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HIGH  SCHOOL
COLLEGE BOUND

Start Your Successful College Search
 At Einstein High School

To Einstein Seniors,

Higher education is more important than ever to finding a well-paying job and achieving a satisfying career. It may feel exciting and also confusing to think about applying to colleges and universities, and you may have many questions:  How will I find the college that’s right for me? How much will it cost? Do I qualify for scholarships? How will I sort through all the paperwork?

The Albert Einstein Counseling Services Department and Career Center Office have answers and are ready to assist. They will help you research options for higher education. They will help you understand college testing requirements. They will guide you through the application process for scholarships and financial aid. They will advocate for you with letters of recommendation. They will even help you get your college application in the mail!

This packet contains the forms you need to complete so that Einstein school officials can advance your higher education search. Filling out these forms and turning in the entire packet must occur for your college applications to be complete. It is important to start early, take time to ask questions and keep your application checklist handy to stay organized.

Climbing a mountain seems daunting if you stand at the bottom and only look at the peak. But if you start walking on the path right at your feet, you will find your way to the top. Let us get started!
AEHS Counseling Services Department & Career Center 

College Application Process Checklist

Here are the steps to follow so that Einstein counselors can help you complete and submit your college applications. You can begin with one college and add more schools as your search proceeds. Forms can be downloaded from the AEHS website at http://montgomeryschoolsmd.org/schools/einsteinhs/counseling/
 
 Keep in mind that the Counseling Services secretary must receive your completed forms four weeks before the application deadline for your college or university. For example, if the deadline for application to Salisbury University is Nov. 1, you must turn in your completed forms to the Counseling Services secretary by Oct. 1. Counseling Services provides a list of dates to meet typical college deadlines.
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Please complete and submit the following to the Counseling Secretary:

 Student Transcript Request Form
-- Be sure to include your Social Security number

-- You must obtain the signature of your parent/guardian
Section 1 of the Secondary School Report Form
Self-Evaluation Sheet
-- Counselors use this to write a letter of recommendation

Envelopes
-- One 9” x 12” envelope addressed to each college you are applying to, no return address, submitted with completed forms.
POSTAGE IS NECESSARY (3 first class stamps are needed per envelope)
-- One 4” x 9” white business size envelope addressed to each college you are applying to, no return address, for submitting midyear transcripts. 

POSTAGE IS NECESSARY (1 first class stamp is needed)

Required Fees
-- The first three transcripts for college applications are free
-- $3 fee for each subsequent transcript request

Einstein High School Code: 210677

COLLEGE ADMISSION POLICIES

EARLY DECISION:  A plan in which a student applies in November and learns of the decision in December or January.  This is suggested only for students who are academically very strong, know positively which college they want to attend, and agree to matriculate to the school that accepts them early.  This is a binding agreement.

EARLY ACTION:  This differs from early decision in that students are not required to accept admission or withdraw other applications if accepted by the college early.  Students may apply to more than one college early action.

EARLY NOTIFICATION:  A program in which a student files his/her application by December 1 in order to receive an admission decision by early February.  Student has until May 1 to decide whether or not he/she will attend the college.

ROLLING ADMISSION:  A program in which applications are evaluated upon receipt and applicants are notified quickly of the admission decision (3-4 weeks).  Applications are considered until spaces are filled.  Submitting your college application early is encouraged.

REGULAR ADMISSION:  A program used by most schools.  Typically, January 1st is the deadline for applications and the student is notified before the first week of April.  
OPEN ADMISSION:  Most community colleges offer open admission.  All students who apply are accepted, but must take a placement test prior to scheduling classes.  The test scores are used for college course placement purposes. 

ADHERE TO ALL DEADLINES!

Please allow at least 4 weeks for counseling services

to process your request, this includes time spent writing your recommendation and packaging your requests.

Remember your deadlines!!!
	Mailed to College by:
	Requests Must be submitted no later than:

	October 30
	October 2

	November 13
	October 16

	December 1
	November 1

	December 15
	November 16

	January 1
	November 20

	January 15
	December 11

	February 1
	January 4

	February 15
	January 18


Einstein High School Code: 210677
This form gets turned in to the Counseling Secretary
Today’s Date:_______To Counselor: ________________Date Sent:________

	Student Transcript Request Form

	

	Allow 4 weeks for your transcript request to be processed.

	

	
	Name:                 Last
	First
	Middle



	Address: 
	SSN#:



	

	Home Phone #:
	                 Parent/Guardian Name:



	Public law 93-380 requires parent or guardian’s signature (or student’s if 18 years of age) before records can be released.  We are not permitted to release any information without written authority.

I hereby authorize release of this information:



	Parent/ Guardian Signature (REQUIRED)


	(Print Name)
	Date

	*Fee for official transcripts: First 3 are free, additional requests $3.00 each, student must provide stamped envelopes addressed to the college with each request.

OFFICIAL TRANSCRIPTS TO COLLEGES MUST BE MAILED BY THE SCHOOL

(NO EXCEPTIONS)

FINAL TRANSCRIPTS ARE MAILED IN JULY



	Counselor
	Graduation Year
	Date of Birth
	Student ID #

	**Scores must be sent directly to colleges from the College Board or ACT
Einstein HS will send the scores as a courtesy only if they are available
but these are not considered “official”.

Please check your choices:

___Transcript   ___SAT scores*  ___SAT II scores*   ___ACT scores*   ___AP scores*   ___IB scores




SECONDARY SCHOOL REPORT FORM
Instructions: Students should complete Section I and submit the form to the Counseling Secretary. Counselors should complete Sections II and III

and forward the report form along with the respective admission application to each school to which the student is applying.

ION I (to be completed by student

t)
SECTION I (to be completed by student)
Student Name_______________________________________________S.S. Number_______–_______–________



Last 


First


 MI

Address________________________________________________________ Date of Birth_______/_______/_____


Street 





Apt. Number 

       Mo. 
       Day
         Year

_____________________________________________________________ Phone ( )________________________


City 


State 


ZIP Code
E-mail Address _________________________________________________________________________________________

I am applying for:  □ Early Decision    □ Early Action    □ Regular Decision   □ Other_________________________

I recognize the confidential nature of this document and   □ I do     □ do not   waive my right to access.

Student’s Signature_______________________________________________Date_________________________

CTION II (to be completed by school counselor—include information only if it is not included in other studocuments)

SECTION II (to be completed by school counselor-include information only if it is not included in other student documents)

High School______Albert Einstein High School___________________High School CEEB_____210677_________

Address___11135_Newport_Mill Road______Kensington__________________Maryland_______20895_______


Street 




City 


State 

Zip Code

Phone (301 )____929-2220____________________________                    FAX ( 301)___962-1074____________

Counselor’s Name______________________________________________Title__________________________________

E-mail Address _________________________________________________________________________________________

Percentage of class attending:    Four-Year   45%        Two-Year  46%      institutions.

Grading scale: □ 4.0  □ 100   □  Other______________________________ Passing Grade is____D_____

Student’s GPA______________________  □  Weighted    □ Unweighted

GPA includes (check all that apply):  □ 9th Grade   □ 10th Grade  □ 11th Grade    □ 12th Grade

Student ranks_________ in a class of_________ as of:  □ 9th Grade  □ 10th Grade  □ 11th Grade  □ 12th Grade

□ We do not rank

Is the student’s course selection:      □  Most Demanding  □ Demanding   □ Average  □ Below Average             (See Reverse Side)
SENIOR YEAR COURSES:

First Term:






 Second Term:

Course 




Grade


 Course 




Grade

__Refer_to_transcript__________________________________________________________________________
_____________________________________________________________________________________________









SSECTION III (to be completed by school counselor)

SECTION III (to be completed by school counselor)
Please comment on the following items which reference the student’s ability and character. Attach additional pages if more space is needed. (A recommendation letter may replace Section III.)
Academic Ability:

Refer to recommendation.

Personal Character:

Refer to recommendation

Is the academic record of this student an accurate indication of the student’s ability? □ Yes  □ No

If not, please describe the circumstances.

Counselor Statement:

Refer to recommendation

Counselor’s Signature__________________________________________ Date_____________________

COLLEGE/SCHOLARSHIP RECOMMENDATION SELF-EVALUATION
Return to the Counseling Secretary
Name




  ID#



 Date




It is important that you answer each question fully and completely.  The more information you provide, the more complete your recommendation will be.  Please type your answers on a separate sheet using the corresponding question numbers.

1. Describe specific extracurricular activities in which you have participated (in the US or another country).  Include positions held, leadership, service, sports, arts, etc. What role did you play and how were others influenced by you?
2. Describe your Student Service Learning activities. What did you learn about yourself and others?
3. Tell about hobbies or organizations in which you are involved after school.  Describe specific responsibilities, activities, and events which have been meaningful to you and length of participation.
4. Have you held any jobs?  If so, describe your specific duties and responsibilities.

5. Describe what you believe are your strengths. Describe awards/honors received, academic, athletic, etc.
6. What is one of your passions?

7. Tell about an important aspect of high school; a specific teacher, class, moment, something that describes how you feel about what you have learned (may be academy related or not).  
8. What three qualities would you use to describe yourself and why? For example (but not limited to): hard working, persistent, good listener, patient.
9. Why do you want to go to college?  Did your parents go to college?

10.  What is your intended major? Why?

11. In reviewing your transcript (grades), is it a fair evaluation of you as a student?  Why or why not?  Is there anything you would like to explain to colleges in order for them to put your grades in appropriate context?

12. Tell about an event that has had an impact on your life, or tell about an obstacle you have overcome. 
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