niar AT Quick Guide

Accessible Technology

Join the E-TIPS Google Group!
First, create a Google Account.
If you already have a Google account, you can skip to “Join the Google Group” —
step 4. You'll need to know your login and password to join the E-TIPS Google
group, so you might want to try to log in at www.google.com to make sure.

1. Go to https://lwww.google.com/accounts/NewAccount. Fill in the required
information.

Required information for Google account

Its best i you us & your
home email address
rather than your
outlook address

Your current email address: I

e.g. myname@example.com. This will
account

Choose a password: Pasgpord strength:

Minimurm of & characters in length
Uncheckthis box fyou

are using as hared
computer.

Re-enter password: I

M Remember me on this computer.

Creating a Google Account will enable Web History. WWeb History
is a feature that will provide you with a more personalized
experience on Google that includes mare relevant search results
and recommendations. Learn Mare

¥ Enable Web History

Location: United States j

Word Verification: Type the characters you see in the picture below.

oRe)

& ¥au mustfil

Letters are not itive e,
Terms of Service: Please check the Google Account information you've entered above
(feel free to change anything you like), and review the Terms of
Service below.
Printable “ersion
Google Terms of Service -

Welcome to Google!

1. Your relationship with Google _'Ll
| | »

By clicking on | accept' below you are agreeing to the Terms of
Service above and the Privacy Policy

| accept. Create my account,

2. Click “l accept. Create my account.”

3. Check your email now and respond to the email verification.

« This step is very important. You MUST check your email and click the link that
Google sends you.

If you used your MCPS email address as your log in, you may not receive the verification email from Google. If
this occurs, just proceed with step 4. At a certain point, you will be presented with the following message:

Account Verification Needed

The account you atternpted to sign in to is not yet activated. The associ verification. In order to verify that the email address ass:
have sent an email message to that address. To activate your Google email and visit the verification URL provided

To have the verification email resent to bastianil@yahoo.com | click hers

Although your Google account will not be fully activated until the verification step is completed, you may continue to use the service with limited access

If you mistakenly entered the wrong email, please click here to change your email address.

At this point, choose the option to have the verification email resent and try again.
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Join the Google group

4. Go to http://groups.google.com/group/etips
You'll get this message:

Google Groups

ETIPS

You cannot view the group’s content of participate in the group because you are not currently a member. Members must be approved before joining.

il & mermbe ViEw 1S content

Si p o contact the owner

5. Click on “Sign in and apply for membership”

Sign in to Google Groups with your
Google Account

Email: bastianil@yahoo.com

Pagsword
Sign in

6. Sign in and give yourself a nick name.

7. Fill out the options for joining the group.

How do you want to read this group
 No Email
| will read this g

 Abridged Email (Mo move than
Get a summary of new activity each|

" Digest Email (Aporoximately T emal
Get up to 25 full new bun ™

email
@ Email (Approximately T email per day)D

Send each message to me as it anives

What nickname do you want people in this group to

You can send additional informati
filling in the text box below.

| work at Elementary School as a 4th grade teacher,
My narne on Outlook is Linda B Wilson

Apply to this group

. It's best to use your real name as the nick name for this group. Since this is a
professional collaboration space, you'd like your colleagues to know who they
are talking to.

« You MUST type additional information including your Outlook name and work
location so that the moderator of the group can verify that you work for MCPS.
Even if you haven’t taken an E-TIPS class, you can join the group, but you must
be an MCPS employee.

8. Wait for approval.
One of the group managers will have to approve your request before you start receiving
email from the E-TIPS Google group. You will receive a confirmation email when you are

approved.

What you can do as a member

. Receive emails from the group — as long as you didn’t choose “no email” as your subscription
option when you joined, you'll get an email when there is a post to the group.

. Send emails to the group — Have a comment or a question for the E-TIPS community? You
can send an email to the entire group by addressing it to etips@googlegroups.com.

. View archives of past emails to the group — You'll need to go to groups.google.com and log in.

Questions, problems? Email Linda Wilson on Outlook.
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