MCPS
[~ |
Office of Human Resources

MONTGOMERY COUNTY PUBLIC SCHOOLS REFEEEU%Z;%E?E;‘;SETNG
Rockville, Maryland 20850

PART |: TO BE COMPLETED BY APPLICANT

Former Employer

Applicant - -
Last Name (please print) First Name Mi Social Security No.

The person named above has applied for a position as
with the Montgomery County Public Schools, Rockville, Maryland. He/she requests and authorizes you to release references and ap-
preciates your completing Part Il of this form. A stamped, self-addressed envelope is attached for your convenience. (This information
is confidential, will become the property of Montgomery County Public Schools upon receipt, and will not be divulged to the applicant.)

/ /
Signature, Applicant Date

PART IIl: FORMER EMPLOYER’S CONFIDENTIAL REPLY

Position held with your company From / To /

Reason for leaving

Exceeds

Please Rate Each Category Unacceptable Acceptable Standards

Job Knowledge—demonstrates competency in assigned duties

Commitment to Job—acts with employer in mind and impact of his/
her actions.

Professionalism—Calm under pressure, reliable including attendance/
promptness, trustworthy and positive.

Interpersonal Skills—Individual is approachable, polite, and relates
well to others.

Communication—effective oral and written (if applicable)
communication skills and skilled at managing conflict.

Organizational Skills—completes tasks and manages a broad range
of activities in a timely manner.

Would you re-employ this person? [] Yes [ No If “No,” why not?

Other comments

/ /
Signature Date

Title Phone Number

Company Name

MCPS Form 445-10, Rev. 1/08
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