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Piney Branch Elementary School’s (PBES) Mission 

We, the Piney Branch Panthers, are a diverse community of students, staff and community 
members who are here to learn new things, develop friendships, and have fun. In the 
process, we will respect others, cooperate with one another, and be responsible for our 
learning and our actions. By believing in ourselves, helping each other and striving for the 
best, we will achieve and accomplish our goals.   
 
MCPS Guiding Tenets 
 
Core Values 
• Every child can learn and succeed  
• The pursuit of excellence is fundamental and unending  
• An ethical school system requires fair treatment, honesty, openness, integrity, and respect  
• A high-quality school system strives to be responsive and accountable to the customer  

Vision 
A high-quality education is the fundamental right of every child. All children will receive the 
respect, encouragement, and opportunities they need to build the knowledge, skills, and 
attitudes to be successful, contributing members of a global society. 

Mission 
To provide a high-quality, world-class education that ensures success for every student 
through excellence in teaching and learning. 

System Goals 
• Ensure success for every student  
• Provide an effective instructional program  
• Strengthen productive partnerships for education  
• Create a positive work environment in a self-renewing organization  
• Provide High-Quality Business Services that are Essential to the Educational Success of 

Students  
 
Board of Education Academic Priorities* 
• Organize and optimize resources for improved academic results. 
• Align rigorous curriculum, delivery of instruction, and assessment for continuous 

improvement of student achievement.  
• Expand and deliver literacy-based initiatives from pre-kindergarten through Grade 12 to 

support student achievement.  
• Use student, staff, school, and system performance data to monitor and improve student 

achievement.  
• Foster and sustain systems that support and improve employee effectiveness, in 

partnerships with MCPS employee organizations.  
• Strengthen family-school relationships and continue to expand civic, business, and 

community partnerships that support improved student achievement.  
• Develop, pilot, and expand improvements in secondary content, instruction, and program 

that support students’ active engagement in learning.  
*Revised July 17, 2007 
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Critical Questions 
• What do students need to know and be able to do? 
• How will we know they have learned it? 
• What will we do when they haven’t? 
• What will we do when they already know it?  
 
General Information 
 
Piney Branch Elementary School serves over 500 students in grades three through five.  At 
our school, ALL CHILDREN will learn!   
 
Piney Branch Elementary School offers students in grades 3 through 5 a challenging and 
rigorous academic program along with a wide assortment of enrichment opportunities.  
Flexible and varied grouping practices allow students to work with many different peer groups 
throughout the school day.  Piney Branch also offers a continuum of services for students at 
all academic levels.   
 
We proudly maintain a website to keep the community informed about school issues.  Visit 
our website at http://www.montgomeryschoolsmd.org/schools/pineybranches/. 
 
 
 

Principal: Bertram Generlette 

Principal Intern: Amy  J. Alonso 

PTA Co-Presidents: Kate Kelliher 
Adrienne Tilton 
 

School Colors: Blue and White 

School Mascot: Panther 

Affiliation: Blair Cluster 
Down County Consortium 
 

Feeder Schools: East Silver Spring Elementary (K-2) 
Takoma Park Elementary (K-2) 
Takoma Park Middle (6-8) 
 

Before and After Care: Morgan Daycare 
(301) 588-0083 
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MCPS School Calendar 2008-2009 
 

2008 

Jul. 4 Friday Holiday—Independence Day Offices & schools closed 

Aug. 19–22, 25 Tue–Fri, 
Monday 

Professional days for teachers No school for students 

Aug. 26 Tuesday First day of school for students    

Sep. 1 Monday Holiday—Labor Day Offices & schools closed 

Sept. 29  Monday Grading/planning Early release day K-12; students 
dismissed at 12:55 p.m. 

Sept. 30 Tuesday Rosh Hashanah No school for students and 
teachers  

Oct. 9 Thursday Yom Kippur No school for students and 
teachers  

Oct. 17 Friday MSTA Convention No school for students and 
teachers  

Oct. 31 Friday 1st marking period ends   

Nov. 3 Monday Professional day for teachers  No school for students. Some 10-
month employees work. 

Nov. 4 Tuesday Holiday—General Election Offices & schools closed 

Nov. 11 Tuesday Parent conferences. 
Report cards distributed. 

Early release day K-8; students 
dismissed at 12:55 p.m. 

Nov. 12  Wednesday Parent conferences Early release day K-8; students 
dismissed at 12:55 p.m. 

Nov. 26  Wednesday Day before Thanksgiving Early release day K-12; students 
dismissed at 12:55 p.m. 

Nov. 27-28 Thursday & 
Friday  

Holidays—Thanksgiving Offices & schools closed 

Dec. 24-25 Wednesday & 
Thursday 

Holidays—Christmas Offices & schools closed 

Dec. 26, 29-31 Friday, 
Monday-
Wednesday  

Winter break No school for students and 
teachers 
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2009 

Jan. 1 Thursday Holiday—New Year's Day Offices & schools closed 

Jan. 2 Friday Winter break No school for students and teachers 

Jan. 19 Monday Holiday—Martin L. King, Jr., Day Offices & schools closed 

Jan. 23 Friday 2nd marking period ends   

Jan. 26 Monday Professional day for teachers  No school for students. Some 10-
month employees work.  

Feb. 3 Tuesday Report cards distributed    

Feb. 16 Monday Holiday—Presidents' Day Offices & schools closed 

Feb. 27  Friday Grading/planning Early release day K-12; students 
dismissed at 12:55 p.m. 

Mar. 27 Friday 3rd marking period ends   

Mar. 30 Monday Professional day for teachers  No school for students 

Apr. 6-9 Mon-Thurs Spring break No school for students and teachers  

Apr. 10 & 13 Friday & 
Monday 

Holidays—Easter (Note: 
Passover begins at sundown on 
April 8) 

Offices & schools closed 

Apr. 16  Thursday Report cards distributed    

May 25 Monday Holiday—Memorial Day Offices & schools closed 

Jun. 16 Tuesday Last day of school for students  Students dismissed at 12:55 p.m. 

Jun. 17 Wednesday Professional day for teachers   

Jun. 23  Tuesday Report cards mailed    

 
School Contingency Calendar 2008–2009 
If the school year should be disrupted by emergencies and schools are closed, the school 
year will be extended. 
 

If schools are closed...  The school year will be extended by... 

5 days one day to June 17, 2009 

6 days two days to June 17 and 18, 2009 

7 days three days to June 17, 18, and 19, 2009 

8 days four days to June 17, 18, 19, and 22, 2009 

9 days five days to June 17, 18, 19, 22 and 23, 2009 
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School Routines and Procedures 
 
Morning Procedures 
School hours are from 9:15 a.m. to 3:30 p.m. Students should not arrive before 8:45 a.m.  
Students eating breakfast may enter the building at 8:45 a.m.  Students are not permitted on 
the playground, in the parking lot, etc. before school starts.  Third grade students line up in 
the all-purpose room/cafeteria.  Fourth and fifth grade students line up in the gym.  Teachers 
will pick up their students at 9:05 a.m.  In inclement weather, all students will be allowed to 
enter the building prior to 8:45 a.m.   
 
Please remember to use the crossing guards to cross the street at the crosswalk and avoid 
crossing in front of a bus in the parking lot. 
 
Piney Branch behavior policies and rules still apply while awaiting entry into the school 
building each morning. (See behavior and discipline section of this handbook for more 
information.)  Students should be in their respective classes promptly by 9:15 a.m. each 
morning--seated, and ready to learn.  Students will be marked “tardy” following this time.  
 
Afternoon Procedures  
The school day ends each day promptly at 3:30 p.m., except 
for during early dismissal days, when dismissal is at 12:55 p.m.  
On those days, dismissal times will generally be two and one 
half hours earlier.  Please remember the following: 
 
• Parents, guardians, and caregivers who are picking up a 

child must be listed on a child’s yellow emergency card.  
Written permission must be given for anyone not on the 
emergency card to pick-up a child.   

• Any changes to a child’s normal dismissal procedure must 
be in writing from the parent to be honored. 

• Parents, guardians, and caregivers should remain outside 
in the designated area away from the main entrance to wait 
for their child/ren. 

 
Walkers 
• Walkers will be dismissed from their classrooms and will exit the building through the side 

doors, the pool door, or the front door.     
• Parents, guardians, and caregivers who are walking should use the sidewalk closest to 

the bus lane to retrieve your child.  Do not cross the parking lot near moving vehicles 
entering and exiting the pick-up lane. 

• Students will meet their respective parents, guardians, and caregivers outside the 
building.  Please do not come in to pick up your child/ren. 

 
Bus Riders 
• Bus riders will assemble in the all-purpose room, from where they will be dismissed as 

buses arrive. 
• Students riding the buses will proceed through the front doors when called. 
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• All other bus students will line up and dismiss in the all-purpose room.  
• All classroom teachers available at dismissal will walk out with, and supervise, children. 
 
Car Riders 
To facilitate ease of entry and exit for parents in motor vehicles attempting to drop off and 
pick up their children, please adhere to the following guidelines: 
 
• DO NOT leave car unattended in drop-off or pick-up lane or in the bus circle. 
• DO NOT utilize the lane designated for school bus traffic to drop off children at any time. 
• Please follow the traffic pattern within the parking lot to the left of the school entrance 

when dropping off your child/ren.   
• Please drive slowly in the parking lot for the safety of your child/ren and others. 
• Please carefully observe traffic in the drop-off area in front of the school prior to moving 

forward and exiting the parking lot. 
• Please follow the direction of the staff on duty at the car drop off/pick up area. 
• Never let students open up the door by themselves and cross the driveway without 

permission from a staff member. 
 
Daycare Students 
• Students in the Morgan after-school program will not leave the premises, but will proceed 

to the all-purpose room. 
 
Changes in Student Routine 
• If there is a change in your child/ren’s routine (picking up early, not taking the bus, etc.), 

please send a note to your child/ren’s teacher/s.  The teacher will inform the office.  This 
will help ensure your child is ready at the required time and will limit the disruption to 
classroom instruction.     

• In the event of an unforeseen emergency and your child needs to be picked up early, 
please call the office before 3:15 p.m. 
 

School Visitation and Conferences 
Piney Branch Elementary School welcomes all visitors!  However, to ensure the safety of ALL 
children and staff, it is imperative that all visitors (including parents, guardians, and 
caregivers) report to the office to identify themselves and the purpose for visiting before going 
further into the building.   
 
All visitors must obtain a “visitor” identification badge and sign into the visitor’s log located on 
the desk in the school office.  Visitors not bearing the proper “visitor” badge will be stopped 
and questioned as to their business in the school building.   
 
Visits to a child’s classroom are encouraged and should be arranged in advance with the 
classroom teacher.  Observations by individuals or groups are possible, provided that the 
interested parties contact the teacher or the principal to arrange the 
observation. 
 
Parent-teacher conferences are scheduled for each student at the end of 
the first marking period in November.  This is the only scheduled 
conference of the year.  However, you may request a conference any time 
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you feel it is necessary by contacting your child’s teacher or the principal.  Conferences may 
involve the parent, teacher, counselor, other designees, and/or the principal. 
 
School Attendance Policy 
Students are to be in attendance and on time to school daily.  It is, however, the responsibility 
of the parent/guardian to contact the school should a child need to miss school or arrive at 
school past the official school start time.  A written explanation of each absence is required 
from the parent/guardian.  Requests for students to leave school at a time other than regular 
dismissal time must be made in writing by the parent/guardian.  A student will be called to the 
office when the parent/guardian ARRIVES to sign him or her out.   
 
The classroom teacher is responsible for taking student attendance.  Each school submits its 
attendance data electronically to MCPS.  Each reporting period, a student’s school 
attendance (i.e. absenteeism and tardiness) information will be clearly detailed numerically 
on the student’s report card.  Students with excessive absences will automatically receive an 
MCPS form letter advising parents of the severity of the absences. 
 
Student School Supplies  
Thank you for sending in the school supplies listed on the students’  “Suggested School 
Supplies” lists.  Please review these lists periodically throughout the school year, to ensure 
that your child/ren’s school supplies are in sufficient supply.  If for some reason you are 
unable to provide the supplies listed for the specific grade-level, please see your child’s 
teacher, Mr. Generlette, or Ms. Alonso.   The suggested school supply lists can be found 
below.   
 
Third Grade 
• 6 pocket folders (red, orange, yellow, green, blue, purple)  
• 4 composition notebooks 
• 12 pencils 
• 1 glue stick 
• 1 pair of child safety scissors 
• Box of colored pencils or crayons 
• Eraser (pencil tops or large eraser) 
• A small school box to hold supplies in desk 
• 1 ruler (centimeter and inches) for use at home 
• Water bottle (optional) 
• 2 boxes of tissues 
• 1 container of disinfecting wipes 
• 1 pump bottle of hand sanitizer 
• 1 box of Ziploc bags (any size) 
 
Fourth Grade 
• 3 dozen pencils (no mechanical pencils) 
• 2 packs wide-ruled notebook paper 
• 2 wide-ruled composition books (no spiral) 
• 4 pocket folders (red, blue, green, purple) 
• 1 homework folder 

 



Piney Branch Elementary School Parent/Student Handbook     11 

• 1 pencil box 
• 2 boxes of tissues  
• 1 box of colored pencils or crayons 
• 1 container of Clorox/Lysol cleaning wipes 
• 1 box of Ziploc bags (any size)  
• 1 container of hand sanitizer 
• 2 erasers 
• As many clear 2-liter plastic bottles as possible (for ecosystem project in Science). 
 
Fifth Grade 
• 3 dozen pencils (no mechanical pencils) 
• 2 packs wide-ruled notebook paper 
• 2 wide ruled composition books (no spiral) 
• 5 pocket folders (red, blue, yellow, green, purple) 
• 2 pocket folders with fun designs 
• 1 pencil box or bag 
• 3 boxes of tissues  
• 1 box of colored pencils  
• 1 Eraser 
• Girls Only – 1 container of Clorox/Lysol cleaning wipes 
• Boys Only  – 1 box of quart or gallon Ziploc bags  
• NO three ring binders 
 
**Note:  All supplies are to be labeled with the student’s name.  All students will be 
supplied with a Monday take-home folder.** 
 
Inclement Weather Procedures 
 
School Closings 
MCPS may decide to close schools in emergency conditions such as severe  
weather.  An announcement will be made as soon as the decision is made 
whether or not to close school.  Staff members, students, and parents may 
check the MCPS website (http://www.montgomeryschoolsmd.org), listen to 
area radio, watch local television stations, or call (301) 279-3673 where a taped 
telephone message will indicate the decision to close or remain open.   
 
• MCPS makes every effort to make the closure announcement the night before the school 

closure. 
• If schools are closed, all school and community activities in the public facilities are 

cancelled for the remainder of the day. 
• Private day care providers housed in schools (e.g. Morgan Daycare) may elect to stay 

open if schools are closed but administrative offices are open. 
• In extreme conditions, administrative offices may also be closed. 
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Delayed School Opening 
When conditions dictate, a two-hour delayed opening may be instituted by MCPS.   All 
activities and programs that begin at 10:30 a.m. or earlier are cancelled.  All other activities 
will be held as scheduled.  Delayed openings will be announced by 6:00 a.m. via the 
mechanisms listed in the School Closings section above. 
 
Early School Closing 
Schools will be notified of early dismissal by 11:00 a.m.   Weather conditions that develop 
during the morning may cause an early dismissal.  Lunch will be provided for all students.   
 
Curriculum Highlights 
 
Grade Three 
Third grade is an exciting year of learning at Piney Branch!  Reading strategies such as 
predicting, visualizing, making connections, summarizing, asking questions, drawing 
conclusions, and making inferences will be highlighted in the classroom.  Students will apply 
these strategies to read and discuss literature from a variety of genres in their reading 
groups.  Throughout the year, students will compose an assortment of writing pieces.   Using 
skills from daily mini lessons, students will publish personal narratives, sensory descriptive 
writings, sets of directions, persuasive pieces, realistic fiction stories, poetry, informational 
articles, and research-based compositions.  In math, third graders will take Math 3, Math 4, or 
Math 5.  Students are placed in these math classes based on several criteria including, unit 
assessments, teacher recommendations, and previous math level. Students will become 
super scientists as they conduct experiments, make observations, and analyze their findings 
in Plant Growth and Development, Crime Lab Chemistry, and Sound units.  In social studies, 
third graders will explore topics such as economics, geography, and cities of the past and 
present.  There are so many exciting things to look forward to in third grade—our Wax 
Museum biography gallery, science investigation projects, Treasure Books - Wow!  We have 
high expectations for each student and are excited for a tremendous year in third grade! 
 
Grade Four 
Welcome to fourth grade! It is a wonderful year when students grow academically and 
socially to become more independent thinkers. Throughout the school year during our 
reading block, students will study and explore different literature genres including: fables, 
fantasy, realistic fiction, historical fiction, biographies, author studies, mysteries, and poetry. 
Their reading skills will grow and expand throughout the year through our whole group, small 
group, and writing workshop models. Students will continue to use the writing process and 
the 6 + 1 traits of writing through the various writing projects that will be completed. We will 
also continue to complete word study throughout the year. Informational texts are integrated 
throughout the year to add to content areas in science and social studies, which include 
areas such as ecosystems, the environment, rocks and minerals, American Indian history, 
the colonization of Maryland, and government. Fourth grade also gives students the 
opportunity to complete many assignments including, autobiographical sketches, ecosystems 
projects, research and science investigation projects, Treasure books, and various oral and 
group presentations in all academic areas.  In math, fourth graders will take Math 4, Math 5, 
or Math 6.  Students are placed in these math classes based on several criteria including, 
MSA scores, teacher recommendations, and previous math level. No matter what math class 
students are in, it will be a challenging curriculum that will prepare students to have 
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fundamental understanding of mathematical concepts that they will use in future years of 
study. Fourth grade is a year when students begin to come into their own and grow. We look 
forward to working with students and parents this year. 
 
Grade Five 
Fifth grade is an exciting and challenging year where students will expand their writing skills 
to all subjects.  In reading, students will read novels and explore different genres, such as, 
historical and realistic fiction, poetry, science fiction, plays and tall tales.  Informational texts 
coincide with social studies and science content like the American Revolution, creation of the 
United States government and its economy, magnets and motors, and the solar system.  
Word study and vocabulary development will continue throughout the year.  During the year 
students will have chances to integrate new knowledge and use their creativity to produce 
several different projects - a science investigation, social studies biography and timeline 
report, an illustrated poetry anthology, a solar system project.  Along with the poetry 
anthology, each quarter students will produce at least one writing piece (for example, 
personal narrative, research report, memoir, persuasive letter, fiction story) which they will 
take through the 6+1 writing traits process.  In math fifth graders will take Math 5, Math 6 or 
Math 7.  Students are placed in these math classes based on several criteria including MSA 
scores, teacher recommendations, placement test, and previous math level.  Fifth grade is a 
fun and demanding year that will help students transition to middle school! 
 
Magnet Program 
The Gifted and Talented Magnet Program is a continuation from the Takoma Park Gifted and 
Talented Magnet and the East Silver Spring Math and Science Program. Flexible and varied 
grouping practices allow students to work with many different peer groups throughout the 
school day. The Piney Branch Elementary School program meets the needs of students from 
varying backgrounds, readiness levels and interests. Classes in all areas of the curriculum 
are differentiated to challenge students to extend their intellectual boundaries and achieve 
their highest potential. 
 
Every child participates in the Piney Branch Elementary School Magnet Lab Program. This 
unique MCPS program allows students to attend one of the fully equipped science or 
computer laboratories one day a week for nine consecutive weeks each marking period. 
Homeroom classes, divided into two smaller groups based on gifted and talented 
identification, attend either the science lab or the computer lab. By working with fewer 
students in a lab setting, teachers can systematically provide enrichment and acceleration of 
the grade level social studies and science curricula. Additionally, to meet the needs of 
students of different readiness levels, explicit instruction of higher level thinking skills can 
occur while varying the pace, complexity and amount of teacher support needed. All students 
have opportunities to pursue independent research, focus on open-ended tasks, develop 
testable questions, design and conduct experiments, solve problems, and practice the skill of 
self evaluation. A key feature of the lab program, designed to challenge and motivate all 
students, is the differentiation of instruction in the areas of content, process, and product 
requirements. 
 
The Magnet Program at Piney Branch includes three full time staff members: 

• A magnet coordinator  
• A science specialist  
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• A technology specialist 
 

Home School Model  
Piney Branch implements the Home School Model for Special Education, in which 
instructional, curricular, and behavioral support for students is viewed as a school-wide 
responsibility. Collaboration among parents, general educators, special educators, and other 
school personnel occurs on an ongoing basis. Students attend their neighborhood school and 
are assigned to an age-appropriate heterogeneous classroom.  Based on individual needs, 
students are grouped using a variety of instructional models which may include instruction in 
a self-contained setting.  Students are instructed in the general education curriculum with 
differentiated instruction to accommodate various learning styles. Homework and tests are 
modified for the students receiving inclusive services. 
 
Speech and Language Program 
The goals of Speech and Language services are to diagnose and remediate communication 
disorders, facilitate the development of compensatory skills, and enhance the development of 
language, vocabulary, and expressive communication skills to support student access to the 
general education curriculum.  The type and frequency of services provided are determined 
by individual student needs.  For students with less intensive needs, education strategies are 
provided to the student’s general education teachers and parents for implementation within 
the classroom and home environments.  Students with more intensive needs receive services 
individually or in small groups. 
 
ESOL 
The goal of the Elementary English for Speakers of Other Languages (ESOL) curriculum is to 
enable the English Language Learner (ELL), who is learning English as a new language, to 
develop the language skills needed to achieve academically, participate successfully in the 
school and classroom setting, and adjust socially to the U.S. culture.  

The Elementary ESOL curriculum is based on state and district standards for the language 
and literacy development of English language learners. It is also based on research that 
supports learning language through academic content. Thus, units of instruction are 
organized around themes related to reading/language arts, social studies, and science.  

Emphasis is placed on developing language in the four skill areas of reading, writing, listening 
and speaking, using methods specifically designed for culturally and linguistically diverse 
students. Students are given opportunities to practice and apply language through interaction 
with adults and peers, hands-on learning experiences, and activities that promote critical-
thinking and academic achievement by developing a strong content-area knowledge base 
and study skills. 

Curriculum Brochures 
Montgomery County Public Schools brochures providing guidance related to each grade 
level’s curriculum are available in the Piney Branch Elementary School office and online at  
http://www.montgomeryschoolsmd.org/curriculum.aspx and  
http://www.montgomeryschoolsmd.org/curriculum/office/ 
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Extra and Co-Curricular Highlights 
 

Safety Patrols  
Safety patrols are on duty at our school everyday to help keep all of our students safe 
traveling to and from school, in the hallways and the cafeteria.  The safety patrols are 
assigned to buses and various parts of the building.  At the end of 4th grade, students who 
are interested in being a safety patrol complete an application and write an essay stating why 
they want to be a patrol next year.   Candidates receive recommendations from classroom 
teachers, specialists, office staff, paraeducators, and administration.  After collaborating 
with the staff, patrols are chosen by the patrol sponsor.   

 
Student Government Association (SGA) 
SGA members discuss school needs, suggest ways to help further improve PBES, and plan 
special days for all students.  As an example, in a previous year, the student council 
organized a food drive and put together toiletry packets for the homeless. They also planned 
spirit days such as Backwards Day and Twin Day.   SGA officers are elected each year by 
students and staff.  The goal is to develop leadership skills and educate students on the 
electoral process.  Students can choose to run for President, Vice President, Secretary, 
Treasure, and Parliamentarian.  One representative is chosen by each class.  The group is 
directed by an advisor.   
 
Instrumental Music 
Instrumental music lessons are available to fourth and fifth grade students. Classes meet 
weekly during school hours and use a rotating pull out schedule. Students who choose to 
learn to play an instrument will miss some class instruction and, thus, must be prepared to 
make the effort to find out what is missed and make up work. All classes are taught in small 
groups of like instruments and combine into bands and string groups for performances.  
Students provide their own instruments. Those demonstrating need may be able to borrow 
instruments from the school. There is no charge for classes, but a small maintenance fee 
may be charged for the use of school instruments. Students may choose to study wind, 
percussion, or orchestral string instruments. A concert is given in the winter and at the end of 
the year.  
 
Chorus 
Chorus is an elective class that is available to all fourth and firth grade students.  Chorus will 
meet weekly.  There are two main performances during the school year, a winter and spring 
concert.  Extra performances may occur if appropriate.    
 
CommonWeal 
CommonWeal is an after-school program for selected students that provides additional 
academic support in reading and math.  Students are invited to attend this program Tuesday 
– Thursday. 
 
PTA Sponsored Events 
Numerous social activities are planned to bring families together and 
celebrate our similarities as well as our cultural diversity. The PTA is 
generous in its funding of extracurricular and enriching opportunities for 
students that include, cultural arts programs, Artist in Residence, field trips, guest 
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speakers, instructional materials and support to families in need in the community.  The PTA 
leadership is an integral part of the vision and ongoing efforts to make annual improvements 
to the learning experience of all students who attend Piney Branch Elementary.   
 
MCPS Policies on Grading and Reporting (see Appendix A for a blank report card) 
  
Grades are an essential way to communicate student progress.   
As such, grading and reporting practices must include the following: 

 
• Meaningful feedback on student achievement to students, parents, teachers, 

administrators, and the school system.  This feedback should provide relevant 
information for instructional purposes. 

• Alignment with the Montgomery County Public Schools curriculum. 
• Consistency within and among schools. 
• Accurate reflection of student achievement compared to grade level 

or course expectations outlined in the curriculum as demonstrated on 
assessments and teacher designed tasks. 

• Fair representation of a student’s performance on a variety of measures over time. 
• Clear and timely communication to parents and students as to the grading criteria and the 

components. 
• Commitment to school attendance as an essential component of a quality learning 

experience. 
• Summative assessments, which may include final exams, end of unit tests, and 

cumulative projects, as reflections of a student’s mastery of grade level or course 
material. 

• Opportunity for students to demonstrate mastery of grade level or course expectations 
outlined in the curriculum through a variety of methods. 

• Regular and frequent information to all students and parents about the student’s progress. 
• Consistently high expectations of all students across all courses and programs. 
 
Academic Grades 
• Grades reflect what students know and are able to do in relation to grade-level 

expectations. 
• Teachers assess student learning in a variety of ways:  

o Grades are based on multiple measures over time. 
o Learning is evaluated using varied tasks/assignments such as tests, projects, 

reports, teacher observation, and discussions. 
o Extra credit is not used. 

 
Homework 
• Teachers provide feedback on homework that is assigned to practice new skills. 

Homework for practice is not part of the academic grade. 
• Homework for practice is reported as a learning skill. 
• Teachers can give feedback in writing or by talking with students individually or in groups. 
• Homework evaluated for learning may be included as part of the academic grade. 
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Learning Skills 
Grades 3–5 learning skills include: 

• Effort 
o Task completion 
o Participation 
o Feedback 

• Behavior 
o Teamwork 
o Rules and procedures 

 
Making Up Student Work 
Students have the responsibility of making up missed schoolwork regardless of the reason for 
the absence.  When the absence is excused, the teacher has an obligation to assist the 
student in making up the class work missed.  The student is responsible for making up the 
work so that the continuation of effective class participation is possible. 
 
PBES Food and Nutrition 
 
School Meals 
Wholesome and nutritious meals are offered daily in our cafeteria.  A variety of items are 
offered to meet each student’s needs and preferences.  School lunch menus will be 
distributed monthly and are also available on the MCPS website at www.mcps.k12.md.us.  
 
Under Section 504 of the Rehabilitation Act, a student may be entitled to receive menu 
substitutions or texture modifications under the school lunch program.  This entitlement 
occurs when a doctor determines that a child has a disability, which substantially limits one or 
more major life activity.  A signed statement from the student’s doctor must verify the 
existence of the student’s disabling condition and an indication that the disability restricts the 
student’s diet.  If the disability prevents the student from eating the regular school meals, the 
doctor must indicate the substitution that should be provided to the child.  If you believe your 
child needs substitutions because of a disability, please contact our office. 

     
Meal Price 

Lunch  $2.40 
Reduced-price lunch                     $0.40 
Student Breakfast $1.30 
Reduced-price breakfast $0.30 
Milk $0.60 

 
Free and Reduced Meals 
Preprinted applications for free and reduced price meals are sent home at the beginning of 
the school year.  If you do not apply via the preprinted application, blank applications will be 
available in the office.  The following table provides you with the qualifying family incomes. 
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Household Size Yearly Monthly Weekly 
1 19,240 1,604 370 
2 25,900  2,159 499 
3 32,560  2,714 627 
4 39,220  3,269 755 
5 45,880  3,824 883 
6 52,540  4,379 1,011 
7 59,200  4,934 1,139 
8 65,860  5,489 1,267 

For each 
additional family 

member, add 
+6,660  +555 +129 

 
School Cafeteria Account Information 
The cafeteria continues to offer the convenience and flexibility of a computerized cash 
register system.  The computerized cash register system is operated by individual PIN 
numbers assigned to students, providing the convenience for parents of not having to give 
their child/ren cash on a daily basis to pay for lunch.  Instead, the children merely input their 
PIN numbers into the system for debiting from their accounts.  The PIN number for returning 
students and students transferring within MCPS will remain the same.  New students will 
receive their PIN number on the first day of school.   
 
Payment to your child’s account can be made at any time in the form of cash or a check, 
made payable to Piney Branch Elementary School.  This payment should be given to the 
cafeteria manager.  When making a deposit by check, please write the student’s complete 
name, PIN number, and the name of the child’s homeroom teacher on the front of the check.  
To make a combined deposit for family members at this school, please indicate the deposit 
amount for each student next to the name and the name of the child’s homeroom teacher.  
Returned checks will be subject to a $35.00 service charge.  Even if you choose to pack 
lunches for your child, it is a good idea to maintain a minimum balance in your child’s 
account, so that a lunch can be purchased should your child forget or misplace his/her lunch.  
 
In the event that your child has insufficient funds or a negative balance, your child will receive 
ONLY a cheese sandwich for the cost of $0.25.  Please send a payment promptly to rectify 
your child’s account should this situation arise.  If you are unable to rectify the account, 
please contact the principal.  Any money left on a student’s account last school year, WILL be 
available for spending this year.  Prepayment to student accounts may be made prior to the 
start of school. 

 
Breakfast and Lunch 
Breakfast is served to students from 8:45 – 9:10 a.m.  See your child’s teacher 
regarding the specific time his/her class goes to lunch.  Appropriate behavior 
must be exhibited in the cafeteria at all times (see the school behavior and 
discipline section of this handbook). 
 
Food from Other Sources (Outside of School) 
Because of the concern of allergic reactions and dietary restrictions it is 
necessary that all foods brought in to school be store bought.  These foods 
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will then have an ingredient label thus making it easier to identify potentially hazardous 
situations.   
 
Birthdays 
If you wish to celebrate your child’s birthday by bringing in a special snack to share with the 
class, please consult your child’s teacher regarding his/her preferences for these special 
occasions.  Please distribute any type of party invitations outside of the school day.  A 
directory of students with contact information will be made available by the PTA, should you 
desire to send invitations to your child/ren’s classmates. Invitations MAY NOT be distributed 
in school. 
 
Snacks 
Depending upon their class’ lunchtime, some teachers at Piney Branch allow their students to 
bring snacks, for personal consumption, during the school day.  Your child’s teacher will 
inform you if snack time will be a part of the class schedule.  Only healthy and non-candy 
snacks are permitted and should be a type that can be easily consumed, without preparation 
or utensils (i.e. pretzels, an apple, raisins). Snacks are not for consumption around the 
building other times of the day. 
 
Student Health 
 
Piney Branch Elementary School will make every effort possible to protect the health and 
safety of your child.  Cooperation of parents in helping to fight the spread of communicable 
diseases is of great importance.  Children should be fever free for at least 24 hours before 
returning to school from illness. 
 
When your child is sick, keep him/her home from school.  This not only benefits your child, 
but other children and staff in the classroom at school.  Parents should keep their child home 
from school when s/he exhibits such symptoms as: 
 
• A temperature more than 

100 degrees 
• Loss of energy or decrease in 

activity 
• Nausea or vomiting • Thick discharge from nose 
• Stomachache • Sore throat 
• Diarrhea • Rash or infection of the skin 
• Pale or flushed face • Red or pink eyes 
• Headache • Loss of appetite 
• Cough • Earache 
 
• If any of these symptoms develop at school, a parent or guardian will be notified.  Your 

child will be kept in the nurse’s office away from all other children until you pick them up.  
In keeping with this policy, parents should notify the main office if the child contracts a 
contagious disease.  The principal will in turn notify other children’s parents of the 
possibility of exposure. 

• If your child is injured at school, a parent or guardian will be informed immediately, and 
proper emergency medical procedures (i.e. ambulance called, etc.) will be implemented.  
For all injuries, the child’s teacher or other staff member that witnessed the occurrence of 
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the injury will complete an incident report.  This report will be made available for the 
parent or guardian. 

• Current immunizations are required of every Piney Branch student.  Additionally, updated 
student immunization forms are required to be on file for every Piney Branch student.  It is 
the responsibility of every parent/guardian to ensure that this information is accurate and 
current for their child. Our school health technician can provide information regarding 
required immunizations and where they can be obtained. 

• Students who have nits or lice are excluded from coming to school.  If nits or lice are 
identified at school, the child will be kept in the nurse’s office away from the other children 
until a parent or guardian can come to take the child home.  Students should not return to 
school until treatment has been administered and no nits or lice remain.  Upon returning 
to school, children must first see the school nurse who will determine whether the child is 
free of lice or nits.   

• When a child has a contagious rash such as ringworm, the rash must be covered at all 
times while the child is in school. 

 
Medication Guidelines  
• No medication will be administered in school or during school-sponsored activities without 

the parent’s/guardian’s written authorization and a written physician order.  This includes 
both prescription and over-the-counter (OTC) medications. 

• The parent/guardian is responsible for completing Part I and obtaining the physician’s 
statement on Part II of the Montgomery County Authorization to Administer Prescribed 
Medication.  This is required every school year for each new or continuing order or if there 
is a change in dosage or time of administration during the school year.  (A physician may 
use office stationery or prescription pad in lieu of completing Part II).  Information 
necessary includes: child’s name, diagnosis, medication name, dosage, time of 
administration, duration of medication, side effects, physician signature, and date. 

• The medication must be delivered to the school by the parent/guardian or, under special 
circumstances, an adult designated by the parent/guardian.  School of Health and Human 
Services personnel will not administer medication brought to school by a child.  
Medications may not come on the bus under any circumstances.    

• All prescription medications must be provided in a container with the pharmacists’ label 
attached.  Non-prescription OTC medication must be in the container with the 
manufacturer’s original label.  Physician samples must be appropriately labeled by the 
physician. 

• The first day’s dosage of any new medication must have been given at home before it can 
be administered at school. 

• The parent/guardian is responsible for collecting any unused portion of a medication 
within one week after expiration of the physician’s order or at the end of the school year.  
Medication not claimed within that time period will be destroyed. 

• Self-administered and /or non-medically prescribed medication are entirely the 
responsibility of the parent/guardian and not that of either the Montgomery County Public 
Schools or Montgomery County Department of Health and Human Services.  Medications 
without accompanying physician’s orders and parental consent will not be stored in the 
health room. 
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Discipline Policy for PBES (see the Student/Parent/School Compact in Appendix B) 
 
Self-discipline is learned and should be taught in the home, school, and community.  As 
students mature, they should be given increased responsibility consistent with their 
developmental level and social maturity.  Piney Branch Elementary School’s approach toward 
discipline at school emphasizes positive, appropriate behavior.  The focus of this policy is on 
recognizing and praising appropriate behavior, rather than on controlling or punishing 
inappropriate behavior.   
 
Universal Expectations for Student Success/Student Responsibilities 
To help everyone reach their full potential, the staff at Piney Branch Elementary School will 
focus students on the following universal expectations that are the foundation of our 
standards for behavior: 
 
 People will be treated with respect, consideration and cooperation 
 Everyone will use appropriate language and voice level 
 All of us will take care of property and materials 
 Children and adults will move safely in and around the building 
 Each of us will follow directions 
 
We hold high expectations for each child’s academic success and social and emotional 
growth.  As a community of learners we will reinforce students’ appropriate choices.  We will 
do this through use of effective behavior management strategies and communication of the 
four key messages: 
 
Key Messages 
1. This is important. 
2. You can do it. 
3. I won't give up on you.   
4. Effective effort leads to success. 
 
As a staff, we will practice the following principles to support students in 
developing responsibility for their own behavior. 
 
• We will teach students the standards for responsible behavior. 

o At the beginning of the new school year, and as necessary throughout the school 
year, students will be taught how to behave responsibly for each type of school 
activity.  Routines and social skills will be taught through an explicit process 
including clear articulation of expectations, staff modeling of good choices, and 
many opportunities for guided practice.   

 
• We will communicate with each other on an as needed basis.   

o Staff will share information about the choices students make - giving both positive 
feedback for improvement in behavior, and describing the circumstances and 
consequences given for inappropriate choices.  Some examples:  the art teacher 
informs the homeroom teacher about the consequence a student received in 
his/her setting; a recess monitor tells a child's math teacher about good choices the 
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child made on the playground; or a homeroom teacher alerts an administrator 
when a student’s inappropriate behaviors are continuing in the classroom. 

 
• We will monitor our plan and adapt it as needed to best support the needs of our 

students. 
 
Roles and Responsibilities of Staff, Students, and Parents 
A.  All staff are expected to: 
 1. Involve the students in developing rules for the classroom and school. 

2. Teach school/class routines and social skills. 
3. Help the students to understand and follow the rules by consistently teaching social 

skills, modeling appropriate behavior, and enforcing the school discipline policy. 
4. Communicate with one another about students who have serious or chronic behavior 

problems and work together to support students in resolving them effectively. 
5. Initiate contact with parents or guardians to resolve discipline problems and respond to 

communications from home. 
6. Keep parents informed of student needs and efforts through phone calls, notes, 

conferences, and/or progress reports. 
7. Reinforce the school standards for behavior with all students. 

 
B. Students are expected to: 

1. Show respect for all members of the school community. 
2. Participate in the development of school and classroom rules with their teachers and 

other adults. 
3. Follow all school procedures and rules in all settings – in the classroom, during 

lunch/recess and assemblies, on field trips, and at after-school events. 
4. Attend school regularly, arrive on time, come prepared to work, and fulfill their 

academic and behavioral responsibilities. 
5. Respect all property belonging to the school and to others. 
6. Behave in a manner that promotes their personal safety and the safety of others. 
7. Work hard and do their best. 

 
C. Parents and Guardians are expected to: 
 1. Help their child develop a respect for the rights and property of others. 
 2. Initiate contact with staff as appropriate and respond to communications from the 
  school. 

3. Send their child to school regularly, on time, and prepared to work (breakfast, 
appropriate dress for the weather, well rested, and with school supplies). 

 4. Assist their child in understanding school rules and actively support the discipline  
  policy. 
 5. Cooperate with the staff to help their child make appropriate choices. 
 
NOTE: Students and their parents are asked to become familiar with the discipline  
policy, school procedures, and consequences.  “I did not know the rule” is not an  
acceptable reason for not following the rules. 
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D.  Administrators are expected to: 
1.  Support staff in carrying out the discipline policy. 
2. Provide professional development activities (e.g. workshops, technical assistance, 

etc.) to support staff in expanding their repertoire of management strategies.  
3. Keep records and analyze the number of referrals to the office.  
4. Assist staff with severe student misbehavior such as physically dangerous situations, 

illegal acts, insubordination, and any chronic or recurring problems.   
5. Communicate with staff about students on a need-to-know basis. 
 

Specific Examples of School Standards for Behavior 
A. General 
Students are expected to: 

1. Use appropriate language at all times. 
2. Walk inside and outside the building. 

 3. Remain on school property in assigned areas while at school. 
 4. Show respect for school property by helping to care for desks, chairs, and other 
  school equipment.   
 5. Report incidents of hitting, kicking, or other dangerous behavior to the adult on duty 

rather than retaliate in kind. 
 6. Walk bicycles on school grounds.  Remember that helmets are required.  
 7. Refrain from using high-risk equipment on school grounds (i.e. skate boards, scooters, 

roller blades) at all times. 
 8. Avoid dangerous situations regarding weather-related conditions (i.e.  snowballs, ice,  
  etc.). 
 9. Follow established restroom procedures.  In the case of a student who frequently 

requests to use the restroom the teacher is expected to inform the parents to 
determine if a medical condition exists. 

10. Behave according to these policies at all times, including in all school settings and 
during after-school events. 

11.   Go directly home at the end of the school day unless participating in a supervised  
  activity.  Lingering in the halls or on the playground is not permitted.   

   12.   Refrain from chewing gum.  Gum is not permitted in school.   
13.   Hats may not be worn inside the building, except on designated “Hat” days. 

 14. Refrain from borrowing money from peers, giving money away, or selling items to 
peers.  

 15. Gambling or games of chance are not permitted in school. 
   16.   Leave toys and games at home.  Distractions from learning are not permitted during 

instructional time. 
 
B.  Classroom/Instructional Areas 

1. Participate in the development of class rules and strive to follow the established 
standards. 

2. Respect the property of other students when sitting at a desk other than their own. 
3. Follow the sign-out procedure for use of the restroom and have a pass for going to the 

office or health room, etc. 
4. Follow teacher directions at all times. 
5. Remain on-task during instruction, small group work, and independent study time. 
6. Ask for assistance if needed, following the established class procedures. 
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C. Hallways 
 1. Walk at all times and remain on the right hand side of the hall in a single line. 

2. Move quietly.  When talking is necessary, keep voices low. 
3. Have a pass in the halls during class, lunch, and/or recess.   
4. Always keep hands to self (do not hit/push peers, do not touch bulletin boards, 

displays, etc). 
 
D. Lunchroom 

1. Walk at all times. 
2. Follow the directions of the adults in charge 
3. Respect others. 
4. Talk in conversational tone, using “restaurant” voices.  Limit conversation to the people 

near you at your table. 
5. Display good table manners.  Chew with your mouth closed. 
6. Raise a hand when assistance is needed. 
7. Refrain from trading, sharing, or selling food. 
8. Take responsibility for cleaning up after yourself.  Clean your table and the immediate 

area when directed. 
9. Sit facing the table with feet in front and allow sufficient space between each  

    person.  
 
A meeting will be held on the first day of school with students to develop and review 
expectations.  Beginning the first day, students should sit at their assigned tables. 
 
E. Recess/Playground 
Teachers or instructional assistants will escort the students to the playground and make sure 
they walk up the stairs to the play area.  Once outside students will: 
 

1. Remain there unless given permission to visit the restroom.  Students need a pass to  
 return to the building.   
2.   Stop, listen, and respond appropriately to staff when spoken to or when the whistle is  

   blown. 
3.  Play approved sports and games.  Contact sports or games are not permitted, and  
 football is expressly forbidden at elementary recess by MCPS policies. (Teachers will  
 review recess and game rules with their classes.) 

  4. Remain on school property in assigned areas. 
  5. Dress for the weather.  When outdoor recess is scheduled, all students are expected  
   to participate unless they have a note from home indicating medical reasons for  
   staying indoors or have been specifically requested by an adult to participate in  
   another activity.  

6. Use the sports equipment provided at school, since MCPS rules allow only the use of  
 approved equipment from approved vendors.  Sports equipment or other toys and  
 games may not be brought from home. 

  8. Refrain from "play fighting" or other activities that involve contact. 
  9. Leave sticks, rocks, dirt, snowballs, or similar items on the ground. 
  10. Walk, not run, to the play areas. 
    11.  Line up promptly in assigned area when the signal is given. 
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F.  Bathrooms 
  1. Follow classroom, lunchroom, and recess procedures to be excused. 
  2. Flush the toilets and urinals after use. 
  3. Wash hands after bathroom use. 
  4. Throw paper products into trashcans only. 
      5.   Follow all individual classroom sign out procedures  
 
G.  Assemblies 

1. Enter and exit the assembly in a safe, quiet manner as directed by their teacher. 
2. Use appropriate audience manners during assemblies (i.e. listen to the speaker, 

demonstrate appropriate response – polite applause). 
3. Sit in their assigned places in an appropriate manner. 
4. Remain for the entire program. 
5. Refrain from bringing any objects (pencils) to the assembly. 

 
H.  School Bus  

1.  The safety of the children at bus stops is the primary concern.  Parents and school 
personnel must take responsibility for good discipline at bus stops.  Patrols will assist 

      with safety. 
  2. Bus transportation to and from school is a privilege.  This privilege may be temporarily 
   suspended or permanently revoked if misconduct jeopardizes the safe operation of the 
   bus or the safety of passengers. 
  3. If the bus driver determines that a serious safety factor is violated, a discipline report 

will be submitted to the office and an immediate student-administrator conference will 
be held.  A second report by the driver could result in suspension from riding the bus. 

  4. Concerns regarding inappropriate bus behavior (lack of courtesy, cooperation, etc.) 
   should be reported to the patrol sponsor or to the principal in a timely manner. 
 
I.  Walking to School 

1. Arrive at school between 8:45 and 9:05 a.m.  Students can eat breakfast starting at 
8:45 a.m.  Students are not permitted on the playground, in the parking lot, etc. before 
school starts. 

2. Walk on the sidewalk at all times. 
3. Act in a safe manner towards others. 
4. Cross the road as directed by crossing guard or patrols. 
5. Line up in their designated location (AP room or gym). 

 
J.  Dismissal 

1. Pack up materials to take home in a quiet and orderly manner. 
2. Listen to the afternoon announcements. 
3. Follow teacher directions for line-up in the classroom, proceeding downstairs using 

appropriate hall behavior. 
4. Exit the building immediately if a walker, or line up in the AP room according to bus 

number.  Students will remain in their bus line and follow the directions of the adults in 
the building. 

5. Leave the school grounds promptly and not re-enter the building. 
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Consequences for Inappropriate Behavior 
Developing social skills and appropriate behavior is a process.  At times students may face 
consequences due to behavior that disrupts classes, is unsafe, and violates a school rule or 
disciplinary code.  Discipline will be fair and consistent, and is meant not to embarrass 
students.   

The diagram below shows the general progression of consequences from minimum to 
maximum.     

 Verbal/Written 
Warning  

Student 
Conference  

Loss of 
Privileges  

Parent 
Conference  

Office 
Referral  

Suspension  Expulsion  

 
The entry point on the chart (e.g., begin with verbal warning or a parent conference) depends 
on the circumstances of the incident.  Each situation is unique and staff will use professional 
judgment in matching the specific procedure to the student needs and the situation.  A 
student’s overall pattern of behavior, the seriousness of the incident, and any unique 
circumstances are all taken into consideration. 

Disciplinary actions will begin with a discussion with the student.  The discussion will include:   

 oral or written notice of the infraction   
 an explanation of the evidence   
 chance for the student to explain his/her behavior 
 an explanation of the consequence(s).   

A variety of actions may result depending on the infraction.  A list of common misbehaviors 
and the range of consequences appears in the list on the next page.  The last page lists more 
serious offenses for which MCPS has developed specific guidelines and policies which the 
schools must follow. 

Loss of Privileges 
Loss of Privileges may occur due to increasing incidence or intensity of an inappropriate 
behavior.  For example, a student might lose computer privileges if time is spent off-task 
rather than working on the project or software assigned by the teacher.  A student may not 
borrow additional books from the media center if more than three have not been returned. 
The staff member who generates the consequence is responsible for implementing loss of 
privileges or consequences. 
 
Time-Out  
A Time-out can occur in the classroom when a student continues with disruptive behavior 
after a warning.   When in time-out, the student must sit at the assigned “independent study 
desk” and complete his/her work, followed by a conference with the teacher.  The 
inappropriate behavior and needed changes are discussed.  Sometimes a student needs a 
different setting in which to compose himself/herself.  If classroom time-out is not successful, 
the student is sent into another teacher’s room for continued time-out.  The length of each 
time-out will vary, but is generally 15-30 minutes. 
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Additional Consequences 
The chart below provides examples of the minimum and maximum consequences for specific 
types of behaviors.    
 

Type of Behavior   Minimum Consequence   Maximum Consequence   
Insubordination / defiance 
(purposefully challenging 
authority, not just repeated 
infraction of rules)   

Sent from situation for a 
period of time deemed 
necessary   

Suspension   

Bus behavior reported by 
driver or patrol to Principal   

Conference   Suspended from riding bus 
(up to 5 days)   

Cheating, plagiarism   Conference with staff 
member   

Suspension   

Disregard of general school 
rules (gum chewing, wearing 
hat, no pass, etc.)   

Teacher/staff conference  Parent contact or conference 
 

Disruptive classroom 
behavior:  off-task, calling out, 
lack of respect, throwing 
objects, horseplay, etc.   

Teacher conference   Up to 5 day suspension   

Fighting, bullying, 
intimidation   

Teacher/staff conference  Parent notification   
Up to 10 day suspension   

Inappropriate dress, or 
clothing with obscene, vulgar 
connotations   

Parent Conference   Suspension   

Lunchroom misbehavior, 
shouting, throwing food, 
leaving before excused   

Lunchroom aide conference   
Referral to teacher   

Loss of privileges  
Parent notification   

Lying Teacher/staff conference 
 

Parent notification 
Loss of privileges  

Name-calling, teasing Teacher/staff conference   Parent notification   
Obscenity, profanity, 
swearing, or use of other 
improper language   

Teacher conference Parent/principal conference   
Detention or up to 5 day 
suspension   

Off school grounds without 
permission   

Teacher/Support Staff 
conference   

Parent/principal conference   
Suspension   
Police Notification   

Skipping class   Principal conference   Parent/principal conference   
Tobacco Use   Suspension   Expulsion   
Theft   Teacher/staff conference   Restitution 

Up to 10 day suspension   
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Countywide Violations 
The actions listed on the chart below are forbidden.  Any student found doing one of the 
following things on school grounds or at school-sponsored events will be disciplined within 
the guidelines listed under each offense.  These guidelines apply to every school in the 
county.    
 

Type of Behavior   Minimum Consequence   Maximum Consequence   
Bomb threat   Expulsion, police referral       
Distribution of intoxicants   Expulsion, police referral       
Firearms   Expulsion, police referral       
Violent physical attack on a 
staff member   

Expulsion, police referral       

Weapons to cause bodily 
injury   

Expulsion, police referral       

Computer abuse   Loss of computer privileges   Expulsion   
Destruction of public property 
(vandalism)   

Suspension, restitution, 
and/or police referral   

Expulsion, police referral, 
restitution   

Extortion   Suspension   Expulsion   
Other weapons   Suspension   Expulsion   
Physical attack on a student   Suspension   Expulsion   
Physical attack on a staff 
member   

Suspension   Expulsion   

Possessing portable 
communication devices  
(pagers, cell phones) without 
permission from principal   

Conference   Expulsion   

Possession or use of 
intoxicants   

Suspension, police referral   Expulsion, police referral   

Sexual harassment   Conference   Expulsion   
Sexual offenses   Suspension   Expulsion, police referral   
Verbal abuse and/or threat   Suspension   Expulsion   
 
Effective Behavior Management 
Effective behavior management is necessary for learning to occur.  Classroom teachers 
utilize a variety of strategies to motivate students and support their social/emotional 
development.  Staff uses the program, Stop and Think, to explicitly teach specific social skills 
throughout the year.  These social skills help students to positively interact with adults and 
peers, solve problems that occur during the school day, and resolve conflicts before they 
become serious or before students make inappropriate choices.   
 
Third grade teachers will teach the basic skills of the Stop and Think program.  Fourth and 
fifth grade teachers will review these skills with their classes early in the school year.  They 
will go on to teach the advanced skills, beginning no later than the second quarter of the year. 
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Classroom Management System 
This system emphasizes positive behavior and reinforces appropriate choices.   It has three 
stages and students can move a marker up or down based on their behavior. 
 

 For example:  a teacher may call her behavior system, “Shooting for the Stars” with 
the three stages identified as “launch pad, on my way, and soaring high.”   

 
 All students would start the day on the “launch pad.”  They would be prompted to 

move their individual marker to “on my way” by the teacher, based on communicated 
criteria (remaining on-task, demonstrating appropriate behavior, etc.).   

 
 As the day progresses, students would continue to move up the stages by continuing 

to follow directions, complete work, participate, help others, etc.  The goal is to get to 
the highest stage (“soaring high”) and remain there. 

 
 If a student makes a poor choice, he/she would move the marker down a stage or off 

the board.  However, he/she can return to the board after demonstrating appropriate 
behavior within a stated time period. 

 
 At the end of each day, students record the stage they achieved.  (This is a great 

connection to students’ use of data as part of the Baldrige initiative and math 
curriculum.)  

 
This system creates a positive climate and reinforces students for appropriate and 
responsible behavior.  It can be modified to support the needs of individual students who 
may have specific goals on which to work.  
 
This system is highly motivating and supports students in managing their own behavior, 
internalizing standards, and developing independence.  They are more likely to make 
positive choices because the system is specific and concrete.  The long-term goal is for 
the children to become problem solvers and self-reliant.  Teachers can guide this process 
by scaffolding the system so that the students move on to self-evaluation and setting 
longer periods of time for the reward, and eventually fading it out as the students assume 
responsibility for their own behavior.  
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Positive Behavior Management  
Only required step is the student-completed reflection sheet followed by a 
student/teacher conference. Other consequences to be used as needed. 
 

  
• MUST be completed before proceeding to other steps. 

 
Rewarding Student Behavior and Achievement 
We at Piney Branch acknowledge appropriate behaviors on a regular basis.  Classroom 
teachers use PAW prints, compliments, praise, positive notes to 
parents, small awards, and prizes to reward positive classroom 
behaviors.  The following school-wide reward systems are in place: 
 
• PAW Print Awards 
 
 

 

 Infractions/Consequences 
Aggressive Behavior/Fighting 

* Reflection sheet and student conference 
• Removal from activity 
• Time out in a different room 
• Parent contact 
• Office referral (call the office) 

Insubordinance/Defiance 
* Reflection sheet and student conference 
• Removal from activity 
• Time out in a different room 
• Parent contact 
• Office referral (call the office) 

Inappropriate Language 
* Reflection sheet and student conference 
• Removal from activity 
• Time out in a different room 
• Parent contact 
• Office referral (call the office) 

Teasing/Bullying 
* Reflection sheet and student conference 
• Removal from activity 
• Time out in a different room 
• Parent contact 
• Office referral (call the office) 

Destruction of Property/Theft 
* Reflection sheet and student conference 
• Apology and restitution 
• Removal from activity 
• Parent contact 
• Restriction of independent movement of student within the building 
• Office referral (call the office) 
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• Awards Assembly for: 
 
Reading Achievement Citizenship Climbing to the Top – Improvement 
Writing Math Music 
Marked MAP-R Progress PE Instrumental Music 
Honor Roll (June only) Art Media 
Computer Lab Science Lab ESOL 
 
How Parents Can Get Involved at Piney Branch 
 
PTA Mission and Role 
The Piney Branch Elementary School Parent Teacher Association is the major vehicle by 
which Piney Branch parents demonstrate support for and get involved in curricular and 
extracurricular activities.  The parent community is active and supportive with strong 
leadership providing informed input into the yearly academic goals and new initiatives.   The 
PTA facilitates the involvement of Piney Branch parents, teachers, students, as well as the 
surrounding community, in the successful accomplishment of its mission, parent volunteer 
programs, and educational programs—for the benefit of Piney Branch students.   
 
PTA Activities 
PTA membership dues help to support a variety of Piney Branch activities such as: 
• Social events such as ice cream socials, gingerbread house building, and International 

Night—all activities that bring families together 
• Enrichment opportunities such as Cultural Arts programs, FLES classes, and the Talent 

Show 
• Publishing a newsletter to keep families informed about school events 
• Producing a student directory to make it easier for families to communicate with each 

other 
• Monthly programs conducted by the Piney Branch staff focused on curriculum issues. 
Everyone who cares about children is encouraged to join the Piney Branch PTA.  Working 
together with the Maryland PTA and the National PTA, the Piney Branch PTA seeks to put 
CHILDREN FIRST!   

 
Impact Silver Spring 
Impact in the Schools is a component of the IMPACT Silver Spring Organization.  Impact 
in the Schools is a parent-led project dedicated to empowering immigrant parents and 
parents of color to take a leading role in helping other children succeed in school.  The 
project sponsors programs that educate parents about school related issues.  These 
programs include: 
            
Parent Leadership Training Translation 
Parent Training Institutes Community Outreach 
Parent Educator Programs A Home Visitation Project 
After-School Homework Clubs Community Partnerships 
Parent/Teacher Retreats  
 
To become part of this initiative contact Impact at 301-495-3336 
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PBES Staff 
 

Principal:  Bertram Generlette       Principal Intern:  Amy J. Alonso 
Administrative Secretary:  Victoria Welch    Attendance Secretary:  Marcella Hagens 

 
Grade 3              Grade 4           Grade 5 
Sara Bodde  212            Kim Scarborough 404         Ken Allen  418 
Jon Eichenmuller 204           Jeanne Barnes 413         Jaime Geib  410 
Kristen Dunlap* 205            Patricia Manha 402         Tracey Goldman 417 
Krishni Patrick 203            Zannie Miller  414         Michael Ibanez  409 
Emily Rawson 215            Kemi Mosadomi 403         Rebecca Lane  420 
Eryn Smith  202            Veronica Munoz 405         Renee Luker  408 
Angela Muehl 213            Aaron Fairchild 413 
Janice Alleyne 214   

 
 

SPECIALISTS              SUPPORTING SERVICES 
Richard Ashford  Media Specialist          Njai Ceesay    Media  Asst 
Tasha Winns   Speech/Language   Sandra Boone   Paraeducator 
Beverly Royden  Art        Kathy Rutledge   Paraeducator   
Leila Campbell  Science Lab    Grace Ameyaw   Paraeducator 
Kimberly Watson  School Psych   Shirley Davis    Paraeducator 
Trish Thomas  Staff Development   Tammy Faulk   Paraeducator 
Gabrielle Schechter  ESOL (.2)    Karen Radnor   Paraeducator 
Jill Havlik   Special Ed.    Lisa Moreno              Paraeducator 
Arethetta Lewis  Special Ed.    Desiree Hernandez   Paraeducator 
Bridget Quinn  Special Ed. (.5)   Pat Butler      IDA  
Tongela Broomer  Special Ed. 
Randhir Gulati  Physical Education   Lisa Kowalewski   School Nurse 
Peggy Kennedy  Counselor    Elena Lewis    Health Tech  
Ivy Leichman   Pupil Personnel Worker   
Mitchell Markowitz  Computer Lab   Kathy Washington   Cafeteria Mgr. 
Cecy Whiteford  Math/Magnet Coordinator  Tommy Chaconas   Cafeteria Worker 
Lila Tolman   Academic Support 
Carrie Marvis  Reading Specialist    Columbus Daniels   BS Manager 
Faliscia Weaver  Academic Support   Perry Jones    Plant Operator 
Abner Baez   Music     Dwayne Malloy   BS Night Leader 
Robert Fogleman  Instrumental Music   Marion Membreno   BSW  
Rachna Rikhye  ESOL     Laura Silva    BSW  

Wilma Jones    BSW 
Eugene Yarborough  BSW ICB 

 
 
 
*Bolded names indicates team leader 
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PBES Map 
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