SEIU Members Election

® MCPS ~ Cash Out Sick Leave Hours for Perfect Attendance MCPS Form 280-36
Employee and Retiree Service Center (ERSC) November 2011
CLEAR FORM MONTGOMERY COUNTY PUBLIC SCHOOLS

Employee name Employee ID #
Last First Mi

Work telephone number - -

&

Ve

SECTION I: INSTRUCTIONS

Find your appropriate number of months employed and enter the number of sick days you wish to cash out, up to the maximum,
in the box provided.

When completed, this form MUST be returned to ERSC no later than September 21, 2012, to be eligible for the sick leave cash out.

Months Employed MaS{(imum Number of Number of sick days
ick Days Eligible | want paid to me
9-month 3.0
10-month 3.33
12- month 4.0

| elect to cash out up to one third () of my prior year’s earned sick leave. | understand that any hours paid will be
subtracted from my current sick leave balance and paid on the pay date that includes winter break.

L Signature, Employee / Date /
P

SECTION II: FOR ERSC USE ONLY

Employee meets perfect attendance requirements. [] Y [ N

Sick leave balance in hours as of / /

VA0 FET.E. = ____ x Number of Days = Hours to be Paid

Current hourly rate $ as of / /

Hours _ x$_____ hourlyrate = $ amount to be paid.

Date PR35 adjustment made / / Payment date / /

Processed by Date / /

Signature

Print Name
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