Attention all Building Service Employees-

Annual uniform ordering is open to all permanent status building service employees from February 1,
2012 through February 29, 2012.

Uniform ordering will be closed on March 1, 2012, and there will be NO EXCEPTIONS!

Permanent status means, the employee has obtained permanent MCPS status prior to January 31, 2012.
Those employees who were hired between August 1, 2011 and January 31, 2012 WILL NOT be eligible to
order uniforms at this time. They will be able to order uniforms next February.

Employees can access the uniform ordering site from the Division of School Plant Operations webpage
or by clicking the link listed below or you can copy and paste the link in your web browser.

http://plantops.mcpsprimetime.org/

Usernameis: Plant
Passwordis:  Your MCPS employee ID number

New employees who have permanent status and who have not ordered uniforms before are entitled to
five (5) sets of uniforms. Five sets consist of 5 pairs of pants and 5 shirts, either long or short sleeve or
polo shirts. One set of coveralls can be substituted for one set of uniforms (pant/shirt).

New employees who wish to purchase other items, such as sweatshirts, jackets, boots or shoes are
waiving their option to purchase five (5) sets of uniforms.

Uniform Ordering Instructions

1- Go to the website listed above or to the uniform ordering page on the Division of School Plant
Operations website.



2- Login using the username and your MCPS employee ID number
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3- Verify that your name is in the top right hand corner and verify the amount of money you have
to spend. It should be $101.00.
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4- Select uniforms one by one and add them to your cart.

Be sure to select the appropriate size and color if applicable. If you are unsure of your size, you
may contact Classic Custom Uniforms at 301-740-9655 for sizing assistance.

Please order the correct size; no exchanges will be made for errors made by the employee. If
the vendor sends the incorrect size, the vendor will make the exchange.



7- Review your selections; make sure you have spent all your funds before submitting your order.
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8- You will then click the pink “confirm order” button.



9- The “SUBMIT YOUR ORDER PAGE” will now appear. Please review your order to make sure the

sizes, colors and quantities are correct before clicking the pink “Submit Order”
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10- The next page will be your “SUCCESS PAGE”. Please click on the print this page as proof of your

order. Please keep this page in a safe place until your uniform order arrives.
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11- If you submit your order with an error or errors on it you may contact 240-314-1075 and your
order can be reset and you can begin the ordering process again.

NEW EMPLOYEES WITH PERMANENT STATUS-

New employees who choose to order five (5) sets of uniforms as mentioned above may not be able to
do so because there will not be enough money to spend. The building manager or assistant building

manager should contact Salli_ A _Clipp@mcpsmd.org with the employees name, ID number and the
items which could not be ordered.
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Attention all Building Service Employees-

Annual uniform ordering is open to all permanent status building service employees from February 1, 2012 through February 29, 2012.

Uniform ordering will be closed on March 1, 2012, and there will be NO EXCEPTIONS!

Permanent status means, the employee has obtained permanent MCPS status prior to January 31, 2012.  Those employees who were hired between August 1, 2011 and January 31, 2012 WILL NOT be eligible to order uniforms at this time.  They will be able to order uniforms next February.

Employees can access the uniform ordering site from the Division of School Plant Operations webpage or by clicking the link listed below or you can copy and paste the link in your web browser.

http://plantops.mcpsprimetime.org/

Username is:	 Plant

Password is: 	Your MCPS employee ID number

New employees who have permanent status and who have not ordered uniforms before are entitled to five (5) sets of uniforms.  Five sets consist of 5 pairs of pants and 5 shirts, either long or short sleeve or polo shirts.  One set of coveralls can be substituted for one set of uniforms (pant/shirt).

New employees who wish to purchase other items, such as sweatshirts, jackets, boots or shoes are waiving their option to purchase five (5) sets of uniforms.

Uniform Ordering Instructions

1- Go to the website listed above or to the uniform ordering page on the Division of School Plant Operations website.





















2- Log in using the username and your MCPS employee ID number
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3- Verify that your name is in the top right hand corner and verify the amount of money you have to spend.  It should be $101.00.
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4- Select uniforms one by one and add them to your cart. 

5- Be sure to select the appropriate size and color if applicable.  If you are unsure of your size, you may contact Classic Custom Uniforms at 301-740-9655 for sizing assistance.

6- Please order the correct size; no exchanges will be made for errors made by the employee.  If the vendor sends the incorrect size, the vendor will make the exchange.



















7- Review your selections; make sure you have spent all your funds before submitting your order.
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8- You will then click the pink “confirm order” button.

9- The “SUBMIT YOUR ORDER PAGE” will now appear.  Please review your order to make sure the sizes, colors and quantities are correct before clicking the pink “Submit Order” [image: ]























10- The next page will be your “SUCCESS PAGE”.  Please click on the print this page as proof of your order. Please keep this page in a safe place until your uniform order arrives.  
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11- If you submit your order with an error or errors on it you may contact 240-314-1075 and your order can be reset and you can begin the ordering process again.



NEW EMPLOYEES WITH PERMANENT STATUS-

New employees who choose to order five (5) sets of uniforms as mentioned above may not be able to do so because there will not be enough money to spend.  The building manager or assistant building manager should contact Salli_A_Clipp@mcpsmd.org with the employees name, ID number and the items which could not be ordered.
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