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1) Enter your e-mail address and hit submit. 

2) You need to enter your name and phone number (required fields, but the Lunch & Recess Coordinator would rarely call you). Or enter a "dummy" phone number to fill the field such as 555-555-5555 if you do not wish to give your phone number. 

3) Scroll through the calendar to the month and date you would like to volunteer. 

4) Click on the "Sign Up" icon on the date. 

5) Look for the shift that you would like to volunteer for and click on "Sign Up Here".
              2F/2P = 2nd Miss Friedland's class / 2nd Mrs. Porter's class 

              2G/2O = 2nd Mr. Gray's class / 2nd Mrs. Oliva's class
6) You will see "Signed Up 1 spot" filled in. 

· Don't click on + (plus sign) unless you want to add another family member.
· Clicking on the - (minus sign) will remove your sign-up. 

· Click on the green "Save & Close" button at the bottom.                                   
· You are now signed up for that day and time! 
7) You can repeat the process to sign up for several days and shifts.

8) When finished, click on the red "Confirm" button at the top of the page. On the next screen, hit "Continue". You will see a confirmation page, and then you are done! 
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To sign up for Lunch & Recess Volunteer shifts using Volunteer Spot, go to: 





�HYPERLINK "http://www.volunteerspot.com/login/entry/6523456346936540113"�http://www.volunteerspot.com/login/entry/6523456346936540113�





*Remember: All volunteers in school must complete the required     Volunteer Orientation session every year.





Thank you for volunteering for Lunch & Recess at Ritchie Park ES!











