Course Description for Teacher Apprentice (TA)
Albert Einstein High School 2011-2012
Dear Teacher,

Thank you for giving your time and energy to train and support an Internship Student. I am sharing a brief overview of the Teacher Apprentice program.

Teacher Apprentices are NOT student aides, therefore, their primary job is not to run errands or perform clerical tasks. Instead, teacher apprentices should be assigned to directly assist the classroom teacher in helping students to become more successful. Below are some examples of activities a classroom teacher could assign to an apprentice.

· Prepare materials for students who have been absent.
· Work with small groups of students who need extra help.
· Circulate throughout a classroom during lecture.
· Create in-class assignments to assist students in taking notes or completing worksheets.
· Write notes or diagrams on the board as the teacher delivers the lecture.
· Help lead a discussion or study group.
· Work with individual or small groups of students for more intensive review or practice.
· Create a bulletin board to support the curriculum or class activity.
· Create and teach lessons within the MCPS curriculum framework.
· Complete a project selected by intern and teacher.
· Perform other tasks that will support instruction and students activities.

The apprentice program is designed to benefit everyone involved. Students who are successful feel better about themselves, which improves the school environment. Furthermore, many intern students who have participated in the program see teaching as a possible career choice. Thank you very much for your time and assistance, and please email me if you have any concerns or questions.

Sincerely,


Mary Sisson
[bookmark: _GoBack]Internship Coordinator
