 


 






Field Trip Account # _________











Trip Accounting Form  _______





Northwest High School 
Request for Approval of Field Trip
Field Trip Information (Form must be submitted 10 school days prior to the trip)
Teacher/Sponsor_________________________ Date(s) of Trip_______________ Date Submitted______
Destination___________________________________________________________________________
Departure Time_______________ Return Time_______________ Cost/Student ____________________
Objective of the Trip____________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Class(es) Participating _____________________________________Number of Students_____________

Provisions for Students not Attending Trip __________________________________________________
Names of Adult Chaperones (1 per 20 students): _____________________________________________
____________________________________________________________________________________
	Transportation Information
· MCPS Bus _____ 
Field Trip Ticket(s) # ________________________________________
· Chartered Bus _____
Bus Company ______________________________________________
· Public Transportation:  
 Metro subway _____    Bus _____ 

· Private Car _____


Driver #1

Driver #2

Driver #3

Name

Insurance Co.

Policy #




Approval
1. Resource Teacher
       
  
   
 
_________________________________________


           
Approved      Denied

Signature


Date

2.  Business Manager


⁪
  ⁪
 _________________________________________
      (Stone)

 Approved     Denied

Signature


Date
3.  Administrator



⁪
  ⁪
   _________________________________________
      (D’Anrea)

Approved      Denied

Signature


Date


Distribution:
___Requestor
___Attendance Office
___Calendar Secretary

09/09












