
MCPS Systemwide Safety Programs
Department of Facilities Management

Online Safety Training Tutorial

http://www.montgomeryschoolsmd.org/departments/facilities/safety/


What is the purpose of this tutorial?

This tutorial will show you how to:

1. Complete mandatory SafeSchools online 
safety training courses

2. Complete suggested SafeSchools online 
safety training courses

3. View your SafeSchools training history 
and print certificates of completion



1. 
How to complete mandatory SafeSchools 

online safety training courses.



Go to the SafeSchools training site

Click on the link below (or go to the following URL):

mcps.md.safeschools.com/login

http://mcps.md.safeschools.com/login


Sign in to SafeSchools using your Outlook user 
name.  No password is needed.

Sign in to SafeSchools



Choose your course
You are now at your training home page where you will see your required 

courses listed in the ‘Mandatory Training’ section.  
Click on any course icon to begin training.



Click ‘Accept’ on the disclaimers/copyright page.

Accept the Disclaimer



Start your training
Start the course by clicking on the ‘Introduction’ section.  All courses 

have sound so turn up your speakers if you would like to listen.



Complete your training
Complete each section in its entirety to receive credit.  The 

quiz is optional, but encouraged. 



Don’t forget your certificate
Print your certificate of completion for your personal records and to 

present to a supervisor, if requested.



Finished!  Easy, right?!

Questions?  Email Laurie_E_Lyons@mcpsmd.org

mailto:Laurie_E_Lyons@mcpsmd.org


2. 
How to complete suggested SafeSchools 

online safety training courses.



Go to the SafeSchools training site

Click on the link below (or go to the following URL):

mcps.md.safeschools.com/login

http://mcps.md.safeschools.com/login


Sign in to SafeSchools using your Outlook user 
name.  No password is needed.

Sign in to SafeSchools



Choose your course
You are now at your training home page where you will see your mandatory 

and suggested courses listed.  Click on the suggested course you wish to take.



Click ‘Accept’ on the disclaimers/copyright page.

Accept the Disclaimer



Start your training
Start the course by clicking on the ‘Introduction’ section.  All courses 

have sound so turn up your speakers if you would like to listen.



Complete your training
Complete each section in its entirety to receive credit.  The 

quiz is optional, but encouraged. 



Don’t forget your certificate
Print your certificate of completion for your personal records and to 

present to a supervisor, if requested.



Finished!  Easy, right?!

Questions?  Email Laurie_E_Lyons@mcpsmd.org

mailto:Laurie_E_Lyons@mcpsmd.org


3. 
How to view your Safeschools training 

history and print certificates of 
completion. 



Go to the SafeSchools training site

Click on the link below (or go to the following URL):

mcps.md.safeschools.com/login

http://mcps.md.safeschools.com/login


Sign in to SafeSchools using your Outlook user 
name.  No password is needed.

Sign in to SafeSchools



Open the link to your Training History page

Click on your User Name to open a dropdown list 
with a link to your Training History.



Go to your Training History page

Click on the link to your Training History.



Select the date range

If the course is not on the ‘Training History’ page, adjust the 
date range to start from 2011-01-01 so it includes your 

entire SafeSchools completion history.



Choose your certificate

Your complete training history now appears on the page.  
Click any blue ribbon to print a certificate of completion.



Remember …
You may log in to SafeSchools at any time to:

 Complete or retake online safety training 
courses

 View your SafeSchools training history

 Print certificates of completion

Contact Laurie_E_Lyons@mcpsmd.org if you have 
questions or need assistance.

http://mcps.md.safeschools.com/login
mailto:Laurie_E_Lyons@mcpsmd.org

