
 

 

 

 

 

 

Dear Parent/Legal Guardian: 
 

Please let me offer a warm welcome to you on behalf of the Montgomery County Public Schools.  We thank  

you for calling the Child Find office and look forward to serving you. 
 

To begin the screening process for preschool special education eligibility, you must provide the following  

documentation: 

1. Copy of your child’s birth certificate   (Required documentation) 

2. Race and Ethnicity Identification Form  (Required documentation) 

3. Proof of Residency in Montgomery County: (a) current lease, or property tax bill* (b) If lease is more than 1 year old, copy 

of lease and a current utility bill OR (c) If living in shared housing, provide original notarized MCPS Form, Shared Housing 

Disclosure and either a copy of the current property tax bill of homeowner or copy of lease of renter with whom student and 

parent are living and three other appropriate supporting documents.  For a nonresident child attending an MSDE approved 

preschool in Montgomery County, verification of the child’s enrollment on the preschool letterhead.  (Required 

documentation) 

In addition, we have enclosed the Preschool Child Find Questionnaire that will help us understand your child’s unique patterns of 

development.  Please fill out the questionnaire and feel free to add any comments that will help us know your child. 
 

If your child attends preschool/child care, please have your provider complete the attached Prekindergarten Teacher Questionnaire.  This 

information is important because we want to learn about your child’s responses in different settings and with different expectations. 
 

Please return the Preschool Child Find Questionnaire**, MCPS Race and Ethnicity Identification Form, a copy of your child’s 

birth certificate,  proof of residency (or verification of attending an MSDE approved preschool in Montgomery County for a non-

resident child), and if your child attends preschool, the Prekindergarten Teacher Questionnaire,  to our office at the address below. 
  
1. Your child’s completed Child Find packet will be filed in the order in which it is received in the Child Find Office. 

2. A Child Find staff member will call to discuss your concerns and appropriate follow-up. 

3. Most children attend a Child Find Screening Clinic where a multidisciplinary team screens the child’s skills in the following areas: 
 

 • Speech/language development          • Cognitive development     • Motor development                • Hearing/Vision 
 

Clinics are conducted at several locations throughout the county.  When we call to discuss the questionnaire, we will  

schedule a screening appointment if needed. At this time, your child will be assigned an MCPS enrollment number and will 

begin the special education placement process through the special education data system.   All forms must be submitted in order 

to process your application.   After the screening is completed, staff will discuss the results with you at a screening IEP 

meeting and recommendations for follow-up will be made.  Approximately 2 to 2 ½   hours will be needed for the 

screening process. 
 

We look forward to addressing the concerns you have about your child’s development.  If you have any questions about my letter or the 

enclosed materials, please feel free to contact my office, by calling 301-230-5966. 

 

   Sincerely, 

 
  Amy S. Cropp, Supervisor 

Child Find/Early Childhood Disabilities Unit 

Enclosures 

 
* A copy of your property tax bill can be obtained from the Montgomery Department of Finance at 240-777-8950 or see 

  www.montgomerycountymd.gov/apps/tax/index.asp 

**PLEASE NOTE:  For all children born before September 1, 2009, the questionnaire must be returned to the Child Find Office before March 15, 2014 


