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15000 Broschart Road, Rockville, Maryland 20850

Office:  301-251-6900      Fax:  301-251-6906
Principal:  Michelle Schultze, M. Ed.
Assistant Principal: Deborah Taylor, Ed. D.
This 2011 – 2012 Student Planner belongs to:

	Name:



	Address:



	City:



	State:


	Zip:

	Telephone #:


	Parent Work Telephone #:

	Homeroom Teacher:


	Locker #:
	Bus #:
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Our School Motto
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MISSION STATEMENT
As educators who respect our students and their diverse backgrounds and needs, we will work to help them:
· GET READY….by supporting them with a safe, structured behavioral program to address social/emotional concerns.

· GET SET….by providing a rigorous academic environment for learning.
· GO….to less restrictive schools, to higher education, to the world of work.

RICA CORE VALUES FOR LEARNING 
[image: image8.wmf]Respect and Responsibility


Integrity


Caring and Commitment


Appreciation for Diversity
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PEOPLE TO KNOW
          SCHOOL’S MAIN OFFICE PHONE NUMBER – 301-251-6900

	Principal:                             Mrs. Schultze
	High School Program Specialist:     Mrs. McGlone

	Assistant Principal:             Dr. Taylor
	Middle School Program Specialist:  Ms. Silbey

	Administrative Secretary:   Mrs. Spencer
	Mainstream Specialist:                      Mrs. King

	Secretary I:                          Ms. Yin
	Security Assistant:                            Mr. V. Arianna

	MCPS Web:
 http://www.montgomeryschoolsmd.org/
	MCPS  School News(taped)

301-279-3673

	MCPS Transportation - Special Ed.

301-670-2283
	MCPS Homework Hotline

301-279-3234

	MCPS Information:

301-279-3391
	RICA Web-Site:  www.montgomeryschoolsmd.org/schools/rica/


     STATE CLINICAL DEPARTMENTS
CLINICAL DEPARTMENT MAIN PHONE NUMBER        301-251-6800

SECURITY OFFICE             301-251-6878 
	CEO:                                    Mr. Basler

	COO:                                    Mrs. Miller

	Medical Director:                 Dr. Bernstein

	Clinical Director:                 Mr. Fried

	Residential Director:            Ms. Alexander


SCHOOL INFORMATION

School Hours:  The RICA School is open for all its students from 9:15 a.m. to 3:30 p.m.  Since RICA is concerned about your safety, it is important for you not to arrive earlier or stay later unless you have special permission from one of your teachers or the administration.  If you are going to work with a teacher earlier than 9:30 a.m. a pass from that teacher will allow you to enter the school at the time stated on your note.  After the last class you should leave the building immediately unless you are being supervised by a staff member.

[image: image10.wmf]Attendance Policy:  Regular attendance is absolutely essential for your success.  Studies have shown that there is a direct correlation between academic achievement and attendance.  Please try to have your medical appointments and other engagements planned so that you don’t miss any of your school day.  If you must be absent, remember that it is the student’s responsibility to obtain and make up assignments missed during your absence.  Whenever you miss school, you will need a note. Each note must include the following information:

1. Student’s name

2. Date of absence

3. Reason for absence

4. Signature of your parent/guardian

5. Telephone number where that parent can be reached (either work or home)
Absences:  If you are going to be absent, please have your parent or guardian call the attendance secretary at (301) 251-6900. Even though your absence may have been reported by phone, you are still required to bring in a note when you return to school. Give this note to your homeroom staff when you return.  If you know ahead of time that you will be missing school, bring in a note at least one week in advance.  This will enable you to receive assignments that you will be missing.

Early Dismissal:  If you cannot make other arrangements and must be out for part of the school day, bring your excuse note to your home room staff.  You must sign out in the Main Office when you leave school and when you return during the school day.  Remember that an early morning appointment does NOT mean you should miss the entire day; return to school as soon as you can.

Late Arrival:  If you arrive after 9:30 a.m. go directly to the School Office with your note and sign in.  You will receive a pass to class.  

Missed School Work:   It is your responsibility to follow up with your teachers to make arrangements to make up any missed work.

Delayed Opening/Early Closings/ School Cancellation:  Delayed openings and cancellation decisions are usually made by MCPS by 6:00 a.m. of the same day.  Early closings are announced by 11:30 a.m.  Please listen to the radio or watch the television for information regarding school delays and/ or closings.  The Board of Education has taped announcements at 301-279-3673.  PLEASE DO NOT CALL THE SCHOOL.  

Honor Roll:  In order to make the Honor Roll you must earn a “B” average (3.0).  You cannot have more than one “C” and must have at least one “A” to balance that “C”; you cannot have any “D’s” or “E’s” or incomplete grades.

[image: image11.wmf]Report Cards and Interim Reports:  You will receive your report card at the end of each nine-week grading period by mail.  The schedules for report cards are located at the back of the handbook.  Interim progress reports are distributed mid-quarter and this report gives you an opportunity to improve your grade before the end of the marking period.
Dress Policy:
Corrective/disciplinary action will become necessary if a person's dress or grooming:

· Is likely to cause a disruption to the educational environment 

· Causes a disruption to the educational environment (anything w/spikes)

· Is associated with gangs 

· Is lewd, vulgar, obscene, revealing, or of a sexual nature (spandex/clingy leggings or shorts, unless covered by a top that reaches to the fingertips)

· Promotes the use of tobacco, alcohol, drugs, sex or violence 

· Endangers health or safety 

The following items are not permitted during school:

· Hats/head gear of any type unless for religious purposes 

· Bandannas
· Pajamas, bedroom slippers 

· Chains hanging from clothing

· Items of clothing promoting drugs, alcohol, tobacco, sex or violence 

· Exposed undergarments 

· Clothes that expose the torso 

· Garments that are shorter than mid-thigh and/or expose undergarments when a student bends, sits, crouches 

· Outerwear and book bags.  These items should be placed in students’ lockers before entering the classroom. Outerwear is considered to be big, bulky winter coats.

Possible actions:

· The student will be asked to remove or cover up the offending attire while on school premises.

· If the student refuses to remove or cover up the offensive attire, the student will go to the alternative education room until he/she chooses to comply with the dress code.

T-shirts will be available to lend to students as needed. Shirts must be washed and returned to the school.
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GENERAL SCHOOL RULES
1. Illegal substances (drugs and alcohol) are prohibited, and will be confiscated and police action taken.

2. Students must be in assigned areas at all times.  Students not escorted by a staff member must have a pass written on their contract.

3. Contracts and passes must be shown to staff members when requested.

4. Students must identify themselves to staff members when requested.

5. No cursing, drug, or sex talk will be allowed.

6. Students taking medication prescribed by their physician must take the medication in the health suite.  All authorized medications are kept in the health suite.

7. Matches, lighters and tobacco are prohibited on school grounds and will be confiscated.

8. Students may not purchase food/drink from the staff lounge.
9. Students and their parents/guardians are liable for any property damage caused at RICA.

10. Radios, toys or mechanical devices should not be brought to school. If these items are brought to school they must be stored in your locker.  Students may use personal audio players on bus w/permission.

11. No buying, selling, or trading of personal items, or soliciting is allowed.

12. Laser pointers, pen knives or hanging chains on clothing are not allowed.

13. Large sums of money (more than $5) should never be brought to school.  If money is lost or stolen, it will not be replaced by the school.

14. Students are not to open or exit through the fire doors unless directed by staff.  

15. Students are expected to pass through the halls in a quiet and orderly manner.

16. Students may not exchange notes with other students.

17. All students must be escorted to and from the clinical area.  Therapists should escort students to and from therapy sessions. 
18. Mainstream students are expected to follow all school rules and policies at their mainstream school and RICA will support the application of consequences for infractions. 
19. Riding the Bus Home with Someone Else:   If you wish to ride home on a bus other than the one to which you are assigned or if you are to be picked up after school by someone other than your parent, you must bring a note signed by your parent and a note from the parent of the student you wish to ride home with and the parent must call in to verify that they give permission to do so. This letter must be given to the school office 24 hrs. in advance for notification and approval.
20. Student Driving:  Students who wish to drive a car to school on a limited basis must complete a request form, with parent signature and receive written principal permission.
SCHOOL POLICIES

Homework
Students are expected to complete their homework and turn it in on the due date.   Homework is one of the many learning activities in which students engage and is calculated in the class/course grade. The grading policy will be distributed at the beginning of the school year in each subject. 

The purpose of homework includes:

A.  Extend learning and/or provide



C.  Strengthen concept and skill 

      practice in applying concepts initially
                                   development.

      presented in the classroom.




B.  Provide opportunities for independent work.
               D.  Provide opportunities for enrichment.
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Teachers ensure that the amount of homework (3-5 times a week) is appropriate to student's needs and abilities and that the total homework from all the student's teachers is reasonable.

2.
To indicate the homework assignment has been given, school staff will circle “HW” on the contract above the period in which it is assigned.  Students write their assignments in an assignment book or sheet.
3.
Staff will clearly post the homework assignments, procedures for accomplishing them, and the due dates.

4.
Students who fail to do homework or dress for P.E. should earn a 0 in the appropriate box on the contract.
Search and Seizure:  Students can be searched on school grounds by an administrator or a person chosen by the administrator if the administrator has reasonable belief that you have something that is illegal, harmful to health/safety or can disrupt the instructional program.  There must be another adult present when this search takes place.  Likewise, school staff has the right to search your locker or any other part of the school if there are similar probable causes. Any item that is confiscated from you during such a search will be returned to your parent or guardian unless it violates the law or creates a safety or security problem.
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Communication Devices:  Secondary school students may possess portable communication devices on MCPS property and at MCPS-sponsored activities.  It is the student’s responsibility to ensure that the device is turned off and out of sight during times of unauthorized use.  Students may not turn on/use the device until the end of the official instructional day on the high school campus.  Use of devices by high school students riding to and from school on MCPS buses is permitted as long as it does not impact the safe operation of the school bus.  However, high school students may not use portable communication devices on MCPS or commercially chartered buses used for school-sponsored activities during the official instructional day. Elementary school students are not permitted to possess or use portable communication devices on MCPS elementary school campuses or at MCPS-sponsored elementary school activities, except by written request by a parent or guardian and upon the approval of the principal/director.  Any cell phone used during the school day will be confiscated, to be returned at the end of the day for the 1st offense, and to the parent for the 2nd and any further offenses.  If a student does not give up a phone when requested by staff, they earn a Significant Incident.  Students may use cell phones after leaving the school building at dismissal.  It is up to the bus driver if they may use it on the bus.
Vending/Snack Machines: Students are not allowed use of the vending machines.
Hall Passes:  If students are in the halls during class period, a teacher must accompany them or they must have a hall pass/contract from an authorized staff member.  The contract serves as a hall pass and should be signed with time and destination.

Health Service:  A nurse and doctor are on duty in the Health Suite.  If students are ill during the school day, a teacher will consult with the Health Suite to give you a pass to see the doctor.  (Contracts must be signed by an appropriate staff member in order to enter the Health Suite, except during emergencies.)  The nurse will issue a pass to return to class or call your parents to come and take you home.  In case of a serious illness or emergency, parents or guardians will be called.  It is very important that emergency numbers are on file in the school, including the number of a relative, friend, or neighbor.  If any of these numbers change, be sure to inform the school office as soon as possible. Students are not permitted to carry medicine.  Instead, parents must take the medicine with the doctor’s note to the Health Suite.  Medication will be administered in the Health Suite under the supervision of the Health Suite staff.
Portable Music Players, Video Games:  Students are discouraged from bringing these devices to school. However, if you choose to bring them, they must be stored in the locker or given to homeroom staff if brought to school and are the responsibility of the owner if lost or damaged.  Students are strongly encouraged to bring a combination lock for their locker.
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Lockers:  Students will be assigned a locker by homeroom staff.  Students must provide the lock and give your homeroom staff the combination or copy of the key. Students should NEVER share the combination or key with anyone else or allow anyone to know their combination or to use their locker!  Do not put your materials in any other locker.  Only textbooks, book bags, school supplies, lunches, electronic devices and clothes should be in a locker.  Keep lockers clean and clear of unnecessary items. 

Locker Search: A principal, principal designee, assistant principal or authorized security staff of a public school may conduct a search of every part of the physical plant of the school and, upon reasonable cause, students' lockers.  The right of these school officials to search lockers must be previously announced or published within the school. (MCPS POLICIES AND PROCEDURES)
Backpacks:  Students are required to store backpacks/book bags, in your locker during the school day.  Book bags create safety hazards when carried in crowded hallways or when left in classroom aisles during instruction. Even small ones!
Coats and Hats:  Outerwear and hats are required to be stored in lockers during the school day.  Purses can be carried if they are no larger than an 8 x10” sheet of paper.
Textbooks:  If students are issued textbooks and expected to care responsibly for them.  Students will be assessed a fine, however, for books which have been damaged, have undergone undue wear and tear, or been lost.  
Media Center Hours:  The RICA Media Center is open for students from 9:30 a.m. to 3:30 p.m.  Students must be escorted by staff or show a pass on the contract with a phone call.  

BULLYING POLICY
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Harassment and intimidation (bullying) are serious and will not be tolerated at RICA.  Harassment and intimidation (bullying) means conduct, including verbal conduct, that creates a hostile educational environment by substantially interfering with a student’s educational benefits, opportunities, or performance, or with a student’s physical or psychological well-being, and is motivated by an actual or a perceived personal characteristic such as race, national origin, marital status, sex, sexual orientation, gender identity, religion or disability , or is threatening or seriously intimidating.  MCPS form (230-35) is used to report alleged harassment and intimidation (bullying) that occurs on school property; at a school-sponsored activity or event off school property; on a school bus; or on the way to and/or from school, in the current school year.  If you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim, and wish to report an incident of alleged harassment or intimidation (bullying), you should complete this form and return it to the homeroom teacher.  A copy appears at the end of this handbook.  Once an incident is reported, the school will conduct an investigation.  RICA will maintain a file of School Investigation Forms for the school year which will be turned in to MCPS.  Please contact the school for additional information for assistance at any time.

I.   MAJOR INFRACTIONS AND MONTGOMERY COUNTY PUBLIC SCHOOLS (MCPS) DISCIPLINARY STANDARDS 

For any student who poses a serious disruptive threat or who has been reported to the principal for repeated infractions, the principal may initiate proceedings to exceed the maximum penalties listed in the following MCPS guidelines or may seek an alternative placement more appropriate to the student’s educational and social needs.   (See Regulation JGA-RB suspension or expulsion of an MCPS Pupil.)

Although we expect students at RICA to maintain standards of behavior that will reflect pride in themselves and their school, the following actions may result from disciplinary infractions/violations should they occur and may result in the loss of extracurricular and school-related activities, i.e.: field trips, mainstreaming and participation in graduation ceremony.
The nature of the following infractions requires consistent action from and direction for all schools. The consequences may be modified, as appropriate, for special education students in accordance with federal and state law.
The following is a list of major infractions and their consequences as outlined by MCPS.  Local school standards are in the code of conduct.
	INFRACTION Nondiscretionary Expellable Offenses:
	REQUIRED ACTION
	ADDITIONAL REFERENCE

	Bomb/Facsimile Possession or Bomb Threats
	Police referral Recommendation for Expulsion
	Regulation EKC-
RA:  Bomb Threats/Explosive Devices

	Evidence of intent to distribute or Distribution of Intoxicants


	Police referral Recommendation for Expulsion
	Regulation COF-RA:  Intoxicants on MCPS Property


	Possession of Firearms, including starter guns
	Police referral Recommendation for Expulsion
	Regulation COE-RA: Weapons


	Violent Physical Attack on a Student or Staff Member


	Police referral Recommendation for Expulsion
	

	Weapons Used to Cause Bodily Harm/Injury


	Police referral Recommendation for Expulsion
	Regulation COE-RA: Weapons
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ALTERNATIVE EDUCATION PROGRAM
Alternative Education Program - A student is in AEP when he/she receives a Critical Incident in school.  Students are counseled and encouraged to resolve the problem leading to the Critical Incident as quickly as possible, in order to return to class. Students may be sent to Alternative Education Program (AEP) for the following reasons:

Quiet time - A short period of time requested by students or staff to help students calm down and then focus on or return to class (5 to10 minutes).  Staff will determine if quiet time is to be taken in class or AEP.  Students are to bring their contract with a pass from their staff for a quiet time to AEP.  Students are to enter the room quietly and follow AEP’s rules.  If a student disrupts others in AEP, he/she will be marked and could lose the right of having a quiet time.  A student may request to speak with their therapist or AEP staff at any time.  Staff will call the therapist to relay the message.  Staff will decide where and when the quiet time will be held, i.e. AEP, classroom, hall, etc.

Time-Out - A student may earn a classroom time-out by staff when their behavior becomes disruptive to the normal functioning of the classroom/activity.  While in AEP, the student must come to resolution concerning his/her behavior before returning to program. Chewing gum is not allowed while on time-out.

Lunch Detention – Students are assigned lunch detention (eating lunch in AEP) for earning a Critical Incident during the morning, anytime prior to lunch.  When the student is on lunch restriction, behaviors are marked.  Lunch Detention is written on the contract.. No chocolate milk or desserts are given to students serving lunch detention.

PASS Class (Positive and Successful Students) - One of RICA’s continuing goals is to help students master their IEP behavior goals.  When students are not able to consistently do this, we look for strategies and interventions to help them succeed.  We are excited to offer a PASS class, or Positive and Successful Students. This self-contained class enables us to work intensely with a small group of students while they continue their studies.  The PASS class is staffed by an experienced, Highly Qualified RICA teacher and para-educators who provide the regular curriculum and targeted social skills training.  Students have all classes, including homeroom and meals, in this classroom, except for daily PE. Therapy continues as usual.  Our goal is for students to rejoin the regular program better able to achieve their behavior goals. 
 
THE SELF- DEVELOPMENT PROGRAM 
A.  CRITERIA FOR PROGRESSION

1. Phases 1 through 4 - In order to progress from one phase to the next, a student must earn the required number of successful days. See chart below. All new students begin on Phase One. 

2. Executive phase – Criteria for Executive Phase: The student will complete application, give to therapist, and request a treatment team meeting. The student will then review the application with the team, presenting evidence to support his or her readiness for the Executive Phase. 

· If application is accepted, the student will not be on a daily contract and will be eligible for all Executive Phase privileges.

· If application is denied, the treatment team will determine criteria and time frame for reapplication.
3.  PHASE PROGRESSION CHART - 

	PHASE
	SUCCESSFUL DAYS

	1
	80%

	2
	85%

	3
	90%

	4
	95% + application 

	Executive 


	


 Bell Schedule – Regular School Day
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	Period 1-A (staff meetings)
	8:30-9:15

	Students arrive
	9:15-9:30

	AM Homeroom
	9:15-9:38

	Period 1
	9:40-10:28

	Period 2
	10:30-11:18

	Period 3 and lunch 
	11:20-12:50

	Period 4
	12:52-1:40

	Period 5
	1:42 -2:30

	Period 6
	2:32 – 3:20

	PM Homeroom
	3:22 – 3:30

	Day students dismissed at 3:30 when bus is called.  Residential students escorted to cottage.

	Staff Collaboration & Planning
	3:30 - 4:00


Early Dismissal
	Period 1-A (meetings etc)
	8:30-9:15



	tudents arrive
	9:15-9:30



	AM Homeroom
	9:15-9:38



	Period 1
	9:40-10:28



	Period 2
	10:30-11:18



	Period 3 and lunch
	11:20-12:48            

	PM Homeroom
	12:50-1:00




2 hour delay

	Homeroom
	11:30 – 11:45
	15 minutes

	3rd period

and

Lunches
	11:47 – 1:17
	60 minutes class time

	· Lunch A – HS
	11:47 – 12:17
	30 minutes

	· Lunch  B – MS
	12:17 - 12:47
	30 minutes

	· Lunch C – HS
	12:47 - 1:17
	30 minutes

	4th period
	1:19 – 1:45
	26 minutes

	5th period
	1:47– 2:30
	27 minutes

	6th period
	2:32 – 3:20
	48 minutes

	Homeroom
	3:22 – 3:30
	8 minutes
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MCPS School Calendar 2011 - 2012

	Date
	Event
	Note

	Mon, August 22
	Professional day for teachers
	No school for students.

	Tue, August 23
	Professional day for teachers
	No school for students.

	Wed, August 24
	Professional day for teachers
	No school for students.

	Thu, August 25
	Professional day for teachers
	No school for students.

	Fri, August 26
	Professional day for teachers
	No school for students.

	Mon, August 29
	First day of school for students
	 

	Mon, September 05
	Holiday - Labor Day
	Offices & schools closed.

	Wed, September 28
	Early release day K-12. Planning and grades.
	Students dismissed after lunch.

	Thu, September 29
	Rosh Hashanah
	No school for students and teachers. (Note: Yom Kippur is Sat., October 8)

	Fri, October 21
	MSTA Convention - MCAAP Fall Conference
	No school for students and teachers.

	Fri, October 28
	1st marking period ends
	 

	Mon, October 31
	Professional day for teachers
	No school for students. Some 10-month employees work.

	Thu, November 10
	Early release day K-8. Parent conferences. Report cards distributed.
	Students dismissed after lunch.

	Fri, November 11
	Early release day K-8. Parent conferences.
	Students dismissed after lunch.

	Wed, November 23
	Early release day prior to Thanksgiving, K-12
	Students dismissed after lunch.

	Thu, November 24
	Holiday - Thanksgiving
	Offices & schools closed.

	Fri, November 25
	Holiday - Thanksgiving
	Offices & schools closed.

	Mon, December 26
	Holiday - Christmas
	Offices & schools closed.

	Tue, December 27
	Winter break
	No school for students and teachers.

	Wed, December 28
	Winter break
	No school for students and teachers.

	Thu, December 29
	Winter break
	No school for students and teachers.

	Fri, December 30
	Winter break
	No school for students and teachers.

	Mon, January 02
	Holiday - New Year's Day
	Offices & schools closed.

	Mon, January 16
	Holiday - Martin L. King, Jr. Day
	Offices & schools closed.

	Fri, January 20
	2nd marking period ends
	 

	Mon, January 23
	Professional day for teachers
	No school for students. Some 10-month employees work.

	Wed, February 01
	Report cards distributed
	 

	Mon, February 20
	Holiday - Presidents' Day
	Offices & schools closed.

	Fri, March 02
	Early release day K-12. Planning and grades.
	Students dismissed after lunch.

	Thu, March 29
	3rd marking period ends
	 

	Fri, March 30
	Professional day for teachers
	No school for students.

	Mon, April 02
	Spring break
	No school for students and teachers. (Note: Passover begins April 6)

	Tue, April 03
	Holiday - Primary Election
	Offices & schools closed

	Wed, April 04
	Spring break
	No school for students and teachers.

	Thu, April 05
	Spring break
	No school for students and teachers.

	Fri, April 06
	Holiday - Easter
	Offices & schools closed.

	Mon, April 09
	Holiday - Easter
	Offices & schools closed.

	Thu, April 12
	Report cards distributed
	 

	Mon, May 28
	Holiday - Memorial Day
	Offices & schools closed.

	Tue, June 12
	Last day of school for students
	 

	Wed, June 13
	Professional day for teachers
	 

	Thu, June 21
	Report cards mailed
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School Contingency Calendar, 2011-2012
If the school year should be disrupted by emergencies and schools are closed, the school year will be extended.

	If schools are closed...
 
	The school year will be extended by...
 

	5 days
	one day to June 13, 2012

	6 days
	two days to June 13 and 14, 2012

	7 days
	three days to June 13, 14, and 15, 2012

	8 days
	four days to June 13, 14, 15, and 18, 2012

	9 days
	five days to June 13, 14, 15, 18, and 19, 2012


