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What jobs need to be done?
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Who will do each job?
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When does each job

need to be done?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Now, use the chart below to list all the jobs we will need to do to achieve our action plan.  What needs to be done?  Who will do it?  When do we need to have our jobs completed?





What are we trying to get done?  Write it on the line below.





Action Plan
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