East Silver Spring Elementary School

630 Silver Spring Avenue   Silver Spring, MD 20910

(301) 650-6420









Office of the Principal

October 13, 2009
Dear Parents:
Each Montgomery County Public School is required to have a written local discipline code that is reviewed annually.
The county and local school policies require parents to share responsibility for their children's behavior at school.  This includes letting children know what you expect of them at school, coming to school for conferences, and helping children understand that rules must be made and enforced for the good of all children.
The school staff must understand and meet each individual child’s needs.  We must be fair, firm and consistent in applying the local discipline code.  By working together, East Silver Spring ES will continue to be a safe, happy, productive school for your children.
Attached is a copy of East Silver Spring’s discipline policy that has been discussed in each classroom.  Your child is familiar with the primary basic rules regarding safety and respect because students recite them during the morning announcements. Please discuss the discipline policy with your child at home and return the tear-off form to your child's teacher.  Students will be given an incentive to encourage a one-hundred percent return rate for each class.








Sincerely,









Dr. Adrienne L. Morrow,








Principal
Attachments
East Silver Spring Elementary School
Discipline Policy 2009-2010
PHILOSOPHY

We believe in …

· Establishing mutual respect and sensitivity to the feelings and rights of others
· Ensuring a safe environment enabling students to learn to their full potential
· Promoting an atmosphere of kindness, consideration and support toward others
· Creating trust within the classroom and the school to promote a variety of behaviors which we consider to be positive on the part of children and adults – thinking, inquiring, stating an opinion without feeling rejection or humiliation, making choices and assuming responsibility for one’s decision
· Developing and using problem solving strategies to improve self-control, social responsibility, respect for oneself and one’s environment, and respect for the rights of others
· Dealing with everyday situations which arise in the school by setting well-defined, responsible limits of behavior and by being consistent in implementing those limits
· Students, staff, and parents should know the rules, be involved in their formation, and be partners in their implementation
RIGHTS AND RESPONSIBILITIES

Students: Students have the right to a public school education in an environment conducive to learning.  They are expected to do the following:
1. Attend school and classes regularly, to arrive on time, and to fulfill to the best of their abilities the Montgomery County Public Schools (MCPS) objectives.
2. Understand and observe the rules of the school.
Parents: Parents have the right to expect that the school will address the learning needs of their children.  Parents are expected to do the following:
1. Send their children to school regularly, on time, and prepared to work.
2. Respond to communications from the school pertaining to their children.
3. Understand and support the fair, consistent administration of school rules and policies.
Teachers: Teachers have the right to work in an atmosphere of respect with the support and guidance of the administration in maintaining high professional standards.  Teachers are expected to do the following:
1. Work with students so they understand the objectives and what they are expected to learn.  Encourage and help the students understand and support the rules of the school.
2. Know and enforce consistently and fairly the rules and policies of the school.
3. Maintain communication between home and school.
Principal: The principal, with the cooperation of staff, students and parents, will work to achieve the objectives of MCPS and East Silver Spring Elementary School. The principal is expected to do the following:
1. Make known and interpret to students, parents and staff the MCPS discipline policies and the local school discipline policy.
2. Implement specific plans for effective student, parent and staff participation in the formulation and review of the local school discipline policy.
3. Guide and support all building personnel in maintaining appropriate and effective discipline.
4. Confer with staff, students and parents on discipline matters.
STATEMENT OF DISCIPLINARY ACTION

All disciplinary actions begin with a staff-student conference.  The next step might include a conference with administrator-student, administrator-parent, or any combination necessary and appropriate.
The intermediate steps might include detention (during or after school), work details relating to infractions, or elimination of student privileges.  For serious infractions, initial steps may be by-passed.  The most severe infraction of the discipline policy could lead to suspension or expulsion.
DUE PROCESS

All appeals of disciplinary action should begin with the staff member who made the decision.  The student has the right to appeal a decision to the principal.  The principal shall hear the appeal within three school days and notify the student/parent if his/her decision.  The decision of the principal may be appealed to the Associate Superintendent.
· All appeals of a decision should begin with the staff member making the decision.
· Students/parents may appeal a decision to the principal.
· The principal hears the appeal within three school days and notifies the student/parent of his/her decision.
· The decision of the principal may be appealed to the associate superintendent (see “Student’s Rights and Responsibilities” for procedure).
 CHART OF ACTION
INFRACTIONS AND CONSEQUENCES

	TYPE OF BEHAVIOR
	MINIMUM CONSEQUENCES
	MAXIMUM CONSEQUENCES

	Absences – Excessive/Unexcused
	Parent contact
	Refer case to Child Protective Services or the Truancy Office of the District Attorney;
Contact Pupil Personnel Worker

	Bus Behavior
	Parent contact
Time-out
	Loss of bus privilege; suspension

	Destruction of Public Property (Vandalism)
	Suspension, restitution, and/or police referral
	Expulsion, restitution, police referral

	Disruptive Behavior in Class
	Removal from situation
Time-out
	Suspension

	Exhibiting Unsafe Behavior
	Teacher-student conference
Time-out
	Principal-student conference

	Fighting
	Teacher counseling
Time-out
	Suspension

	Inappropriate Language
(profanity, ethnic slurs)
	Teacher counseling
Parent contact
Time-out
	Parent contact/conference at school/suspension

	Lunch/Recess Behavior
(not including fighting)
	Removal from situation
Time-out
	Parent contact; detention

	Off School Grounds Without Permission
	Parent contact
	Parent conference at school
Suspension

	Personal Items Such as Toys to School (bringing)
	Confiscation/Parent contact
	Detention

	Physical Attack on Student or Staff
	Suspension
	Expulsion

	Pornography – Possession of or creating lewd pictures
	Parent contact
Time-out
	Suspension

	Possession of Matches, Lighter, etc.
	Parent Conference
Confiscation
	Suspension/ Conference
Police Referral

	Using Matches or Lighters
	Suspension / Confiscation
	Suspension/Confiscation
Police Referral 

	Refusal to Obey School Rules
	Removal from situation
Time-out
	Suspension

	Running
	Teacher-student conference
	Principal-student conference

	Sexual Harassment
	Parent contact/conference
	Expulsion

	Tardiness
	Parent contact
	Contact Pupil Personnel Worker

	Theft
	Teacher counseling
Parent contact
	Suspension

	Touching Inappropriately
	Parent Conference
	Expulsion

	Computer Abuse
	Staff/ student conference
Loss of computer privileges
	Expulsion

	Serious Offenses
	Suspension
	Expulsion
Police referral

	Teasing & Bullying
	Student conference
	Suspension

	Threatening/Extortion
	Student conference
	Suspension


GENERAL SCHOOL RULES
ANYWHERE IN THE BUILDING STUDENTS WILL:
1. respect themselves and others
2. treat all property with care
3. follow directions the first time they are given
4. walk quietly and in a line at all times
5. not chew gum
6. remove hats [exceptions made for health and cultural reasons]
7. respect authority at all times
8. treat others with fairness and courtesy
9. use appropriate language
IN THE LUNCH ROOM STUDENTS WILL:
1. enter and leave the cafeteria in an orderly manner
2. use an indoor voice
3. follow directions the first time they are given
4. place all trash carefully into appropriate containers
5. leave the tables and surrounding areas clean
6. walk at all times
7. use lunch baskets to return all personal items to the classroom
ON THE PLAYGROUND STUDENTS WILL:
1. resolve differences in a peaceful manner
2. take turns
3. stand in class line at the sound of the bell
4. respect recess monitors and follow their directions
DURING FIRE DRILLS STUDENT WILL:
1. follow the directions of the adult in charge
2. absolutely no talking
3. stay in line
4. remain in line in designated area outside of school
5. re-enter the building quietly
 RIDING THE BUS STUDENTS WILL:
1. observe same conduct as in the classroom
2. be courteous – use no profane language
3. not eat or drink the bus
4. keep the bus clean
5. cooperate with the driver
6. listen to the patrols
7. not be destructive
8. stay in their seat
9. keep heads, hands, and feet inside the bus
 AT AN ASSEMBLY STUDENTS WILL:
1. enter and exit the assembly in a safe, quiet manner as directed by their teacher
2. use respectful and appropriate manners during assemblies
3. sit in their assigned areas
4. obey the hand signal for “all quiet
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Student Behavior Log Form

	Student’s Name:
	

	Referring Staff Member:
	

	Homeroom Teacher:
	

	Location:
	
	Date:
	
	Time:
	

	Description of Incident/Referral


	__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________




Strategies Used With the Student:
□  Review of School Rules


□  Contract

□  Signaling




□  Time Out in Class

□  Proximity Control



□  Time Out at _________________

□  Student Conference


□  Referral to Counselor

□  Restructuring Environment

□  Other ______________________

□  Parent Notification

Administrative Action Taken:


□  Discussed w/ student – reviewed policy
□  Lost recess privileges 

□  Time out / cool off time


□  Recommend teacher contact parent


□  Writing form



□  In school suspension


□  Parent contacted



□  Out of school suspension


□  Parent conference



□  Referral to counselor


□  Lost lunch privileges


□  Other ____________________

Comments:

Administrator Signature:  ___________________________________   Date:  ___________

Parent Signature:  ___________________________________  
            Date:  ___________










