (30) days of filing-

h. have the accounts examined at the close ofthe fscal year and upon change ofkeasrrrer by an auditor or an
auditing gsmmittss of uot less than three (3) persons who, satisfied that the treasurer's annual report is correct,
shall sign a statement of that fact at the end of the report. An auditor or an auditing commiffee shall be selected
by the board ofdirectors at least thirty (30) days before the new officers rnsume their duties;

i. And perform such other duties as may be prescribed in these bylaws or assigned by this local PTA/?TSA or by

, the board of directors-
r. hav!-:+r"r 

-arHtriry. 
a^r;tt thuacrqcmcal. o'#.1+v Peqstden*, # *ra^rft,r f"nds in ert

.. J' 'rsrvF '4X*J{iZis #Iai ti}s.;'-artt+i pcir"i"t* bodTs* iic^s u}tAie {ha /irrllr o# +l* adolM
#Section 5. This local PTA./PTSA shall have checks anil 'iouchers sigued by trvo (2) persons (the reasurer and one b"anl* _other officer).

#Section 6. This local PTAIPTSA shall submit a copy of its arurual financial review to Maryland PTA within one hundred
tw€nty (120) days following the local's fiscal year.

Section 7. Upon the expiration of the term of office or iE case of resignatiou, each offrcer shall turn over to the president, within
fourteen (14) days, all records, books, and otherruterials pertaining to the office, and shall return to the treasurer, irunediately,
all funds pertaining to the offrce.



Articlc IV (bontinued) Article IV (continued)

Section 13- In the event this local PTA/PTJa votes to;;solve and termiaate its affairs, it shall be done as follows:a- The board of directors (or other body tha! under its bylaws, mrnages the affairs of the constituent association)
shall adopt a resolution recommerding that this local PTA/?TSA be dissolved and directing that the question
of zuch dissolution be submitted to a vote at a special meeting of menrbers having voting rights. Written or
printed notice stating that the purpose of such meeting is to consider the advisability of dissolving this local
PTA/?TSA shall be grven to each member entitled to vote at such Eeeting at least thirty (30) days prior to the
date ofsuch meeting.

b- Written notice of the adoption of such resolution, accompanied by a copy of the notice of the special meeting
of members, shall be given to the president of the Maryland PTA at least twenty (20) days before the date
Exed for such special meeting of the members. Only those persons who were members in good standing of
this local PTA/?TSA on the date of adoption of the resolution and who continue to be members in good
standing on the date of the special ueeting shall be entitled to vote on the question of dissolution. Approval of
dissolutioo of this local PTAIPTSA shall require the affirmative vote of at least nvo thirds (2/3) of &e
members present and entitled to vote at the special meeting, a quorum being present.

Section 14. ln the event of alleged violations by this local PTA/PTSA of the bylaws of the National PTd the
Maryland PTA, or said local PTAi?TSA, or other practices or activities of this PTA/?TSA that may tend to defeat the
pu{poses aad basic policies of the National and Maryland PTA, the process for action that may be taken including but
not limited to involuntary dissolution shall be as follows:

a. There shall be a comnittce otr state, council, and local relationships of five (5) members, oo two (2) from the
same couaty/council, appointed by the incoming state president within thirty (30) days of assuming office- The
committee ;;hall consist of at least three (3) members of the board of directors, and the tcrm of committee
members rtAt b" two (2) yors.'

b- The committee on state, council and local relationships, upon receiving the rrritten request of any urember of
this,local PTA/"TSA, any council Etrember, or member of the lvlarylaud PTA Board of Directors, shall review
the alleged bylaws violations or other practices or activities of this local PTA/?TSA, and shall provide a
written report to the Maryland PTA Executive Committee of the results of the committee's findings aud its
recommendatious, if any, for action- A copy of the report shall be sent to this local PTA/PTSA and the person
who submitted the original requesl

c. Afrcr giving due consideration to the report of the committee, and action is deemed neoessary, the Executive
Committee shall provide an opportrnity for the said PTA/?TSA to be heard and to respond in writing within
thirry (30) days from the date of &e reporl

d- I{ upon such consideration and hearing, the Executive Committee finds a violation by this local PTA/PTS& it
may, by a two-thirds (28) vote of all its members then in office, require this local PTA/?TSA to take
appropriate action within a period of time stipulated by the E:recutive Corrmittee. When such a requirement
hrs been made by the Executive Committee and if the recomnended action is not taken by the local
PTAI?TSA within the allotted time, the Executive Committee may, by a two-thirds vote of its members then
in office, grant this local PTA/?TSA au extension of time in which !o achieve satisfactory compliance wittr the
action required by the Executive Commitee.

e- Failing coryliance by this local PTA/PTSA , the Executive Committee may, subject to concurrence in such
action by the Maryland PTA Board ofDirectors, withdraw the charter of this local PTA/?TSA

Section 15. This local PTAIPTSA is obligatd upon withdrawal of its charter by Maryland PTA:
a To yield up and surrender all of its bootcs and records and all of its assets and property to Maryland PTA or to

speli agency as may be designated by Maryland PTA or to another like local PTA/PTSA organized under the
authority of Maryland PTA;

b- To cease aud desist from the further use ofany name tlnt implies or controtes association with National PTA
or Maryland PTA or status as a coostituent association of National PTA; aad

c. To carry out promptly, under the supervision and direction of Marylard PTd all proceedings necessary or
desirable forthe purpose ofdissolving this local PTA/PTSA.

Section 16. This local PTA/?TSA shall include in its bylaws provisions corresponding to the provisions of state
bylaws identified by the number/ponod symbol (#).



ARilCLE VIII Board of Directors

#Section I. Each board member shall be a member of this local PTA/?TSA. t\p assisfu.r#
/rcti4cnf a

Section 2. Ttie board of directors strall consist of the office,rs of this local PTAfTSA,
delegates to the PTA Council, es* the pri""rpal of the school or a representative appointed by The president may
appoint a parliamentarian (non-voting), subjectto the approval of the Executive Committee of thislocat pfiffSA. Thc laarAot
ftrgttloa$r*irrg S^qtl bt olq{rd by t{at 'lurchots .+ RleS. Tho lac,hce fflccte,;lrr,t;vc, *h.tt sctvc
#Section 3. A PTAIPTSA member shall not serye as a voting member of this local PTA/?TSA's board of dircctors while
serving as a paid employee of,, or under contract to, this local PTAPTSA. yU r

Section 4. The duties of the board of directors of this PTA/PTSA shall be

a- to kansact necessary business in the intervals between general membership meetings and such other business as

.t
oAl
fii:;

may be referred to it by this local PTA/?TSA;
b. to create standing and special comurittees;
c. to approve the plans of work of the standing committees;
d- to present a report at the general membership meetings of this local PTAIPTSA;
e. to select au auditor or an auditing committee to audit the treasurer's accounts;
f to approve and submit an annual budget to this local PTAPTSA'lgeneral membership for adoption;

C. tsepp- ',- *,*ine hills unrh:n tbe liedtr of dhe aduped budEetlrzaniF *o ap4cVZ'tfeaSfu, of futrds il fha
h. fill vacancies. aa\.rIt1' of -, $o oc qie clq lt,ior.q parti#ler 6odgc* iJ+ar5 a,rilfiia *to

l.:m if s o* +t t tdtll,uaA 6td,g3*. n '
Section 5. Regular meetings of the board of directors shall be held during the year, the time to be fxed by the board of directors
at its first meeting of &e fiscal year. A majority of the board of director's members shall constitute a quoruE. ,Special rn: rtings

of the board of directors may be called by the president or by a majority of the members of the board, a"k, days' ..otice

having been given

Section 6. The board of directors, by a two-thirds (2/3) vote of the members present and voting, may remove from his/her
position any board member who fails to perform designated duties as outlined in these bylaws, the current policies, procedures

aod/or job descriptions, frils to auend two consecutive meetings and/or board of directors meetings without being excused,
violates the basic policies, misrepresents the positions of the association or acts in any other way which is detimental to the
philosophy and puposes of the association . When removal action is contemplated, the board member shall be advised by
certified mail at least seven (7) days prior to the meehng determination of his/her right to appear before the board of directors at

that meeting. Such removal constitutes a vacatrcy in that office.

ARTICLE D( Erecutive Committee

#Section I The elected officers shall be members ofthe executive comrrittee.

Section 2 Meetings of the executive committee shall be heH as needed- Meetiags shall be called by the president or by a

majority of the co--ittee members with I days' rotice.
(numbcr)

ItSection 3 At aU meetings of the Executive Committee, a najority of the members of the comrnittee shall constitute a quorum
for the transaction ofbusiness-

*
Section 4 Duties of the Executive Committee shall be:

to transact business referred to it by the board ofdirectors;
to elect standing and special cqmmittee chairs;
to act in emergencies between meetings of the board of directors; and
to submit a report at each board of directos meeting.

a.
b.
c-
d.

Section 5 The Executive Comrni6gs shall take no action in couflict with any action taken by the board of directors.



ARTrcLX X Committees

#section I. OnIy members of this local PTA/PTSA shall be eligible to servc in any elected or appointed position.

Section 2. The board of directors may create such standing or special committees as it may deem necessary to promote the
pu{poses and carry on &e work of this local PTA/PTSA

Section 3. The chair of each standing or special cornmittee shall be elected by the Executive Committee of this local

PTA/PTSA. The term of each chair shall be I year(s) osinil 
the 

election of a successor-

.1i l

Section 4. The chair of each standing committee shall present a plan of work to the board of directors for approval. No
committee work shall be undertaken without the consent of the board of directors.

Section 5. The power to forrr special committees and 4ppoint their members rests with the board of directors.

Section 6. The presideat shall be a member u otficio of all committees except the oominating committee.

Section 7. Vacancies of standing or special gsmmitts€ chairs shall be filled by the executive committee.

.ARTICLE XI General Membership Meetings

Section l. At least b g"n"ral membership meetings of this local PTA/?TSA shall be held during the school year. Dates
6ffi5;;)-

of meetings shall be determined by the board of directors and announced at the ffrst general membership meeting of the fiscal

y"ur. J days' notice shall be given ofa change ofdate.
(nuEbs)

Section 2. Special general membership mgstinBs of this local PTA/?TSA may be called by the presideut or by a majority of the

board ofdirectors, J days notice having been given.
(nuab*)

Section 3. The annual general membership meering of this local PTAfTSA shall be held t" 4#f-; elections to be

conducted if applicable.

#section 4. q 
members shall constitute a quorum for the transaction of business in any general membership meeting

--fnGEf-
of this locd PTA/?TSA.

#section 5. Only members of this local PTA/PTSA who have paid dues for the current membership year may participate in the
business of this local PTAI?TSA.

ARTICLE XII Council Membership

Section l.
Thig.Jocal PTA/PTSA shall be represeated in meetings of the [hant

b.

c.

CounciIofParentTeacherAssociationsbythepresidentoraIternate,@a

1,Sr: j',ll"txhil]j,ffi HffiL,"l;I""*;,;fl ",:*',,#.fft:ilfr#HJrs?0af c,.a**c

Deregatesshanbeerected- %f, or*"& *Hk' "+ "fr|:'ill'.gl"i:'J".
Delegates to the A aa*qo argn v Countlr Couucil of PTAs shall serve for a term of--l-
year(s). 

-E-f--
in the business of the council this local PTAIPTSA shall pay annual dues to the

Council of PTAs att provided in the council bylaws'
2. To

County

l0



ARTICLE.)fitr Maryland PTA Convention

Section 1. This local PTAfTSA shall be entitled, upon paymetrt of registration, to be represented at the annual meeting of the
MaryJand PTA by the president or alternate, nro (2) other officers or their alternates, and oae (l) delegate for every nty tSOl
members or major fraction thereof

a. This local PTAIPTSA shall meet the standards of afEliation annually as of March 3l (or be a new local PTA/PTSA
chartered prior to couvention as shonm on the bools ofthe state treasurer).

b. All representatives to the Maryland PTA convention shall be members of this local PTAIPTSA
c. Delegates and their alternates shatl be chosen according to the guidelines esiablished by this local PTAIPTSA.

#ARTICLE XrV Fiscal Year

The fiscal year of this loeal PTA shall begin ou July lst aad end ou the following June 30th.

#ARTICLE XV Parliamentary Authority

in all cases in which they are applicable and in which they are not in conflict with these bylaws, National PTA bylaws, Maryland
PTA bylaws, or the articles ofincorporation.

#ARTICLE XVI Amendments

Section l.
a. These bylaws may be amended at any general membership meeting of this local PTA.IPTSA by a two-thirds

(2/3) vote of those members present and voting, a quorum being present, providgd notice of the proposed

amendment, which has been approved by the board of direcbrs, has been given to the general membership at

least thirty (30) days prior to the meeting at which the amendment is to be voted upon. When amended, articles
are in effect, but shall be subject to the approval ofMaryland PTA.

b. A decision to totally revise the bylaws as a substitute for the existing bylaws, requires a majority vote of those
members present and voting at a general meeting 6f this local PTAIPTSA or a two-thirds (2/3) vote of the

board of directors. A. ssmmittss to carry out this task shall be appointed by the board of directors. The
requirement for adoption of a revised set of bylaws shall be the same as in the case of the amendment in6lurling
30 days prior notification to the general membership.

c. Submission of amendmens or revised bylaws for approval by Maryland PTA shall be in accordance with the

bylaws ofMarylandPTA.

Section 2. t};re adoption of an amendment to any provision of the bylaws of Maryland PTA identified by a number/pound
symbol (#) shall serve automatically and without &e requirement of fiirther action by this local to amend tbeir corresponding
bylaws.

These bylaws are submitted by
;

a new GriilD PTA/PTSA in Maryland and were approved at a @NE&!l,(circleoil--Z

MEMBERSHIP MEETING of lahiq Paek Ele.qtr*ar ic-!.ol Pan r? Tiach+ Arso<;nt;on

ou dlrlta.
(""*.,

i'

The rules contained in the current edition of Robert's Rul* of Ordu Newly Revised shall govern the

hce Assosia,*ion

ll



Your bylaws will be returued to the school. please indicate to
whomtheyshouldbeaddressedt r^ -

- 

'v\'1Y.;1\1lV(

If Maryland PTA has questions or must decline these bylaws,
the person to contact is:

Ltt art I lt r

ritte: 8y laos Coo.nit*zt Lhair

[5Nume: Es l*zrrvZn

For Maryland PTA Ilse Only

Chair, MDPTA Bylaws Committee

Phone:

E-mail:

Address:

Pr* frutid,e-nf

PURPOSES
OF THE NATIONAL CONGRESS OF

PARENTS AND TEACHERS
l To promote the welfare of children and youth ,.:, h"*", school, community, and place of worship.

A To raise the standards of home life.

A To secure adequate laws for the care and protection of children and youth.

A To bring into closer relation the home and the school, that parents and teachers may cooperate
intelligently in the education of children and youth.

  To develop between educators and the general public such united efforts as will secure for all
children and youth the highest advantages in physical, mental, social, and spirinral education.

MISSION
OF THE PARENT TEACHER ASSOCIATION

.; IS THREEFoLD:

To support and speak on behalf of children and youth in the schools, in the community, and before
government bodies and other organizations that make decisions affecting children;

To assist parents in developing the skills they need to raise and protect their children; and

To encourage parent and public involvement in the public schools of this nation.

l.

l.

l2



Ritchie Park Elementary School PTA

Addendum to Bylaws - June 2012

Article Vll - Duties of Officers

Section 2.

The President-Elect shall:

a. Work closely with and assist the President with his/her duties while learning
responsibilities for the following year. lt is expected that this person will
automatically become President the following year;

b- Preside over PTA meetings, in the President's absence;

c. ln the event that the Secretary is unable to attend a meeting of the Executive

Committee, Board of Directors or general membership, perform duties of Secretary,

including taking meeting minutes;

d. Assist other officers in their duties as needed;

e. Perform such other duties as may be prescribed by these bylaws or assigned by this
local PTA/PTSA or by the board of directors.

The 1* Vice-President of Programs shall:
a. Act as an aide to the President;
b. Perform the duties of the President in the absence or inability of that

officer or the President-Elect to serve;
c. Manage all PTA programs and assist program Chairs where necessary;
d. Work with Board to determine which programs to continue/eliminate

each year;

e. Work with lCB to reserve needed space for the programs;
f . Assist committee chairs in determining budgets if necessary; and
g. Perform such other duties as may be prescribed by these bylaws or

assigned by this local PTA/PTSA or by the board of directors.

The 2nd Vice-President of Fundraising shall:
a. Act as an aide to the President;
b. Perform the duties of the President in the absence or inability of that

officer, the President-Elect, or the 1s Vice-President to serve;
c. Work with Board to develop fundraising plan for the year;
d. Review plan with committee chairpersons and adjust plan if necessary;
e. Manage fundraising efforts throughout the year;
t. Serve as the liaison with events and initiatives whose purpose is

fundraising;
g. Perform such other duties as may be prescribed by these bylaws or

assigned by this local PTA/PTSA or by the board of directors.


