Student Teacher/Intern Placement Procedures for
Non-Partnership/Non-Professional Development School 
Colleges and Universities
The majority of the student teacher placements that occur in Montgomery County Public Schools (MCPS) are through either the Higher Education Partnership (HEP) program and/or the Professional Development Schools (PDS) program.  Frequently student teacher/intern placement requests are made from non-HEP program and non-PDS program colleges and universities.  The procedures for student teacher/intern placements from non-HEP program and non-PDS program colleges and universities differs from the student teacher/intern placement process for Higher Education Partnership (HEP) program and/or the Professional Development Schools (PDS)  program colleges and universities.   

If the interested college/university is not formally in partnership with MCPS (i.e. signed Memorandum Of Understanding or other formal agreement, HEP, PDS, etc.), the college/university will obtain approval from the Office of Human Resources and Development to move forward in seeking a placement for the student teacher/intern.  After obtaining approval to move forward in seeking a placement for the student teacher/intern, the college/university placement coordinator will contact the school(s) principal or for specialty areas (i.e. music, guidance and counseling, art, etc.) the coordinator, to select a supervising teacher for the student teacher/intern assignment.  The college/university placement coordinator will complete a Student Teacher Verification Form, obtaining appropriate signatures, and submitting it to the Office of Human Resources and Development for final approval.  
In addition, under the negotiated agreement between the Montgomery County Education Association (teachers’ union) and the Board of Education, an MCPS teacher who supervises a full time student teacher or graduate intern during their official student teaching field experience shall receive a stipend of $50 per week for such supervision (a part-time placement will be pro-rated accordingly).  Therefore, Montgomery County Public Schools must receive, from the college/university, the amount of $50.00 per week for the number of weeks of the student teaching experience.

Prior to the placement of a student teacher or graduate intern, the college/university must complete and submit to the Office of Human Resources and Development the Guarantee/Agreement for Invoicing guaranteeing the reimbursement of the supervising/cooperating teacher stipend .  The Guarantee/Agreement for Invoicing may be faxed (301-279-3813) or mailed to Ms. Kim Austin-Martin c/o MCPS Office of Human Resources and Development (OHRD), 7361 Calhoun Place, Suite 401, Rockville, MD 20855.  
For further clarification, please review the MCPS student teaching website:
http://www.montgomeryschoolsmd.org/departments/personnel/studentteaching/
Additional questions should be referred to Ms. Kim Austin-Martin at 301-315-7382, Office of Human Resources and Development.
