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School Counseling Office

300 Norwood Road
Silver Spring, MD 20905

301-879-1310
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Dear Senior:

This year will be the busiest and most important year of your high school career.  Make sure that you complete all necessary courses and earn the required student service learning hours to graduate on time.  Work hard and smart to achieve the best possible grades and avoid the temptation to cruise through second semester!

What will you do after you leave Blake High School?  Inside this packet you will find the information needed to apply to college or vocational schools.  Please read each section carefully.  We’re here to help along the way:

Your COUNSELOR …

· Insures you have all necessary courses to graduate (You must earn the credits!)

· Gives advice on researching & investigating post-secondary education

· Provides information about potential schools that “suit you.”

· Supports & advocates for you through letters of recommendation
The COLLEGE & CAREER INFORMATION COORDINATOR …

· Provides research materials & programs (catalogs, books, CDs, etc.)

· Offers assistance with college & career computer program searches

· Advertises college & local scholarship opportunities, as well as financial aid information

· Provides college testing materials & career assessment test information

· Posts a wealth of information on the Blake website regarding college & career

The REGISTRAR …

· Assists with processing application materials (both college & scholarship)
· Processes Secondary School Report Form (counselor recommendation) upon request
· Provides unofficial/official student transcripts & collects fees

· Maintains deadlines (15 school days required for processing)
· Sends mid-year & final transcripts to college(s) upon request

Best wishes for a successful school year!

The Blake High School Counseling Office
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Blake High School Code:

  210959
COLLEGE ADMISSION POLICIES

EARLY DECISION:  A plan in which a student applies in November and learns of the decision in December of January.  This is suggested only for students who are academically very strong, know positively which college they want to attend, and agree to matriculate to the school that accepts them early.  This is a binding agreement.

EARLY ACTION:  This differs from early decision in that students are not required to accept admission or withdraw other applications if accepted by the college early.  Students may apply to more than one college early action. *
PRIORITY or EARLY NOTIFICATION:  A program in which a student files their application by November 1 in order to receive an admission decision by early February.  Student has until May 1 to decide whether or not they will attend the college. *
ROLLING ADMISSION:  A program in which applications are evaluated upon receipt of the application and applicants are notified quickly of the admission decision (within 3-4 weeks).  Applications are considered until spaces are filled.  Submitting your college application early is encouraged.

REGULAR ADMISSION:  A program used by most schools.  Typically, January 1st is the deadline for applications and the student is notified before the first week of April.  A large envelope from the college generally means that you have been admitted and a small envelope generally means that you were denied.

OPEN ADMISSION:  Most community colleges offer open admission.  All students who apply are accepted, but must take a placement test prior to enrolling in classes.  The test scores are used for college course placement purposes. 
* Many colleges accept the majority of their applicants by the early action, priority or early notification deadlines.  Early action or priority deadlines are encouraged for students who hope to be considered for merit scholarships awarded by colleges.  Be sure to check with each college to determine if there are separate applications to be completed for scholarship consideration.

ADHERE TO ALL DEADLINES!

HOW TO PROCESS COLLEGE APPLICATIONS & TRANSCRIPT REQUESTS

Complete & submit the admissions application online to the desired college.  Read the directions carefully to learn what should be included with the application and adhere to the application deadline.  (Print a copy of the completed application for your files.)
Please allow the Blake Counseling Office and teachers 15 school days
to prepare recommendations and secondary school reports.
****All requests begin with the Registrar ****

Official Transcript & Counselor Report
_____
Complete “Reflection Forms” (both student & parent) in Naviance/Family Connections by the first week in October.  

_____
Complete and submit Permission to Release Transcript/Information (available from Registrar) - only 1 card needed per student – registrar will record school name when envelope is received (see below) * 

_____
Complete Section 1 and sign the pre-populated  Secondary School Report Form (available from Registrar). This counselor recommendation form is universally accepted by college admissions offices.
_____ 
To request official transcripts, the following should be brought to the Registrar’s office: 

1) A 9”x12” manila envelope* addressed to each college with appropriate postage affixed (3 first class stamps required). 
 Do not put your return address on the envelope.  Write only your name in the upper left corner of the envelope.  The registrar will stamp Blake HS as the return address.  

2) Let the registrar know if a counselor recommendation/secondary school report is needed for each college.
3)  Pay transcript fee:  1-3 transcripts (free), 4-7 transcripts ($3.00 each), 8+ ($5.00 each)
Teacher Recommendation

_____
Request directly from each teacher using the “Request for Recommendation Letter” form attached.  Provide a stamped, addressed business envelope (4” x 9”) to the teacher for which a recommendation is requested  (1 first class stamp required).
Mid-Year Transcript
_____
By February 15th, submit one stamped envelope (business size 4”x 9”) addressed to the college, for each Mid-Year transcript requested.

Final Transcript

_____
By June 1st, submit one stamped envelope (business size 4”x 9”) addressed to the college you will be attending.  Final transcripts are available mid-July.



  Blake High School Code:  210959





    Registrar: Mrs. Cunningham














301-879-1310 or 1325

ENVELOPES REQUIRED

For REGISTRAR:

(9” X 12” manilla envelope)


Student’s Name


Blake High School







   3 First



300 Norwood Road







   Class

Silver Spring, MD 20905







   Stamps






Undergraduate Admissions






Towson University






8000 York Road






Towson, MD  21252-0001

For TEACHER RECOMMENDATION:

(4” X 9” business envelope)


Student’s Name
Blake High School










1 First

300 Norwood Road










Class

Silver Spring, MD 20905










Stamp






Undergraduate Admissions






Towson University






8000 York Road






Towson, MD  21252-0001

RESUME WORKSHEET

CREATE A RESUME TO INCLUDE WITH YOUR COLLEGE & SCHOLARSHIP APPLICATIONS!

 (Try limiting to one page)

-----------------------------------------------------------------------------------------------------------

Your Name

Address

Appropriate Email address 

Phone numbers

EDUCATION:

WORK EXPERIENCE:

SKILLS:

EXTRACURRICULAR

ACTIVITIES:

VOLUNTEER

EXPERIENCE:

HONORS/AWARDS:

       SAMPLE 

BLAKE STUDENT

300 Norwood Road, Silver Spring, MD 20905

301 879-1300

talented2011@hotmail.com

Education     

· James Hubert Blake High School • Silver Spring, MD • 2008-present
Unweighted GPA: 3.98, weighted GPA: 4.70   

Community service hours: 652 

Work Experience

· National Institutes of Health • National Institute of Diabetes & Digestive & Kidney Diseases • June-August 2008
Administrative Assistant

Worked on summer project in search of information on specific type of transgenic mice research

Composed statistical information through Microsoft Excel and MS Word

Performed clerical tasks: answering phones, distributing information, data entry, copying,, directing visitors

· Montgomery Soccer, Inc. • Fall 2008 - Spring 2009
Player Development Clinician

Taught first graders basic soccer skills through lessons, drills, and games; refereed weekly scrimmages

Skills

Excellent oral & written communication skills

Fluency in English, Cantonese & Spanish Languages

Typing, 75 wpm; Proficiency in Microsoft Word, Excel, Power Point, Adobe Pagemaker, Photoshop

Extracurricular Activities

· BHS Leo Club (Leadership, Experience, Opportunity) • 2008-present

President, Blake Leo Club, 2010-present

Treasurer, Blake Leo Club, 2009
· BHS Students Against Destructive Decisions (SADD) • 2008-present

           Vice President, SADD, 2010-present

Treasurer, SADD, 2008-2009 

· BHS Journalism/Student Newspaper • 2010-present

Associate Editor, 2011-present 

· BHS National Honor Society • 2009-present

Treasurer, National Honor Society, 2010-present

· BHS Varsity Golf • 2009 - 2011
· BHS Varsity Swimming & Diving • Winter 2009-2011
Volunteer Experiences

· BHS Leo Club, participation in numerous service projects to support school and community populations • 2008-present

· Blake High School , Office Assistant • Summer 2009-2010
· Montgomery County Department of Recreation Therapeutic Camps •  Summer 2008-2009
Honors/Awards

National Merit Commended Scholar

Maryland Distinguished Scholar Semifinalist

Principal’s Certificate of Achievement Award, 2009 & 2010
BHS Science Department Honorable Mention, 2008 & 2009
Montgomery Area Science Fair – Second Place in Chemistry, 2008
BHS Golf Varsity Award, 2010
Please complete these forms online  before the first week in October.


STUDENT REFLECTION FORM

and

PARENT REFLECTION FORM

For your convenience, these forms are available through the student’s  Naviance/Family Connections  account, under the “About me” tab.

Go to Naviance/Family Connections:  http://connection.naviance.com/blake to log in.  

Students most often use their email address as their username and their six-digit student I.D. number as their password.

Be aware that the answers you provide on the reflection form will be used to develop the secondary school report/counselor recommendation.  
Notify your counselor once the student and parent reflection forms are complete, so he/she may begin composing your recommendation.  
Be sure to allow 15 days for a college or scholarship recommendation to be completed.  

James Hubert Blake High School

REQUEST FOR RECOMMENDATION LETTER

[for Teachers]

DATE:

________________________________________

TO:

_______________________________________________________






TEACHER

FROM:
_______________________________________________________






STUDENT
Student:  It is your responsibility to request letters of recommendation & follow up with each teacher to insure that deadlines are met.  Please give teachers advance notice (15 school days).   Along with this recommendation request form, provide the teacher with stamped addressed envelopes for each letter requested.

Teacher:   Please print out your recommendation letter on school letterhead.  If the recommendation letter must accompany a college or scholarship application and transcript, place your recommendation letter in a Blake H.S. envelope marked CONFIDENTIAL, seal it & return to the student for mailing.  [Teachers may choose to write one generic recommendation that could be used for college admissions or scholarships.  Please save copies of all recommendations for future reference.] 

	Name of college or scholarship
	DEADLINE DATE
	Special Instructions

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Information needed to write a recommendation letter: (student completes)  

1.
Student’s cumulative GPA:   ___________      ___________ (Obtain GPA from Registrar or Counselor)


             weighted          unweighted





           unweighted
weighted

2.
Anything special to be emphasized in the recommendation letter? (examples:  financial need, non-native,
first in immediate family to attend college, talents, special honors/awards, leadership roles, etc.)


____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
3.
Extracurricular activities (both in and out of school) athletics, jobs, internships, community service:


______________________________________        _________________________________________

______________________________________
_________________________________________


______________________________________
_________________________________________


______________________________________
_________________________________________

4.
What did you get out of this teacher’s class?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
James Hubert Blake High School

College & Career Center

Exploring College / Career Goals
http://www.montgomeryschoolsmd.org/schools/blakehs
[Click on “Students,” and then “Career Center”]

CHOICES EXPLORER 
www.access.bridges.com  (Create a portfolio)

Site I.D.:  0088533

Password:  blake (lower case)

This career exploration and planning resource helps students focus on career goals through easy-to-use career articles, self-assessments and career planning tools. 

(recommended for Gr. 9-10)

CHOICES PLANNER 
www.access.bridges.com
Site I.D.:  0088533

Password:  blake (lower case)

An internet-based college and occupational search program to help students relate interests and skills to career and education options as they plan for life after high school.  “School Finder” locates colleges that meet your criteria.

(recommended for Gr. 11-12)

NAVIANCE/Family Connection 

http://connection.naviance.com/blake
Guest password:  210959

This program is designed to help students & parents navigate through the college application process while keeping track of their applications & scholarships.  Students can access information about colleges, compare institutions, and view scattergram data showing acceptance rates of previous graduating classes from Blake H.S.   A hands-on demonstration for Juniors is provided by the Counseling Staff in December and individual usernames & passwords are created then.  Contact your counselor if you need assistance logging into Naviance/Family Connection.  (Gr. 11-12)

ASVAB CAREER EXPLORATION PROGRAM
www.Asvabprogram.com
www.March2success.com
The ASVAB (Armed Services Vocational Aptitude Battery) is a multi-aptitude career test administered free of charge at Blake in early November to help juniors and seniors identify their skills and competencies.  The test is voluntary and it compares their test performance to that of other students at their grade level. Students will complete a self-administered interest inventory, to help identify potentially satisfying careers that match their skills.   The ASVAB is used by the military to determine if students are eligible to enlist.  However, participation in the ASVAB Program does not obligate individuals in any way to join the military and the school does not share student scores with military recruiters.  To take the ASVAB in November, please sign up in the Career Center.
June 2011
 Back to Career Center Main Page
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