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Contents Introduction

The Online Administrative Student Information System (OASIS) provides a central location for view-
ing and updating student administrative data online. Using the OASIS Enrollment module, you can
manage residency and international admission data used to clear students for enrollment.

Managing Residency and International Admissions Data
Adding an RIA Application
Updating an RIA Application

Deleting an RIA Application The OASIS Web pages represented in this document might vary slightly from those on your screen.
Generating an Intake Form Some OASIS functions are available only during specific times of the year and are shown and accessi
ble only during those times.

For readability, you can pre€Xrl+Lto view this document in Full Screen Mode. PressBblekey to
return to normal viewing mode.
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Managing Residency and International Admis- 1 An exchange student holds @lVisa and is under an approved ex-

] change student program.
sions Data _ _ ) 1 A nonimmigrant student holds an¢& Visa and must be approved by
Some students must start their enroliment at the Residency and International e Immigration and Naturalization Service.
Admissions (RIA) office in the Department of Student Services:

_ _ _ _ 1 A visitor holds a @&l or B;2 Visa and comes for the sole purpose of
71 International students whose parents have establishdmbaa fideresi- visiting the United States.

dence in Montgomery County
_ RIA is the only unit in MCPS authorized to start and monitor compliance with
T International students who are procedures and regulations for the admission of simmigrant visitor status

1 residing in Montgomery County without parents and requesting a students (1) and exchange studentsd).

waiver of tuition

Adding an RIA Application

1 residing with parents who live in housing with a shienm lease To add an RIA application for a student, you must do the following:
1 residing with a norcustodial parent 1. Verify or generate a student ID.
1 over that age of 18 and self supporting 2.V LIRFGS 2N SyidSN) GKS adGdzRSyidiQa I RR
 residing with parents and awaiting completion of permanent housir@ Input RIA data for the student.
within 60 days

u To verify or generate a student ID:
1 Foreign students 1. Loginto OASIS.

MCPS regulation JERC Enroliment and Placement of International and For-  ‘aisiie ™ aaaiian
eign Studentincludes definitions of international and foreign students:

GRADE
DEMOGRAPHICS REPORTING ASSESSMENTS SPECIAL SERVICES REPORTS

2. At the top of the page in the tab bar, hover your mouse over the ENROLL-

International students are MENT tab to display a menu.

{1 Students from other countries withona fideresidency in Montgom-
ery County who have not attended school in the United States atany —_ . .
time during the prior 2 years Enol

ENROLLMENT

1 United States citizens who attended a foreign school outside of the
United States, and interpretation of documentation, including educa-
tional records, is needed by the school for placement

Non-MCPS Data Collection

Foreign students are persons of school age who are not United States cit8. On the menu, seledEnroliment Search\ID Geto begin the process of
zens, maintain an official residence in another country, and come to the determining if the student already has an MCPS student ID or to generate
United States with visa status to visit or study. one.
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Managing Residency and International Admissions Data

Enrollment Search Generate New Student ID

Creates a new student with new student id. To be used when student has never had ID previously assigned
i ) Unless doing an id search, name, gender, and hirth date are required fields.

Student ID: ,—' SSN: [— Last Name: [Urban First Name: [Keith
osthame] | FrstName: [ Middle Name: S5
Gender: CF M Birth Date: .i;lizww i Birth Date: ,?.?:,ﬁ;l,gji MSD?S;:::;Z
Ethnicity: [Select Gender:  C Female @ Male Hlspl_az:;li(r:lz‘.; DLWy
Clear Cancel Ethnicity: |Whie > Race (selectas [~ American Indian or Alaska Native
many as apphy): I Asian
IsStudentals. & vas ¢ No
. . citizen? I” Black or African American
4. In the Enrollment Search section of the Enroliment Main Page, enter all of ino,us. entry date: - e Bt e
the information you have about the student, but at least the first and last . stts schoo ‘ - White

name, gender, and birth date.

i Generate ld I Cancel

i In the Enrollment Search section, you cannot use a wildcard (%) to en-
-

ter part of a name or number. 7. Inthe Generate New Student ID section of the Enrollment Main Page,

5. Click theSearchbutton. Results are displayed below your search parame- O2ZYLX SUs OKs AYF2NNEUAZY F2ZN) 0K

. security number if known.
8. Click theGenerate Idoutton. The Enrollment Main Page will open.
Gen ID
: , i If you have not entered a social security number, you will be prompted
Student 1D Last Name First Name M.I. D.O.B. Ben Eth. Age Active YN . :
- = to enter one. CliclOKto clear the message, and click tBenerate Id

246124  Urban Terry 0406/1995 M W 11 N ASHBURTON ELEMENTARY (425) 3 ) ) K

; - button again to proceed. The student ID will be displayed on the En-
278621 Blair fony J 06/12/1995M W 11 N PATHWAYS SCHOOL (520) 5 ) A

164286  Hanks Tom E 06/12/M1995M W 11 N NORTH BETHESDA MIDDLE (413) 5 rO”ment Maln Page at the top Of the StUdent Enro”ment LISt

222644 Lopez George M 06/12/1995M H 11 N POTOMAC ELEMENTARY (501) 5 . .

175610 Smits Jimmy M 06/12/1995M H 11 ¥ PARKLAND MIDDLE (812) 5 Student Em‘OllIllﬂn[ LIS[

210321 Washington  Denzel ~§ 0B/M2/1995M AA 11 Y STRAWBERRY KNOLL (569) 5 i} =iudenthasineverhesii entolied

i ) New Student Created! Keith Urban has now been assigned the new student id: 156952

Green highlighting indicates the part of the student record that matches
your search parameters. The rigmost column is a rough indicator of

the strength of the matches on a scale of 1 to 6, with the lower number G el 5 e | e ot
indicating the closest match. If an exact or very close match is found, ver-
ify if it is the student. If it is, proceed with the instructions for updating or

SYGSNAY3 (GKS a0dzRSY(iQad | RRNBA3d | yrR Linzyo yurushnNEZ BRAUR Uo:l/\yiam‘l\y. 0K
next column. If it is not the same student, proceed to the nextstepto |, ¢ 2 gz IR & 2 NJ & VOSNI 6KS addRSyidoa I R
generate an ID. 1. On the left of the page in the Enrollment Main Page menu, sélpdate

6. Click theGen IDbutton to generate a unique ID for the student. Address/Phone

OASIS Enrollment Quick Reference Guid®lA Procedures Contents <« Previous Page Next Pagdp 4



2. Scenario A Student Previously Enrolled at MCPEhe last known
school, address, and phone number for the student will be displayed.
Make any necessary changes, click $a&ebutton, then proceed with

the instructions for inputting RIA data for the student, which begin in te

next column.

Student Address

Primary Address 12000 FERN CT POTOMAC MD, 20854 (Mailing Address)

Additional Addr. NA

Additional Addr. YIN: @ No  Yes

School [HERBERT HOOVER MIDDLE ~]

Residency Type: [INEART VIS -

Zip Code Street Name House No

[Select =] | [~ [ [ [~
Home Phone

(301) 977-0000

Apt No.

L____ Cancel

Scenario B Student is New to MCP®roceed with the next step.

Student Address

Primary Address NA

Additional Addr. NA

Additional Addr. YIN: & No " Yes

School |N/A ¥
Residency Type: | OUT OF AREA MCPS ~
Zip Code Street Name House No

= | £ I (R E—

Home Phone

Apt No.

E=

' Cancel

3. IntheResidency Typéeld, select one of the following locations for the
a0dzRSyiQa | RRNBaay

1 OUT OF AREA MCPS (most likely selecti@adress is in Montgom- <

ery County, but the student has not yet been designated a home
school area.

OASIS Enrollment Quick Reference GuidelA Procedures

Managing Residency and International Admissions Data

1 NON MCPE address is not in Montgomery County or is a new street
not yet found in OASIS, or the student will pay tuition, for example.

Complete the address for the student. Address fields are displayed on the
page based on the residency type selected.

For the OUT OF AREA MCPS residency type, only zip codes and street de-
tail valid within Montgomery County are available for selection. When
entering an address for the OUT OF AREA MCPS residency type, first en-
ter the zip code then enter the remaining address in the order of the

fields on the page.

In theHome Phondield, enter the home phone number. If there is no

fFYREAYS LK2yS i K2YS> SyGiSNI I L
phone number, if provided, butoti KS &G dzZRSy 1 Qa OSft
though you do not have to enter a phone number to proceed, it is recom-
mended that you do so.
6. Click theSavebutton.
i After a student is actively enrolled, only designated school staff can
& OKIy3aS (KS adGadzRSyiQa RRNBXaa | yR

u To input RIA data for the student:
1. Go to the tab bar at the top of the page.

GRADE

SCHEDULING ENROLLMENT DEMOGRAPHICS REPORTING ASSESSMENTS SPECIAL SERVICES REPORTS

Hover your mouse over the ENROLLMENT tab to display a menu.

ENROLLMENT

Enroliment Main Page

archl ID Gen

Home Instruction

Non-MCPS Data Collection

On the menu, seled®IA On the left, RIA Data Input links will be dis-
played. You can progress through data input pages by clicking any one of
these links. Sometimes you can advance to the next data input page by
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either clicking thesavebutton or the Nextbutton on the open data input
page.

RIA

Data Input
RiA Student Detail
Student Information
Contact Information

Siblings Information

History of Schooling |

School Assignment
Residency Status
Referrals
Documents

Comments

Reports
Intake Form

Current Intake Activity Report

Quarterly/Year to Date Reports

Student Detail Reports 5

Maintenance

Employee Maintenance

On the right, the RIA Student Detail page will open.

RIA

Student Data for: Keith Urban (156952)

Date of Birth: 6/12/1995

Social Security Number: 000000000

Race: White, Date Added To DASIS: 10/21/2010

Hide 11
RIA Application List
i ) There are no Appeals records found for this student.
New
Application Intake Cleared
) Date Date
nd.
| tew 7

4. On the RIA Student Detail page, click Mew button. The Student Infor-

mation page will open. 8.

OASIS Enrollment Quick Reference Guid®lA Procedures

6.

Managing Residency and International Admissions Data

RIA Information Provided by Parent/Student

Modification Reason: [Ficase seject ~|Modifications:
New Intake

Status: [Fiease see

Reason Comment: 8
BUREE bl Intake Staff: [Pl
Cleared Date: Cleared Staff: |Please Select v

Legal Last Name: |Urban Legal First Name: |Keith Middie}
Preferred First Name: ,— Home Phone: [2400000000 |
Address: ) FORNEY DR City: [ROC LE state] VD zipf20852

First Language: |P)

Home Language:

Country of Birth:

Immigration Status: [piease 2ele: Entry Date:

Region:

Expiration Date:

I” F-1 Student [ Exchange Student

I” Homless- MCPS Form 336-77 I Kinship Care MCPS Form 334-17

I” If Homeless please indicate if you desire the student to take an English proficiency testin room 100, here at the Rocking
Horse Road Center before the school admission is complete. (This test determines the students English proficiency level.)

| save Cancel

Enter on this page information provided during intake.

Click theSavebutton. The Contact Information page will open.

Responsible Adults
First Name Last Name Relationship: Home Phone: Work Phone: Cell Phone:
| Please select = [
Save l Next ] Cancel
Responsible Adults

Relationship Work Cell

Phone

On the Contact Information page, enter the name of and phone numbers
FT2N) 6KS | RdzA §a NBaLRyaArAoftS F2NJ GKS

Click theSavebutton. The information that you entered will be displayed
at the bottom of the page.
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Managing Residency and International Admissions Data

Responsible Adults 11. Enter the name, relationship, and date of birth of any siblings, and in the
In MCPSfield selectYesor Noto indicate if the sibling is an MCPS stu-
First Name Last Name Relationship: Home Phone: Work Phone: Cell Phone: dent
- | ! 12. Click theSavebutton. The information that you entered will be displayed
[sove B et B Conce at the bottom of the page.

Responsible Adults

Students' Siblings Living in Household:

First Name Last Name Brother/Sister DOB In MCPS?

[ | [Prease select =l

Marielle rban MOTH! 24000001 3010000: Jpdate elete s
ariell Urban OTHER 2400000000 010000000 Update D sibling:

. . . [_Sg_._i_ Lﬂ_&_/l_ Cancel
9. At this point, you can do the following:

Siblings

1 Enter information for an additional responsible adult, and click the
Savebutton. i BrotheriSister

Jack Urban Brother 12/19/1992 No Update Delete

1 Click theUpdatelink for any of the adults listed to change any infor-

mation entered.
13. At this point, you can do the following:
7 Click theDeletelink to remove an adult from the list.
1 Enter information for an additional sibling, and click Bevebutton.
1 Click either theSiblings Informatiorlink on the left of the page or the

Nextd dziii2zy (2 SyiGSNI AYyF2NXI GAZY | B Elgkihelpdaslink far @y 8fyhe sibingsdlisigdl tb khangg any: igfaR
sisters, if applicable. mation entered.

10. When you are ready to proceed, open either the Siblings Information 1 Click theDeletelink to remove a sibling from the list.
page or the History of School | page if the student has no siblings. If the

latter, go to step 14 1 Click either theHistory of Schooling link on the left of the page or the

Nextbutton to begin entering school history information.
Students' Siblings Living in Household: . .

- - 14. When you are ready to proceed, open the History of Schooling | page.
First Name Last Name Brother/Sister DOB In MCPS?

| | '

Sibling:

Save ui Cancel

siblings

Brother\Sister
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Managing Residency and International Admissions Data

RIA History of Schooling 17. At this point, you can do the following:
e e brshe s Ta e o - e 1 Enter information for any additional schooling history, and click the
. Savebutton.
|P\ease Ral ]mease <] IP\-:—ase Select v| ID‘eaee select v| |measc— sele v |
e e oy B 1 Click theDeletelink to remove a schooling history entry from the list.

Iﬁ_ m_t_ Cancel
1 Click theSchooling History llink on the left of the page to enter addi-

tional schooling history information.

Schooling History

! To update a schooling history entry, you must delete the entry then re
enter it.

18. When you are ready to proceed, open the History of Schooling Il page to
continue entering schooling history.
LT KS aiddzRSyiQa aoOKz22f KWAG2NE AV dzviv2evi Of AO1 G2 OKSO1 GKS
there is no school history availableheck box. sl Loty ot sehiouling

15. Do one of the following:

Last Grade Completed: Date Completed: [95/20/2010

1 Enter the information requested about the location and status of the Language of nstruction: [ Evaluation Needed: [Frsessoes
é lj dZR S y-l:l Q é é O K 2 2 f }\ y 3 I l:l S I O K 3 NJ I School Records Provided: [piea T be presendodi l_Days.

Records Received Date: Pending:

se Select ¥

\i/ If the grade level in th&o Graddield has not yet been completed,
enter a value in th&JS Grade ComU.S. grade completed) field to
indicate the previous grade level completed.

Please select any of the below that apply. Comment if any are selected.
I” Student has any physical, emotional or mental conditions that may prevent learning

I™ Student has been suspended or expelled from school

16. Click theSavebutton. The information that you entered will be displayed
at the bottom of the page.

I~ Student's schooling delayed or interrupted

I” Student has recieved any special help such as IEP*, Plan 504*, tutoring, small class instruction, etc

RI A HiS[OI'\" Of Schooline I~ Student needs special help to do well in school
I™ Student or family under extreme circumstances that are impacting or may impact their welfare
From Date: To Date: From Grade: To Grade: Country: Status: US Grade Comp: Comments:[
" reasesy|  [Peasecy| [Peaseselect ¥| [Peasesclect x| [Please see | Evaluation of Foreign Transcripts
1st Evaluation: 2nd Evaluation: 3rd Evaluation:
I= NI, thereis ¢ hool histor
Date:

Save Next Cancel

i i . | Please Select Please Select Y| [Piease sele: -
Schooling History ISAO Staff: a a ct |
08/04/2001 06/21/2006 1 5 UNITED Accredited 5 Delete
STATES School
09/03/2006 06/202010 6 9 AUSTRALIA Equivalent s Delete =
tous Save || Cancel |
Grade
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19. Enter the information requested, and click tBavebutton. The School
Assignment page will open.

School Assignment and Grade Placement

If not ESOL (Home School): = Cluster; Assigned: [ 22-
IfEsol 1-3: IFESOL 4:
Grade Placement Rec.: | Please Select - Grade Level Rec.: 23
Comments:
™ Grade placement may be adjusted upon receipt and evaluation of school records 24

™ Because of late entry student may not recieve high school credits for the semester

Save Cancel

20. In theIf not ESOL (Home SchofiBld, select the appropriate school as-
signment or, when recommending a student for the Multidisciplinary

Education, Training, and Support (METS) program, select the appropriate

school level. The METS program is designed to meet the linguistic and

academic needs of English language learners who have had limited or no

previous schooling or schooling gaps of 2 years or more due to inter-
rupted or disrupted education.

TheClusterand Assignedields should fill in automatically based on the
selection in thdf not ESOL (Home Schod@Bld.

To be able to select an option in tifenot ESOL (Home Schoébld,
you must have entered an address for the student. The selection of
home schools is based on the address.

[,

21. In the Grade Placement Re(grade placement recommendation) field, 25
select one of the following options:

Special Grade Placemeaniplacement in METS or grade level other
than the regular grade level. In tli@ommentsfield, state the reason 2¢
for this recommendation.

1

Regular normal placement for any student of this age and grade
level.

1t NAy OA LI t placemertsidgpécial2dlcation.

OASIS Enrollment Quick Reference GuidelA Procedures

Managing Residency and International Admissions Data

After you select one of these placement recommendations, the appropri-
ate selection list in th&rade Level Re¢grade level recommendation)
field will become available.

In the Grade Level Refield, select a recommended grade level for the
student.

In the Commentsfield, enter reasons for recommendations or other ex-
planatory information.

Click theSavebutton. The Residency Status page will open.

RIA Only Residency Status

™ Studentis Eligible for enroliment

I™ The following must be provided to school within = 7| days of enroliment

™ Homeless status, student must be enrolled in school without regular documentation

I” Student s not eligible for enroliment until approval from the Enroliment and Attendance Compliance Unit or
receipt of school tuition payment is presented to the school

I” ISAO staff verificaton
Documentation Reviewed
ISAQ Verification Documentation in English:

™ Property tax I” Current Lease I Utility Bill [~ Shared housing info. I Birth Certificate I Passport/Visa [~ Doctor/Hospital
Certificates ™ Family Books/Church Records

Other Documentation: I
ISAQ Verification Documents in Foreign Language:

I” Birth Certificate |~ Doctor/Hospital [~ Family Book I” Custodial Letters [~ School Records

I Educational/Psychological Assessments ™ Medical/Evaluation Reports

Other Documentation: I

| save | Cancel

. On the Residency Status page, enter a recommendation for enroliment
based on an evaluation of RIA residency documentation selected on the

page.
. Click theSavebutton. The Referrals page will open.
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RIA Only Referrals Page: RIA Student Documents Page;

Referrals | Outcomes/Status 1. Document Related to Student's age: [~ girth Certificate [ Passportivisa I Family Bible I Hospital Certificate
| | 5 = ™ Permanent resident Alien Card I” Other Legal or Notarized Identification
= Level: [Fessesee ] Date: [ |

I” ESOL Testing Center: [ra
I~ ESOL Parent Center: Il. Document Related to parents' ID: [~ passport [~ Maryland Identification Card/ Driver's License

- < . I” visa/Permanent Resident Alien Card I Other Official Identification Card

™ METS: — Il. Document showing parentlmcmr I™ Students birth certificate including parents' names I~ Official adoption
" documentation ™ Family Book I™ Hospital bith certificate [~ INS documents

DSt sé‘u’:e"f S ™ Court Documentation showing guardianship I~ Notarized document from
I” Enroliment & Attendance Compliance Unit: | NiA j student's parent transferring legal custody I Single parents statement of
custody

V. Parent's Proof of County Residency: = crrent rental lease for one year or more
I” TaxProperty Bill

Follow-Up: 10 Day Letter: 1110412010 | I Expired rental lease & current utility bill
I” Private rental lease in a private household

30 Day Letter: |11/24/2010 | I™ Notarized Shared Housing Disclosure 335-74 signed by parent and
homeowner tenant

banks Ietiers or statements; official corresp from g

agencies, hospitals, regestered business, churches, insurance companies,
B - | t utility bills; M d identification card, MD’s driver’

27. 0On the Referrals page, select any special services recommended, and i Sl S s i

check the Parent Questionnaire check box. Later maintain the status and -l
outcome of these recommendations on this page.

I” Head Start/Pre-K: A ~

I” Division of Controller: NiA -

™ Parent Questionnaire

VI. Student's official school records: ™ Students official school records(Indicating levels & years needed)
. . . . ™ Letter from Ministry of Ed. indicating student didn't complete a high school
28. Click theSavebutton. The Documents page will open. This page is not education

being used at this time, so proceed with the next step. I Death certficate(s) of one or both parents
I” Immunization Records

I” Marriage Certificate

I” Other

Other Document Comment: |

29. If the student has not been cleared, on the left of the page under Data
Input, click theCommentdink. The Comments page will open.
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4.

i ) There are no comments records found for this application.

Comments & Estimated Time

Note
Date |

Comment

Comment:

Save ‘ Reset Cancel

30. On the Comments page, enter any comments you have about the student “*

not being cleared.

31. Click theSavebutton to save the comments and enter another commersj
if desired.

Updatingan RIA Application

¢/ While updating an RIA application, if you repeatedly clicR#nData
Input link and the RIA Student Detail page continues to display, then
on the RIA Student Detail page in the RIA Application List, click the
Edit/View Applicationlink for the application you are updating. You
should then be able to open another data input page by clicking the
appropriateRIA Data Inputink.

1. Loginto OASIS.

2. Search for the desired student record.

STUDENT

GRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REPORTING ASSESSMENTS SPECIAL SERVICES REPORTS

3. At the top of the page in the tab bar, hover your mouse over the ENROLL.

MENT tab to display a menu.

ENROLLMENT

Enroliment Main Page

Enroliment Search\ ID Gen

Home Instruction

Non-MCPS Data Collection

OASIS Enrollment Quick Reference GuidelA Procedures

Managing Residency and International Admissions Data

On the menu, seled®IA The RIA Student Detail page will open.

RIA

Student Data for: keith urban (156952)

Date of Birth: 6/12 Social Security Number: 000000000

Race: White, Not Hispanic Date Added To OASIS: 10/25/2010
Hige |+

RIA Application List

Intake
Date

pttn
D

Delete

In the RIA Application List, click thdit/View Applicationlink for the
application you want to update. On the left of the page Rié Data In-
putf Ayla F2NJ 2LISyAy3a LI 3IASa Ay GKS

RIA

Data Input

Documents

Comments

Reports

Intake Form

Student Detail Reports

Maintenance

Employee Maintenance

Click the desire®RIA Data Inputinks to open and update the appropriate
pages.

11
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7. Click theSavebutton on each page that you update.

Deleting anRIAApplication
1. Loginto OASIS.

2. Search for the desired student record. 1
SCHEDULING ENROLLMENT nsnfgg:ﬂgucs R;%ENG ASSESSMENTS SPECIAL SERVICES

3. At the top of the page in the tab bar, hover your mouse over the ENROLL @iz

MENT tab to display a menu.

3.

ENROLLMENT

Enroliment Main Page

Home Instruction

Non-MCPS Data Collection

4. On the menu, seled®IA The RIA Student Detail page will open.

RIA

Student Data for: keith urban (156952)

Date of Birth: 6/12/1895 Social Security Number: 000000000

Race: White, Not Hispanic Date Added To OASIS: 10/25/2010
Hide 11
RIA Application List
New

Application Intake Cleared
D Date Date
£4018 10/25/2010 EditView Delete
Application
New

5. On the RIA Student Detail page in the RIA Application List, cli@eteee
link for the application you want to delete.

6. A message will be displayed prompting you to confirm that you want tb.

delete the application and everything attached to it as well.

7. On the message, click tli@Kbutton to confirm deletion.

OASIS Enrollment Quick Reference GuidelA Procedures

REPORTS 2

Managing Residency and International Admissions Data

Generating an Intake Form

The Intake Form is a formatted, printable, portable document format (PDF)
BSNEAZ2Y 2F AYF2NXIGA2Y SYGiSNBR 2y |
lowing are instructions for generating the Intake Form.

Log in to OASIS.
Search for the desired student record.

STUDENT GRADE
ENROLLMENT DEMOGRAPHICS REPORTING ASSESSMENTS SPECIAL SERVICES REPORTS

At the top of the page in the tab bar, hover your mouse over the ENROLL-
MENT tab to display a menu.

ENROLLMENT

Enroliment Main Page

Home Instruction

Non-MCPS Data Collection

On the menu, seled®IA The RIA Student Detail page will open.

RIA

Student Data for: keith urban (156952)

Date of Birth: 6/12/1995 Social Security Number: 000000000

Race: White, Not Hispanic Date Added To OASIS: 10/25/2010

Hige |t
RIA Application List
I New
Application Intake Cleared
D Date Date
84018 DICFEEFZEIC | Delete
’ New

In the RIA Application List, click tBdit/View Applicationlink for the
application for which you want to generate the form. On the left of the
page are links for performing various RIA functions.
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7 RIA Student Detail
Student Information
Contact Information
Siblings Information
History of Schooling |
History of Scheoling Il
School Assignment
Residency Status
Referrals
Documents

Comments

Intake Form

Current Intake Activity Report
Quarterly/Year to Date Reports
Student Detail Reports

6. Under Reports, click thietake Formlink. The Intake Form will open in
Adobe® Reader. In Adobe® Reader, you can select options frdétitethe
menu to print, save, and exit.

A sample Intake Form is shown on the next page.
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Intake Date: 09/10/2010  Staff: Clinton, Hillary Date Cleared: 09/10/2010  Staff. Clinton, Hillary

I. INFORMATION PROVIDED BY PARENT/CUSTODIAL ADULT/STUDENT

A. PERSONAL INFORMATION
163922 Ewing Patrick
[Student ID  Legal Last Name Legal First Name Middle name Preferred First Name

Gender: M DOB: 03/17/2001  Ethnicity: African American, Not Hispanic ¢

First L ENGLISH Home L - ENGLISH Region: Central America and the Caribb.

Imm. Status 1M Address: 160 HORNET'S NEST WAY GERMANTOWN MD 20874 phone: _ 240-000-0000

(Coulty of Citizenship:: , JAMAICA Country of Birth: _JAMAICA Entry Date: _06/25/2010

|:| F1 Student D Excahnge Student J1 |:| Homeless-MCPS Form 335-77 |:| Kinship Care-MCPS-form 334-17

If homeless please indicate if you desire the student to take an English proficiency test, in Room 100,
here at Rocing Horse Road Center before the school admission is

(This test determines the student's English proficiency level) - Yes Adult Initials:

Responsible Adults living at same address
First Name Last Name i Home phone Work Phone Cell Phone
Robert Ewing FATHER 240.000-0000 =
HISTORY OF 2 Last Grade Completed: 3 Date:  06/15/20 Language of Instruction:
From Grade To Grade Country
09/01/2006 6/15/2010 15 3 JAMAICA
[[] evatuation Needea School Records Provided To be presented in days  Pending:

Please comment below if you check any of the following questions:

1 No memmvngmw.ennﬁmdwnmlmmm
may prevent learning?

2 Has the student been suspended or expelled from school?

Has the student received special 'such as |EP*, Plan 504*,
tutoring, small Nm‘& etc? e

Does student need any special help to do well in school?

3 Was the student's schooling delayed o interrupted? Is the student or any member of the family under

extreme.
circumstances that are impacting or may impact their welfare?

“Temms used by US laws to name special services

C. ARENTS STATEMENT

on this edg
mﬂmﬁmmdﬂmmmﬂdlbemhdmlmmm Fuﬂhemlole Imdetstzmll:m

Custodial Adult_

Home School: CLOPPER MILL ELEMENTARY Assigned School: CLOPPER MILL ELEMENTARY

ifESOL 1-3: ifESOL 4:

Grade F Grade Level Recommendation:
Comments:

E Grade placement may be adjusted upon receipt and evaluation of school records
- Because of late entry student may not receive high school credits for the semester

FOR ISAO USE ONLY
RESIDENCY STATUS
- Student s eligible for enroliment

D * The following must be provided within days of enroliment:

D * Homeless status, student must be enrolled in school
without regular documentation

Referrals
D Student is not eligible for enroliment until approval from the
and ¢

Unit or receipt of school ESOL Testing Center
tuition payment is presented to the school

Documentation Reviews ESOL Parent Center
ISAQ Verification Documentation in lish
[X] property Tax [ curent Lease

[X] snared Housing info. [x] vty i
] v consicats [X] passportvisa Head Start/Pre-K

School Health Services

METS

D DoctorHospital Certificates D Family Books/Church Records &

Other
Documentation:

ISAO Verification Documentation in Foreign Lan;
[ sitn centitcate [CJooctorospitai certificates [ Famiy Booksichurcn Records

O [ custodiai Letters [ senool Recoras

[] Medical Evaluation Reports Other D

[x] Parent questionnaire

1l FOR ESOL/BILINGUAL DIVISION USE ONLY

ESOL TEST. ELP Test Date: ESOL AssessmentLevel____ ESOL Staff,

METS REFERRALS: Review Date: Received by :
METS Status:  [T] Accepted School [] Transportation Arranged

[ Referred to Home School to wait for program availability ] Not Eligible for METS
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