








__ Inventory

__ Closed

FUNDRAISER COMPLETION REPORT

Sponsor ______________________________       Organization ​​​​​​​​​​​​​​​​​​​________________________________

Fundraising Activity __________________________________________________________________

Date(s) Held ___________________________       Account No: _______________________________

Activity account reconciliation report data and vendor invoices

1.
Receipts from Sales








$__________

2.
Costs:
Merchandise Purchases




$ _________



Less:  Returns to vendor




  (_________)



Total Costs 1








$__________

3.
Gross Profit (or Loss) 2

(Line 1 minus Line 2)




$__________
Profit (or Loss) Analysis

4.
Merchandise available for sale 3






$__________

5.
Less:  Total Costs


(Line 2)





$__________

6.
Anticipated Gross Profit

(Line 4 minus Line 5)




$__________

7.
Less:  Actual Gross Profit (or Loss)
(Line 3)





$__________

8.
Gross Profit Shortfall


(Line 6 minus Line 7)




$__________

Comments:

Indicate any unsold or damaged merchandise not returned to vendor, authorized giveaways, uncollected sales receipts, losses of collected funds or merchandise, etc.)

______________________________________________________________________________________________________

______________________________________________________________________________________________________
Prepared by ________________________________________________     Date __________________

Reviewed by ________________________________________________   Date __________________

1 Includes only disbursements related to the cost of sales.

2 For information on sales tax, where applicable, see page 3.

3 The number of units available for sale after returns to vendors, at the unit sales price.

