
Pathway to Appeal of Attendance Recording 
 

 
 

Student obtains  

Appeal of Attendance 
Recording form from 
attendance secretary 

Student completes  

Part I 

Parent completes part II 
and attaches all 
documentation. 

Student returns form to 
attendance secretary 

Attendance secretary 
reviews and signs. 

If denied by attendance 
secretary, it is referred 

to counselor for 
attendance intervention 
plan.  Start process for 

Attendance 
Intervention Plan.   

Form is forwarded to 
administrator. 

Administration grants, 
or denies appeal 

Attendance Secretary 
receives final copy after 

signatures 

Parent receives copy of 
attendance appeal in mail. 

Final copy remains in 
attendace office. 


