
Thomas W. Pyle Middle School                          
 
 

 

6311 Wilson Lane | Bethesda, Maryland  20817 | Tel: 301-320-6540 | Fax: 301-320-6647 

 
August 29, 2016 

 
Dear parent or guardian, 

 
We are excited to report that Pyle Middle School now has over 1,400 Chromebooks for student use for the  
2016 – 2017 school year.  This means that our students will have access to technology throughout the majority 

of their school day.  With this access, comes great responsibility and a change in policy regarding how damages 
to a Chromebook will be handled.   

 
Pyle Middle School and Montgomery County Public Schools will be responsible for the cost accrued by any 
internal damages to the Chromebooks (e.g., software issues; screens that no longer light up; keys that are 

present but not working; trackpads that are intact but not working; and batteries that no longer hold a charge).  
If any external damages, either intentional or accidental, occur to a Chromebook, or the Chromebook is lost, it 

will be the student’s responsibility to pay for the damages.  Examples of external damages may be cracked or 
broken screens; missing keys; or peeling track pads; or lost Chromebooks. 
 

Please review the attached student best practices with your child to ensure that our Chromebooks are well-
maintained and can be used for years to come.  Once you have reviewed best practices for Chromebook use and 

digital citizenship with your child, please sign and have your child sign below, stating that you have read 
through the rights and responsibilities and agree to follow the principles of digital citizenship.  Once signed, 
please return this page to your child’s homeroom teacher.  You may keep the student rights and responsibilities 

for your records. 
 

 
Sincerely, 

 
Kristinae OLaughlin 

Assistant School Administrator 
Thomas W. Pyle Middle School 

6311 Wilson Ln, Bethesda, MD 20817 
301-320-6540 

 

 

Print Your Child’s Name Here  

 

Student Signature 

 

Parent Signature 

 

Date 

 



 

  



PYLE MIDDLE SCHOOL CHROMEBOOK STUDENTS RIGHTS & RESPONSIBILITIES 
 

EXPECTATION OF PROPER USE AND CYBERCITIZENSHIP 

MCPS students will be assigned secured accounts to the learning environment. Students and staff will be able to 
access their accounts through any web-enabled device using any mainstream web-browser. The assigned 
student and staff accounts will enable document sharing, collaborative work, and assessment opportunities in 

this cloud-based platform. Student engagement will be monitored via a learning management system integrated 
into the platform that allows teachers to send information to students, offer real-time feedback, and monitor 

progress on activities.  

MCPS is working with Google to ensure all precautions and configurations are enabled to protect the privacy 
and confidentiality of all student and staff information, and to restrict access to Google Apps for Education to 

students and staff in a closed and secure environment that is not accessible to anyone outside of MCPS. 
Furthermore, MCPS access to the Google Apps for Education platform is governed by Google’s detailed 

privacy policy and security measures. MCPS is working with Google to ensure that this environment complies 
with MCPS standards, as well as applicable laws, including the Family Educational Rights and Privacy Act 
(FERPA) and the Children’s Online Privacy Protection Act (COPPA) regulations. 

 

PYLE CHROMEBOOK STUDENT BEST PRACTICES 

1. If you notice that something is wrong with the device, report it to your teacher immediately. You are sharing 

Chromebooks with other students. If you fail to report damage, you may be held responsible when that 
damage is reported later. 

2. Only use the device that is assigned specifically to you; do not let other students use or borrow your device 

unless directed by the teacher or staff. 

3. Do not place books or other items on top of or under the device. 

4. Never leave your device unattended. 

5. Only log into the Chromebook using your mcpsmd.net account, not a personal Gmail/Google account.  

6. Sign out and shut down completely when you are finished with your exercise or class period. 

7. Students should not personalize their devices in any way; this includes decals, screen savers, and 
downloading any software, applications (apps), or shortcuts/bookmarks that have not been explicitly 

allowed by the teacher (devices will be periodically checked for unauthorized downloads). 

8. Only use the device for school work. 

9. Follow the teacher’s instructions about labeling documents/files prior to sharing or printing. 

10. No food or drinks allowed around the devices. 

11. All actions and files and emails in the mcpsmd.net account can and will be reviewed by MCPS staff. 

12. Follow all MCPS policies and school rules pertaining to the use of technology. 

 

IMPORTANT NOTES REGARDING CHROMEBOOK USE 

 Do not force anything into the ports and slots on the side of the Chromebook. 

 Do not jerk, drop or slam closed the cover of the laptop computer. 

 Do not carry your Chromebook by the screen. Carry/hold your Chromebook like a book when closed, or 
securely by the base when open. 

 Do not put the Chromebook on any unstable surface. 

 Do not leave your Chromebook unattended. 

 Do not throw the Chromebook or mistreat it. 



GOOGLE APPS FOR EDUCATION (GAFE) BEST PRACTICES 

MCPS is providing access to the Google Apps for Education suite of productivity and collaboration tools 
designed specifically for educational institutions. This suite includes Google Docs (word processing), 

Spreadsheets, Presentations, Drawings, and Forms. All work is stored in the cloud and is accessible using the 
MCPS student’s account 24/7 from any internet connected computer. 

 
CHROME WEB APPS AND EXTENSIONS 

 Students are not allowed to install any Chrome web apps and extensions from the Chrome Web Store 
without permission or approval from an MCPS staff member. 

 Inappropriate material or use will result in disciplinary action. 

 

E-MAIL USAGE 

 Students are responsible for messages sent from their accounts. 

 Students should not give out personal information over email, including home telephone numbers or home 
addresses. 

 Students will not use email to bully, harass, or threaten other students or individuals. 

 Email accounts are filtered; messages containing inappropriate language or content will be flagged. 

 
DIGITAL CITIZENSHIP EXPECTATIONS 

While working in a digital and collaborative environment, students should always conduct themselves as good 

citizens by adhering to the following: 
 

1. Respect Yourself. I will show respect for myself through my actions. If necessary, I will select online names 

that are appropriate. I will use caution with the information, images, and other media that I post online. I will 
carefully consider any personal information about my life, experiences, or relationships I post. I will not be 

obscene. I will act with integrity. 
 

2. Protect Yourself. I will ensure that the information, images, and materials I post online will not put me at 

risk. I will not publish my personal details, contact details, or a schedule or location of my activities. I will 
report any attacks or inappropriate behavior directed at me while online. I will protect passwords, accounts, and 
resources. 
 

3. Respect Others. I will show respect to others. I will not use electronic mediums to antagonize, bully, harass, 
or stalk people. I will show respect for other people in my choice of websites: I will not visit sites that are 

degrading to others, racist, or inappropriate. I will not enter other people's private spaces or areas. 
 

4. Protect Others. I will protect others by reporting abuse and not forwarding inappropriate materials or 

communications. I will avoid unacceptable materials and conversations. 
 

5. Respect Intellectual Property. I will request permission to use copyrighted or otherwise protected materials. 

I will suitably cite all use of websites, books, media, etc. I will acknowledge all primary sources. I will validate 
information. I will use and abide by the fair use rules. 
 

6. Protect Intellectual Property. I will request to use the software and media others produce. I will purchase, 
license, and register all software or use available free and open source alternatives rather than pirating software. 

I will purchase my music and media and refrain from distributing these in a manner that violates their licenses. 


