& Edline

Question: What is Edline?

Answer: Edline is a web based tool that allows parents/guardians to monitor student’s classroom
performance online, check for large projects or assignments and communicate with teachers.

Question: How do | get an Edline account?

Answer: Every student at Julius West MS has an account, and each student account has a
"parent account” linked to it. This allows the parent/guardian to view information from
classroom teachers.

Question: How do | access Edline?

Answer: You need to activate your account. Activation codes have been mailed home and will
be/were given out at back to school night. Sixth grade students activated their codes during
the media center orientation and seventh and eighth grade students who are new to the school
or who had not activated their codes, activated them through their first period classes. If you

still need your activation code please contact Anita Anderson through e-mail at:

Anita J Anderson@mcpsmd.org

Question: How do I activate my account?
Answer: Once you have your activation code follow these steps to activate your account.

1. Open the school web page at http://www.mcps.k12.md.us/schools/westms. Click on the

Edline box; this will open the Edline home page.
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2. Click on “Sign,Up”.
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4. Your name and school should appear under Second. Make sure it is really your name.
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& Terms of Use

Accept the license agreement. Click on | Airee.
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8. Please enter your name or names (of both parents). Click on Continue.
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Click Continue 1o create your EDLINE account, or Cancel to return to the EDLINE Home Page without creating an acc:

9. Now, please click on Acymail Address.
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10. Enter your primary e-mgil address. Re-enter it. Note that you will be sent a confirmation

message and must use ghe link in the message to activate the email. Click on Save & Return.
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11. You may add another,email if, for example, both parents would like separate email
reports. If you want frade reports sent to your email, make sure you click the New
Report Alerts box. Jelect a Security Question or make,up your own. The question will
allow your passwyorgl to be sent to you in the event

%Mmsw Account ’.’} Y (S

u forget it.

Y b v Page~ Sefetyv Took~ v

Manage Acco

Email Settings

Hew Report
School Alerts
Message: grades) Statu;

anita_j_andersond d.org =

(&2 Add Email Address |

&) Security Question

Enter a security question and answer in ¢
Choose from the list of suggested que,
- List Of Suggested Questiong -~

you forget your password
S OF make up your own.
-

Question:
What is my favonite color?
Answer:

Purple

12. The next window shows you links to Edline help documents if you ever need to reference

anything. Click on Continue when_you are finished.
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Selecta guide to display it Click the printericon on the Acrobat Reader toolbar if you want to printthe guide

Click the "Continue”™ button in the upper right cormer 1o continue.

User Guides

e Account Setup Guide
Using your activation code to set up an Edline account
Guia Para Establecer Una Cuenta
Usar su codigo de la activacion para instalar una cuenta de Edline

e Student/Parent Quick-Start Guide
Setting up an account, using Edline, getting help
Guia Basica Para el Estudiante o Padres
Esta guia abarca los servicios mas usados en Edline




13. You will now be at your home page for the school. You may now look at the Combined

Calengdar. Here you will find information that the teachers have posted for you to see

regarging classes. In order to view your child’s page, you may have to click on My

Edli

+ Combined Calendar

Classes

» ALG PREP (MATHC)
{3018_0103)

» COUNSELOR
{0004_0804)

» CREATIVE FACS
{4560_8002)

» ESOL LEVEL 2 MID
(1222_0102)

» ESOL LEVEL 2 MID
(1222_0402)

» HOMEROOM
{9151_0041)

» PHYS ED GRADE 8
(7602_0303)

» SCIENCE GRADE 8
(3502_0108)

» US HISTORY 8

classgs section. You can also select the Private Reports option in
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14. This will bring up all the classes that have a grade progress report available

asl Modile LEP0 ocation
0911 4/06 TEAM Current Assignments Report
09/14/06 View PHY! R 7 Current Assignments Report

09/1 4506 WView CREATIVE FACS Current Assignments Report
09/14/06 View SCIENCE GRADE 7, Current Assignments Report
09/14/06 View MATHINVSTGTIONS, Current Assignments Report

091 4/06 View WR T RD 7. Current Assignments Report
09/14/06 View Current Assignments Report
0941 4/06 Current Assignments Report

Select

the View opti

Last Modified
09/14/06

Report Name
Current Assignments Report

09/14/06 PHYS ED GRADE 7 Current Assignments Report
091 4/06 A F A Current Assignments Report
09/1 4506 IEMN R 7 Current Assignments Report
09/1 4506 d MATHINVSTGTIONS, Current Assignments Report
0941 4/06 Wiew Wl T 7 Current Assignments Report
09/14/06 View MS FYFRENCH 1A Current Assignments Report

09/14/06 Current Assignments Report




15. A grade progress report will show up. A sample one is shown below.

CATEGORY WEIGHT FERCENT LETITER
Homework 10 4 T 2%
Cther Assignments 20 5 87.5% B
Formative Assessment 30
Summative Assessment 40
Cwrent Grade 430 84.1% B
ASSIGNMENTS
NO. DESCRIPTION DUE DATE CATEGORY GRADE MAX LETTER
1 | Pg T4#1-10 2006-08-31 Homework 50 10 E
2 | Pg 178 #13-350dd 9-06 Hemework 120 12 A
3 | Wam-Ups %4 to 5/8 Other Assignment 7.0 8 E
4 | QurlAl Formative Assess 16
(O] [(Fm] (W] [Faes] (Do)
] Dore S Intemet

Question: I have activated my account. Do | need to keep the activation code?

Answer: No, you may discard your code because you will now access Edline using the screen
name and password you created during the activation process.

Question: | have forgotten my screen name and or password, what should | do?

Answer: First try the link at Edline that will send your information to the email address that you
provided during the activation process. If that does not work or you did not provide an email

address you will need to send an email to Anita J Anderson#@mcpsmd.org

with the student’s full name and, if known, their MCPS ID number stating that your forgot
your password. Please also provide a phone number to contact you.

Question: How often will grades be updated?

Answer: Teachers will update Edline once every two weeks. Please keep in mind that teachers
will do their best to maintain accurate grade books. You may receive a Grade Report email
even if your child’s grade has not been posted yet. Any time the teacher posts grades,
even if he/she posts for half the class, you will receive a grade report. Please wait at least 24
hours before contacting the teacher. A teacher may also have posted grades to Edline, but
Edline updates once every 24 hours after the school day.

Question: My student’s schedule is incorrect. When will this be fixed?

Answer: Please have the student check with his/her counselor.

Question: | do not see my question listed - where can | get more help?

Answer: Read through the help document in Edline, or send an email to:
Anita_J Anderson#@mcpsmd.org

Be as specific as possible when describing your problem or request.



