
Rising 6th Grade Course Registration for CJMS 
 
Overview 
As a function of the new scheduling application, students will have the ability to enter their course 

requests online. These requests are guided by the recommendations that their current teachers enter. 

If you have a question regarding one of the course recommendations, please contact that specific 

teacher.  

For requesting courses, students should follow the steps listed below. Please note that students will 

need to have the MCPS Login and password information used to login to computers at school. Each 

student should use the information sheet that the counselor handed out when they discussed course 

recommendations. If you need any assistance, please contact the Cabin John Counseling Office at  

240-406-1560. 
 

Process 
Login: To access the online registration use the following URL:  https://portal.mcpsmd.org/public 

 

 
 

Once you see the sign-in screen, enter your MCPS username (your 6 digit MCPS student ID #) and 
password (the password you use to log into the computers at school). Then select “Sign In.” 

 

 
 
 
 
 
 
 
 
 
 

https://portal.mcpsmd.org/


Once you see the sign-in screen, enter your MCPS username (your 6 digit MCPS student ID #) and 

password (the password you use to log into the computers at school). Then select “Sign In.” 

 

Once you have signed in, you will see a navigation screen like the screen below. Your name will be shown 

in the center of the screen. To begin registering for courses, please click on “Class Registration” on the 

left side menu.  

 

 
  

Core courses have already been selected. These courses include: English, Social Studies, Science, Health, 

Counselor and Homeroom. Each student will be required to select two (2) credits worth of electives. If 

they are currently in a World Language, students should select the teacher’s recommendation. On the 

next screen, you will find the class registration page for the upcoming year. On the page, there are 

several categories of classes from which you will select your courses for next year. Remember to select 

enough classes to fill your schedule. 

 

 



 

On the right-hand side of the screen, you will see two icons. The  denotes the choice has been made 

or that there is no choice required in that section. The  denotes a selection still needs to be made. 
 

Begin by reading the instructions for each of 

the sections. Based on that information, you 

may need to select at least one course within 

that group. If not, simply move on to the next 

group. To select courses within a group, click 

on the  icon. A list of courses, and any 

related teacher recommendations will appear 

on screen.  
 

 
 

Note: In some cases, there may be more options that what can fit on the screen. Remember to look for 

more pages of options at the bottom of the course selection screen. 

 

Click “Okay” on each course selection screen. When you are finished making all of your choices, click the 

“Submit” button in the bottom right, which will show you a list of the all of your course requests. When 

you are finished, click the “Submit” button in the bottom right. You can click on the “View course requests” 

link if you want to double check your selections. 

 

 

 

 

 

 

 

 

 

 



When you are completed with registering for your classes please: 

 Print out your course requests 

 Write two alternate elective courses on your printed out course 

request sheet 

 Have your parents/guardians sign it 

 Return it to your 5th Grade Elementary School teacher 

  

Once you have finished, you can sign out of the application using the 

Sign Out link located in the upper right-hand corner of the screen. 

  

To view a detailed list and description of all the courses (CJMS 

Course Bulletin), go to the Cabin John MS website. 

http://www.montgomeryschoolsmd.org/schools/cabinjohnms/ 

 

Online Registration must be completed by Friday, February 16, 2018 

 

A copy of your requested classes will be mailed to you in early May 

 

If you have any questions about course registration, please contact: 

 

Mrs. Erika Murray 

Cabin John Middle School 

6th Grade Counselor 18/19 School year 

(240) 406-1560 

Erika_B_Murray@mcpsmd.org 
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