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MCPS Content Management System (Episerver) Training 
 

How to Add a ParentSquare Widget 
 

Step 1: Get the ParentSquare Embed Code 

 

1. Sign in to ParentSquare, go to Add-ons and select Website Widget in left sidebar. 

 

 

 

2. You can use the default settings or use Website Widget Settings to customize your 

widget to match your school site aesthetics. 

3. To customize, select ‘Responsive’ for Width. Adjust Height, Colors, and Widget 

Header. 
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4. Click Save to preview your widget. 

5. Copy everything in the Widget Code box to embed on your school website. 

 

 

Tip: You must share a ParentSquare post to the website before the post will appear in your 

widget.  

 

 

Step 2: Share a ParentSquare Post to the Website Feed  

 

1. Create a post and send it. 

2. From your home feed, go to the post. Click the gear icon and select Share. (Or, go to the 

post detail page and click Share.) 

3. Click Share on Website. 
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Unshare a ParentSquare Post from the Website Feed 

To unshare a shared post to the website feed: 

 

1. Click the gear icon in the upper right corner of the post. 

2. Hover over Share, and choose Make Post Private. This will remove the post from 

the website widget. 

 

Step 3: Add the Widget to Your School Homepage in Episerver 

 

1. Go to the Login page: 

https://www.montgomeryschoolsmd.org/Episerver/cms 

 

2. Enter your user name and 

password 

 

3. Click Log In 

 
 

  

 

  

Locate Your School’s Homepage  

 

https://www.montgomeryschoolsmd.org/Episerver/cms
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1. Open a separate browser window and go to your school’s homepage. 

 

2. Click the orange epi button at the top-right corner and select CMS Edit. 

 
 

3. Select the button for On-Page Editing.   

 
 

4. Go to the homepage area where you want the feed to appear and click Create a New 

Block. 

 

 

 

5. Choose HTML Block and enter a Name. Example: “ParentSquare” 

Note: The name is only for the editor. 
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6. The Epi editor should appear.  Click the <> icon from the menu as shown below to 

switch to code view. 

 

 

7. Once in code view, paste the ParentSquare embed code you copied in Step 1. 

 

 

 

8. Click OK. 

 

9. Click Publish to publish the HTML block. 

 

10. On the homepage, click Publish to publish the homepage. 

 

Examples of ParentSquare feed live on School Websites 

 

Example A: Widget added to right column 
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Example B: Widget added to center/main column 
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