Northwest High School Fundraiser Request
(Request must be submitted one week prior to fundraising starting date.)
Fundraiser Group Name___________________________ Fundraising Account # _________
Activity Sponsor_____________________
Location________________________________
Proposed Dates: Start____________ Finish____________ Proposed time: _______________ 

Fundraiser Description: ________________________________________________________
(Sales of foods/beverage that are not in compliance with MCPS nutritional requirements are prohibited until the end of the instructional day.)
Intended Use of Profit _________________________________________________________
Projected Profit and Cost Analysis:

Total Cost of Merchandise: $ ____________

Estimated Profit: $ ____________
Cost per unit: $ ___________ (cost/# of units)
Unit Sale Price: $ _____________ 









(sales tax included)

Profit Margin: ________ % (sale price – unit cost)/unit cost x100
Approved___ Denied___

Business Manager ___________________________








Signature


Date

Approved___ Denied___

Administrator _______________________________









Signature


Date

* Note:
A “Fundraiser Completion” form must be submitted to the Financial Assistant at the conclusion of the fundraising activity.

** Note:
If any merchandise is not sold at the conclusion of the fundraising activity, a “Physical Inventory of Saleable School Merchandise” form (281-22) must be completed and submitted to the Financial Assistant.  Any un-saleable food stuff should be disposed.
Distribution: 
____Requester
   
____ Business Manager

 ____ Financial Assistant
