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WATKINS MILL HIGH SCHOOL
Counseling Office
301-840-3970

Dear Senior:

This year will be the busiest and most important year of your high school career. Make sure that you complete
all necessary courses and earn the required student service learning hours to graduate on time. Work hard and
smart to achieve the best possible grades and avoid the temptation to cruise through second semester!

What will you do after you leave Watkins Mill High School? Inside this packet you will find the information
needed to apply to college or vocational schools or to obtain additional job training or find employment. Please
read each section carefully. We’re here to help along the way:

Your COUNSELOR ...

- Insures you have all necessary courses to graduate (You must earn the credits!)
- Gives advice on researching & investigating post-secondary education

- Provides information about potential schools that “suit you.”

- Supports & advocates for you through letters of recommendation

The COLLEGE & CAREER INFORMATION COORDINATOR (Mrs. Prochnow) ...

- Provides research materials & programs (catalogs, books, CDs, etc.)

- Offers assistance with college & career computer program searches

- Advertises college & local scholarship opportunities, as well as financial aid information
- Provides college testing materials & career assessment test information

- Posts a wealth of information on the Watkins Mill website regarding college & careers

The REGISTRAR’S OFFICE (Mrs. Jacobson/Mrs. Walker) ...

- Assists with processing application materials

- Provides unofficial/official student transcripts & collects fees
- Maintains deadlines (15 school days required for processing)
- Sends mid-year & final transcripts to college(s) upon request

Best wishes for a successful school year!

The Watkins Mill High School Counseling Office

Watkins Mill High School Code:
210568



COLLEGE ADMISSION POLICIES

EARLY DECISION: A plan in which a student applies in November and learns of the decision in
December of January. This is suggested only for students who are academically very strong,
know positively which college they want to attend, and agree to matriculate to the school that
accepts them early. This is a binding agreement.

EARLY ACTION: This differs from early decision in that students are not required to accept
admission or withdraw other applications if accepted by the college early. Students may apply
to more than one college early action.

EARLY NOTIFICATION: A program in which a student files their application by December 1 in
order to receive an admission decision by early February. Student has until May 1 to decide
whether or not they will attend the college.

ROLLING ADMISSION: A program in which applications are evaluated upon receipt and
applicants are notified quickly of the admission decision (3-4 weeks). Applications are
considered until spaces are filled. Submitting your college application early is encouraged.

REGULAR ADMISSION: A program used by most schools. Typically, January 1°" is the
deadline for applications and the student is notified before the first week of April. A large
envelope from the college generally means that you have been admitted and a small envelope
generally means that you were denied.

OPEN ADMISSION: Most community colleges offer open admission. All students who apply
are accepted, but must take a placement test prior to scheduling classes. The test scores are
used for college course placement purposes.
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HOW TO PROCESS COLLEGE APPLICATIONS & TRANSCRIPT REQUESTS

Complete & submit application online or mail your part of the application directly to the desired college. Read the directions
carefully to learn what should be sent along with the application and adhere to the application deadline. (Make a copy of the
completed application before mailing!)

Please allow the Watkins Mill Counseling Office and teachers 15 school days
to prepare recommendations and secondary school reports.

****All requests begin with the Registrar’s Office ****

Official Transcript & Counselor Report

Complete “Brag Sheet” (attached) and submit to the Registrar’s Office by the first week of October.

To request official transcripts, the following should be brought to the Registrar’s Office:

1) Complete and submit Transcript/Information Release Form (attached)

2) 9”x12” manila envelope addressed to each college with appropriate postage affixed. (3 first class stamps are needed).
Do not put your return address on the envelope. The Registrar’s Office will stamp it with the Watkins Mill HS address
stamp.

3) Complete and submit the Watkins Mill High School Secondary School/Counselor Report (attached)

4) Let the Registrar’s Office know if a counselor recommendation letter is needed.

5) Pay transcript fee: 1-3 transcripts (free), 4+ ($3.00 each)

Teacher Recommendation

Request directly from each teacher using the “Request for Recommendation Letter” form attached. Provide a stamped,
addressed business envelope (4” x 9”) to the teacher for which a recommendation is requested.

Mid-Year School Report

By February 15th, submit one stamped envelope (business size 4”x 97) addressed to the college, for each Mid-Year School
Report needed.

Final Transcript

Complete the Senior Survey on Family Connection, www.connection.naviance.com/wmhs, to indicate where the final
transcript should be sent. No fee or envelope is necessary. Final transcripts will be mailed in mid-July.

Watkins Mill High School Code: 210568 Registrar: Mrs. Jacobson
e ' 301-840-3973


http://www.connection.naviance.com/wmhs

Directions: Complete & return to Registrar’s Office before the first week in October.

Student Brag Sheet
FOR COLLEGE AND SCHOLARSHIP
RECOMMENDATIONS

Name: Counselor: Date:

It is important that you answer all of the following questions thoroughly. The more information that you provide,
the more complete your school recommendation will be.

List the school and community activities in which you have been involved from grade 9 to the present. Include
information such as leadership responsibilities, enrichment programs attended, volunteer work completed and
jobs held. Indicate when each of these activities occurred and their significance to your development as a person.
Attach resume if available.

In what other significant ways have you spent your time away from school (evenings, weekends, and summers)
and how have these activities contributed to your development?

List any honors or awards you have received in or out of school.

Describe your strengths, interests, and talents. How have they influenced your life outside of school and your
career/educational plans for the future? How do you plan to develop them further within the school or job you are
seeking?




What experiences or people have had the greatest impact upon the development of your career/educational
plans? What has the impact been?

What would you most like to have recognized as a school or employer considers your application?

Are there any special factors or situations that a college should know in evaluating your high school career? Have
you had to overcome any obstacles or adversity?

Circle three words that best describe you:

hardworking | moral determined positive focused humorous
optimistic analytical organized responsible visionary | animated
mature flexible imaginative goal-oriented | active ingenious
witty dedicated executive-caliber | multitalented | ambitious | intelligent
meticulous independent | original professional | motivated | amiable
well- athletic detail-oriented honest creative

educated

SUBJECTS INTERESTED IN STUDYING DURING COLLEGE:

CAREER CHOICE:

6 YEAR PLAN/GOAL:

WHICH TEACHERS KNOW YOU BEST?

Students: Make copies of this form for yourself and for any teachers who will be writing recommendations for
you BEFORE turning this in to the Registrar’s Office.



WATKINS MILL HIGH SCHOOL
Secondary School Report Form

Instructions: Students should complete and sign Section | and submit the form to the Registrar’s Office.
Counselors will complete Section 11 and forward the report form along with the transcript to each school to
which the student is applying.

SECTION I (to be completed by student)

Student Name S.S. Number — —
Last First Mi
Address Date of Birth / /
Street
Mo. Day Year
Phone
City State  Zip Code

Email Address

I recognize the confidential nature of this document and I waive my right to access.

Student’s Signature Date

SECTION 11 (to be completed by school counselor)

High School __Watkins Mill High School High School CEEB _210568
Address 10301 Apple Ridge Road Gaithersburg Maryland 20879
Street City State Zip Code
Phone __ (301) 840-3970 Fax __ (301) 840-3974
Counselor’s Name Title __ School Counselor
Percentage of class attending: Four-Year Two-Year __institutions.
Gradingscale: X 4.0 _ 100 __ Other: Passinggradeis_ D
Student’s GPA Unweighted Weighted
GPA includes _X_9" Grade X 10"Grade X 11"Grade 12" Grade
Studentranks __ inaclassof ____ asof: __9th Grade __10th Grade __ 11th Grade __ 12th Grade

_X_ We do not rank

Is the student’s course selection: Most Demanding Demanding Average Below Average
Distribution of Cumulative Grade Point Averages found on School Profile

Senior Year Courses: Indicated on transcript



WATKINS MILL HIGH SCHOOL COUNSELING DEPARTMENT
TRANSCRIPT & COUNSELOR RECOMMENDATION RELEASE FORM
2009 2010
List below the names of the colleges, scholarship programs, agencies or employers to which you are applying. You are to provide
addressed envelopes with postage. (manila envelope — 3 stamps.) Allow 15 school days to process transcripts with counselor
recommendation letters . Please be aware that failure to submit transcript/recommendation requests in a timely manner may result in
deadlines not being met.

Student’s Name ID# Counselor
Address Phone #
e-mail

| give WMHS staff permission to release transcript to individuals and/or institutions listed below and to answer all questions directed
to school officials that may appear on any application materials submitted to accompany a transcript for the above named student. .

/ /200
Parent/Guardian Signature Dats
NAME OF COLLEGE/UNIVERSITY OR TRANSCRIPT | RECOMM. | ENVELOPE- FEE | Counseling Office use
SCHOLARSHIP LETTER STAMPED,ADDRESSED only -
(yes/no) (date mailed)
FREE
1.
FREE
2.
FREE
3.
$3
4,
’ $3
$3
6.
$3
7.
$3
8.
$3
9.
$3
10.
$3
11.
$3
12.
$3
13.
$3
14,
$3
15.




ENVELOPES REQUIRED

For Reqistrar’s Office:

(9” X 12” manilla envelope)

Watkins Mill High School 3 First
10301 Apple Ridge Road Class
Gaithersburg, MD 20879 Stamps

Undergraduate Admissions
University Name

Street Address

City, State 00000

For TEACHER RECOMMENDATION:

(4” X 9” business envelope)

Watkins Mill High School

10301 Apple Ridge Road 1 First
Gaithersburg, MD 20879 Class
Stamp

Undergraduate Admissions
University Name

Street Address

City, State 00000

Students may want to write their name under the flap of the envelope.




You can also use the “my resume” feature on Family Connection to help you create a resume.

SENIOR RESUME WORKSHEET

CREATE A RESUME TO INCLUDE WITH YOUR COLLEGE & SCHOLARSHIP APPLICATIONS/
(Try limiting to one page)
Your Name
Address
Email
Phone numbers

EDUCATION:

EXTRACURRICULAR EXPERIENCE:
e Include work
¢ Include clubs, sports
e Include volunteer activities

HONORS & AWARDS

HOBBIES



WATKINS MILL STUDENT
12345 Main Street
Gaithersburg, MD 20879
talented@email.com

I am a dependable, hardworking, well-organized high school senior who plans to pursue an undergraduate degree in environmental
science. | plan to continue my education in law school and ultimately practice environmental law.
Education:

Watkins Mill High School, Class of 2009
e 3.2 unweighted GPA, 3.45 weighted GPA
e Advanced courses including AP Environmental Science, AP Biology, AP Language & Composition, and IB Spanish 5.

Extracurricular Experience:

Watkins Mill High School, Gaithersburg, MD

e Environmental Club 912" grades
o President, 2008-2009

e Hiking Club 10" -12" grades
o Vice President, 2007-2008

e Varsity Girls Volleyball 10™-12" grades
o Captain, Fall 2007

e Debate Team 912" grades

Ledos’ Pizza, Gaithersburg, MD
e  Cashier 2007-present

Montgomery County Department of Parks & Recreation, Gaithersburg, MD
e  Summer Camp Counselor Summer 2007

Stedwick Elementary School, Gaithersburg, MD
e Volunteer Tutor 2006-present

Honors & Awards

Honor Roll 9".11" grades
Science Student of the Month 11" grade
County Debate Tournament, 3" place 11" grade
Hobbies

| enjoy hiking, photography and travel. | have traveled across the U.S. and to Canada, Ireland, and Japan. | enjoy learning about other
cultures and exploring new places.



Watkins Mill High School

REQUEST FOR RECOMMENDATION LETTER

[for Teachers]
DATE:
TO:
TEACHER
FROM:
STUDENT

Student : It is your responsibility to request letters of recommendation & follow up with each teacher to
insure that deadlines are met. Please give teachers advance notice (15 school days ). Along with this
recommendation request form, provide the teacher with stamped addressed envelopes for each letter requested.

Teacher : Please print out your recommendation letter on school letterhead. If the recommendation letter must
accompany a college or scholarship application and transcript, place your recommendation letter in a Watkins Mill
H.S. envelope marked CONFIDENTIAL, seal it & return to the student for mailing. [Teachers may choose to write
one generic recommendation that could be used f or college admissions or scholarships. Please save copies of all
recommendations for future reference.]

Name of college or scholarship DEADLINE DATE | Special Instructions

Information needed to write a recommendation letter: (student completes)

1. Student’s cumulative GPA: (Obtain GPA from transcript)
unweighted  weighted

2. Anything special to be emphasized in the recommendation letter? (examples: financial need, non-
native, first in immediate family to attend college, talents, special honors/awards, leadership roles, etc.)

3. Extracurricular activities (both in and out of school) athletics, jobs, internships, community service:

4, What did you get out of this teacher’s class?




SENIOR TIMELINE

2009

September
e Meet with your counselor to discuss colleges / other postsecondary plans.
e Review your high school transcript and check graduation needs.
e |dentify a list of about 5T 6 colleges you are considering.
e Request applications from colleges or better yet, apply online.
e Set up a file system to keep track of your applications (keep copies of everything).
e Register for the SAT Reasoning test or SAT subject tests online at www.collegeboard.com or
by mail.
Register for the October 10™ SAT no later than September 9™
Late Registration for the October SAT is September 23rd
Register for the ACT at www.actstudent.org or by mail.
Attend college visits in the Career Center. Sign up on Family Connection,
www.connection.naviance.com/wmhs and pick up a pass in the Career Center on the morning
of the visit.
e Log on to the Career Center website www.mcps.k12.md.us/schools/watkinsmillhs for the
upcoming deadlines, events, college visits, scholarships, monthly newsletter, etc.

October
e Complete college applications (online applications are preferred).
e Wat ki nsR&gi ¢ 6 ar Begins@éckptimgaequests for transcripts / counselor
recommendations on October 1. Turninyourcomp| et ed fABrag sheets. ¢
e Follow steps listed in How to Process College Applications & Transcript Reguests.
Remember there is a 15-day turn-around time to process requests.
e Remind your parents: Wa t ki n s Cdidlegé Nighsis September 23 at 7:00 pm
« Sign up to attend the College Expos fair field trip on October 20" or attend from 6:30-
8:30 pm (Discovery Sports Center, Gaithersburg, www.collegeexpos.com)
e Attend college visits in the Career Center.

November
Complete college applications so that they arrive before December 1%
Allow 15 school days to process your official transcript and counselor or teacher
recommendation requests.
Consider attending the Hispanic College Fair field trip, November 10"
Dondt Want k 5 n s Filnicial AddsWorkshop on November 19 ™ at 7:00 PM (Media
Center)

Attend college visits in the Career Center.

December

Complete college applications!
Complete the FAFSA online (www.fafsa.ed.qov) and prepare to file it after January 1°'. To qualify for
Maryland scholarships/ grants, the FAFSA must be filed before March 1.



http://www.collegeboard.com/
http://www.actstudent.org/
http://www.connection.naviance.com/wmhs
http://www.mcps.k12.md.us/schools/watkinsmillhs
http://www.fafsa.ed.gov/

Watking Ml High School
College & Career Center
Exploring College /| Career Goals/Career Awareness

www.mcps.kl2.md.us/curriculum/careercenter

NAVIANCE “Family Connection”

http://connection.naviance.com/wmhs

This program is designed to help students & parents navigate through the college application process
while keeping track of their applications & scholarships. Students can access information about
colleges, compare institutions, and view scattergram data showing acceptance rates of previous
graduating classes from Watkins Mill H.S. A hands-on demonstration for Juniors is provided by the
Counseling Staff in the Spring and individual passwords are distributed at that time. (Gr. 11-12)
Guest passwords can be obtained from the College & Career Center.

CHOICES EXPLORER

www.access.bridges.com

A career exploration and planning resource to help students focus on career goals through easy-to-use career articles,
self-assessments and career planning tools.

(Gr. 9-10)

CHOICES PLANNER

www.access.bridges.com

An internet-based college and occupational search program to help students relate interests and skills to career and
education options as they plan for life after high school. A Sc¢ h o o | F tesicollegesthat nteet gour criteria.
(Gr. 11-12)

ASVAB CAREER EXPLORATION PROGRAM

The ASVAB (Armed Services Vocational Aptitude Battery) is a multi-aptitude test battery
administered free of charge at Watkins Mill each spring to help juniors and seniors identify their skills
and competencies and compare their test performance to that of other students at their grade level.
Students will also take an Interest Finder, a self-administered interest inventory, to help identify
potentially satisfying careers that match their skills. Participation in the ASVAB Program does not
obligate individuals in any way to join the military and the school does not share student scores with
military recruiters.

TIPS FOR WRITING A COVER LETTER

http://writing.wisc.edu/Handbook/CoverLetters.html
Resource maintained by The Writing Center at the University of Wisconsin-Madison.

LIFEWORKS

http://science.education.nih.gov/LifeWorks
Explore health and medical science careers in this Web site developed by the National Institute of
Health. Read interviews by health professionals or browse the 100+ career database.


http://www.mcps.k12.md.us/schools/blakehs/staff/weintraubb
http://connection.naviance.com/wmhs
http://www.access.bridges.com/
http://www.access.bridges.com/
http://www.wisc.edu/writing/Handbook/CoverLetters.html
http://science.education.nih.gov/LifeWorks

CAREER OVERVIEW

http://www.careeroverview.com/
A non-commercial career Web site that offers useful and reliable career information and reviews
provided by the U.S. Bureau of Labor Statistics.

CAREER VOYAGES

http://www.careervoyages.gov/
Excellent web site for students, parents, and career advisors offering tools for career exploration.

MAPPING YOUR FUTURE

http://mapping-your-future.org/planning
Step-by-step career planning for students.

MAPPING YOUR FUTURE: ESPANOL

http://mapping-your-future.org/espanol
Planeando una carerra.

OCCUPATIONAL OUTLOOK HANDBOOK

http://www.bls.gov/oco/
Nationally recognized source of career information. What workers do on the job, working conditions,
job outlook, and more.

AMERICA'S CAREER INFONET

http://www.acinet.org/acinet/

Find wages and employment trends, occupational requirements, employer contacts nationwide, and
an extensive career resource library online.

MILITARY CAREER GUIDE

http://www.todaysmilitary.com/
A leading career -information resource for the military world of work with details on 152 enlisted and officer
occupations.

CAREER CORNERSTONE
http://www.careercornerstone.org/scccnews/issues/2007/scccnews0407.htm
Exploring career paths in science, technology, math engineering, computing and medicine.

JOB CORPS
www.jobcorps.dol.gov
The nationdés | argest career technical training a

A federal program administered through the U.S. Dept of Labor, Job Corps provides income eligible
young men and women with the opportunity to gain the experience they need to begin a career.


http://www.careeroverview.com/
http://www.careervoyages.gov/
http://www.mapping-your-future.org/planning
http://www.mapping-your-future.org/espanol
http://www.bls.gov/oco
http://www.acinet.org/acinet
http://www.todaysmilitary.com/
http://www.todaysmilitary.com/app/tm/careers
http://www.todaysmilitary.com/app/tm/careers
http://www.todaysmilitary.com/app/tm/careers
http://www.careercornerstone.org/scccnews/issues/2007/scccnews0407.htm
http://www.montgomeryschoolsmd.org/exchweb/bin/redir.asp?URL=http://www.careercornerstone.org/scccnews/issues/2007/scccnews0407.htm

COLLEGE ESSAY TIPS

DO:

e Make sure your reader knows you better after reading your work

e Begin writing your essay early in the process to give yourself time to revise

e Write, rewrite and polish your essay

e Show your essay to people whose opinion you V
craft the essay for you

e The first line or two should be written in a way that invites and encourages the reader to
continue. You want to intrigue the reader. Leave them wanting to know what happens next.

e Be specific and descriptive

e Vary your sentence structure

e Show your strengths and your weaknesses i they make you uniquely you

e Reaction is more important than action. Rather than documenting, for example, how you lost
that loved one, tell how that loss affected you. What impact did it have on your life?

DONOGT

e Be wordy, overblown or flowery

e Be colloquial, folksy or overly informal. St
fawesome, 0 and fAnice. 0

e Use clich®s such as fnéas American as apple pi

e Use the same words over (and over and over) again.

Excerpted fromtmDwmds tdired cdbdrd ege application e

The essay is an important part of the application process at most selective institutions. It helps the
admissions committee discover the various characteristics, talents and special qualities about you

that they are not able to gather anywhere else in the admissions application. The essay can make

your application stand out, but it can al swingd ead
for those valuable slots.

You must figure out the best way to tell your story and to paint your own picture for the admissions
committee.

Many schools give you the opportunity to select a topic of choice. But many other schools have essay
guestions that are very speéemigsibni c to their univer
What to write about? Picture a room full of strangers who have read your essay. These strangers

could include faculty, students, staff and administrators from that university. These committee

members likely have varied backgrounds. Some are young, some are more experienced. Some will

be conservative, others quite liberal.

What impression have you made? What characteristics, talents or special qualities have you given

them to ponder? Perhaps there was something in your family background that completely shaped

who you are today. Perhaps there was a certain experience you had that changed your entire

viewpoint on life. What story have you told that committee that would prompt a discussion about your

fit for that university?

Remember, i t 0 s. Yauate loakingfor & goadamatchhin a college. The admissions

committee is doing the same thing in shaping its community.

Excerpted from Wi Il Write for Admission by Wi



SAMPLE EMPLOYMENT INTERVIEW QUESTIONS

e What 6s your greatest strength?

What they're really asking: How do you perceive your talents and abilities as a professional?
Will you be an asset to our organization?

Tips: Sell yourself. If you don't promote your strengths, nobody else will. Prepare six or seven
responses. Be "confidently humble."

o What’s your greatest weakness?
What they're really asking: How honest are you being about yourself with us? How realistic are
you?
Tips: Present your weakness as a positive. Don't talk too long or emphasize your downfalls.

e Why should | hire you?”
What they're really asking: Can you convince us you're "the one?" Can you sell your "product?”

Tips: Make a powerful statement about the value you'll bring to their organization. Toot your
own horn, but be wary of sounding arrogant.

¢ Tell me about yourself.

What they're really asking: What makes you special? Why should we hire you?

Tips: Prepare several selling points about yourself. Give a quick "elevator speech" that
overviews your experience and achievements.

e How would others describe you?

Tip: "My classmates have said that I'm easy to work with and that | always hit the ground
running with new projects. | have more specific feedback with me, if you'd like to take a look at
it."

e What are some of your hobbies?

What they're really asking: How well-rounded are you? What do you do outside of work that
might transfer positively into the workplace?

Tips: Emphasize any hobbies or activities that may relate to the job. Help the interviewer learn
more about you and perceive you as a person, rather than a job candidate. Therefore, don't
just answer questions, respond to them.

e Do you have any questions for us?

What they're really asking: Are you prepared to ask questions? How interested are you in this
position?

Tips: List five or six questions on an index card. Ask at least one question, even if all of your
prepared questions have been answered. Never say, "No, you've answered all of my questions



