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Frequently Asked Questions about the UDL Share Space

How do I delete something I uploaded to the UDL Share Space?

Tvpe  Mame
o
B | About the Author i Lv
B Raisin in the Yiew Properties R
| Raisin in kh _j. Edit Propetties I
B Raisin in the 43 Manage Permissions I
] Raisin ifthd !
B R.aisin in the Send To LA
J  Raisininthe | &y Check Out I
1 Raisininthe @ | workflows I
Add to My Links
Slert Me

How do I upload more than one file at a time?
1. Goto the folder where you want to upload several files
2. Click the arrow next to the Upload command, then choose Upload Multiple Documents from the drop down

menu
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How do I move things from one folder to another?
1. Start at a grade level or subject level folder.
2. Switch to Explorer View

HIAT FAQ — UDL Share Space — Rev. 1/10 p. 1 www.montgomeryschoolsmd.org/departments/hiat



All Documents -

All Documents
Explarer Yiew
Linda

1 Modify this View

[l Creake Yiew

LR ==

3. Navigate to the sub folder you need
4. You can now drag and drop

If the folder you need to drop into is not

visible, then

Open another instance of Internet Explorer and go to the UDL Share Space and again.

1.
2. Go to Explorer View as you did above.
3. Navigate to the folder you need to drop into.
4. Drag and drop between windows.
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How do I create a new folder?
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How do I know when something has been added to a folder I am interested in?
Go to the folder you want to monitor and choose “Alert Me” from the Actions menu.
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