


TYPE YOUR FULL NAME HERE
Type Your Address Here
Type Your Phone # Here
Type your e-mail address here and make sure it is professional

Objective:  To secure an internship in the field of _____________________

Education:
· Springbrook High School, Silver Spring, MD:  2008 – present
Current Senior
Cumulative Grade Point Average is: (add this information if it is positive or if your grades are particularly strong in the field you are seeking for example say “grade point average in technology related courses is 
Related High School Courses:
· (List all courses you have taken related to your internship)
· Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
· Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Work and Volunteer Experience:
· Job Title, Name of Work Place; City, State, years or months employed there (ex: 2008-present) describe your duties here in a few words.
· Add another job here if you have or have had one.  Jobs should be listed current or most recent first in descending order.
· Volunteer Activities can be listed in this same category in the following manner: (Job title or Name of the Project You Worked On, Place you worked;  City, State and # of hours, weeks, months or years volunteered) Describe your duties and responsibilities here in a few words.
Special Skills and Other Qualifications:
· Use different bullets to describe each of your computer skills, Internet skills, typing speed (if you know), foreign languages spoken, license to drive and any other skills that would apply to the kind of internship you’re seeking.
· Xxxxxxxxxxxxxxxxxxx
Extra Curricular/Community Activities and Interests:
· Use a different bullet to describe each school or community activity in which you participate. (If applicable the amount of time you’ve been involved and any leadership positions held.)
· Use a different bullet to describe each of your interests or hobbies 
Honors and Awards:
· Honor Roll
· List any other awards you’ve received for your work at school or in the community, 
· For example:  Eagle Scout Awarded June 2011
· List things only for high school not middle school
· Your resume should not exceed one page and references should be on a separate sheet of paper.		


Sheri Lowe Springbrook High School Internship Department
