
 
How to Submit Tuition Reimbursement through PDO 

1. Log into PDO 
(pdo.mcpsmd.org) 
& select Tuition 
Reimbursement  

2. Select Request 

4. Select which job 
group describes 
you. 

5. Select Next
Note:  If you do not have a PDO 
login, contact the MCPS Help 
Desk at 301-517-5800. 
3. Select New 
Request 

 



 

7. Press Save and Submit 

6. This page will appear.  
     Fill in each of the areas below based on your request. 

This page will appear. Press Print Form then send the printed form 
along with your proof of payment and grade to: MCAASP Tuition 
Reimbursement at OOD/Upcounty Regional Services Center. 


