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Emergency First Aid

I PURPOSE

To define the responghilities for providing first aid care for pupils and saff members and for
developing an emergency care plan and to outline procedures for providing emergency first aid
training for school personne

. DEFINITION

First aid is defined as the immediate care given to a person who has been injured or who has been
suddenly takenill.

1. PROCEDURES
A. Students
1 Responghility for First Aid Care

When accidentd injury or illness occursin the school, the teacher reportsit to the
principa (or designee), who is respongble for providing immediate care, notifying
the parent/guardian or family physician, and getting the sudent home or to a
hospitd if the parent/guardian and family physician are not available and hospita

trestment appears to be warranted. In cases of life-threatening emergency, the

schoal officid should immediately cal the rescue squad and notify the sudent's
parent/guardian. If the community hedth nurseis avalable, she’lhe should carry out

these responsibilities.

2. Maintaining an Ongoing Program

The respongibilities of the principa for maintaining an ongoing program of firg aid
care include the fallowing:
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b)

d)
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Cregting an awareness among staff members that each employee has a
responghility to be knowledgesble about basic first ad techniques and to
render fird ad in an emergency Stuation to the best of higher ability. The
firgt ad needs of any school will be minimized when close supervison of
sudents is provided in dl areas of the school building and outdoor
fadlities

Attempting & al timesto have at least two members of the school staff
certified in andard or advanced firgt a@d. Such persons may be identified
and sdected from the severa categories of professond and supporting
sarvices personnd who serve the school on afull-time bass. The names
of the certified persons should be made known to dl other staff members
and posted in the office and hedlth room on the emergency care plan.

Asauring that MCPS Form 565-1: Emergency Information is completed
for each student a the beginning of each school year and the information
maintained throughout the school year, as new students enroll and when
addresses are changed. Thisinformation will be maintained in the school
office, and if practicable a copy should aso be kept on file in the hedlth
room. The parent/guardian of each student enrolled in a Montgomery
County public school shdl annudly sgn an authorization on MCPS Form
565-1 giving the principa authority to cdl the family physician or another
physician in an emergency when the family physcian or parent/guardian
cannot be contacted and to trangport the student to a hospital when
treatment is warranted.

Developing a school plan for emergency treatment of the sick and/or
injured. The plan will be posted in every hedth room and school office,
and school-based personnel should be knowledgeabl e about procedures
to be followed. This plan will conform to the Model Emergency Care
Plan available from the Divison of Supply and Property Management.

3. Information and Training

a)

It is recognized that some injuries which occur in a school may be cared
for by the teacher. Directionsfor such care are provided on Montgomery
County Hedlth Department/Montgomery County Public Schools display
poster, Emergency First Aid Care, available from the Divison of Supply
and Property Management. This 11" x 17" card isto be posted in every
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hedlth room and in other strategic locations throughout the schoal, eg.,
gymnasiums, cafeterias, indudtrial arts rooms, and science rooms.

b) A standard or advanced firgt aid course will be offered to selected
Montgomery County Public Schools supporting services employees during
the work day.

B. Employees

The principa/department director is responsble for obtaining emergency treatment
information from each employee and keeping this file updated and accessble to the office
daff and, in the schools, to the community hedth nurse. Thisinformation should indlude the
name of the person to be natified in case of accident or injury, name of physician, name of
preferred hospitd, information related to dlergies and contraindicated medication, and any
other information necessary in the event of an accident or sudden illness. Some emergency
information is aso available in the Department of Employment Standards and Operations.
The procedures st forth in Item A above are gpplicable in providing first ad care for
employees.

Administrative History: Formerly Regulation No. 525-11, February 23, 1976; directory information updated January, 1983; reviewed
April, 1988; revised December 18, 1992.
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