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Print Notice
IMPORTANT: In order to process your request the Office of Organizational Development needs to receive:

1. Reciept of Payment
2. Documentation of Grade/Completion

Print a copy of your request and send it with your reviept of payment and grade documentation,
Press Continue to return to the Tution Reimbursement Tab where you can print the request at anather fime

Con
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Summary

Tuition Reimbursement System - User view

Fiscal Year 2008 Fiscal Year 2007

Total Number of Approved CEU Credits: 0.0| | Total Number of Approved CEU Credits: 00
15 CEL hours = 1 CEL credit 15 CEU hours = 1 CEU credit
Total Number of Approved Course Credits: 0.0| | Total Number of Approved Course Credits: 00

Number of Qutstanding Requested Course Credits: 0.0| | Number of Outstanding Requested Course Credits: 0.0

The fiscal year runs from July 1 to June 30.
Each persan is entitied to be reimbursed for  certain number of credits each fiscal year.
Then ending date of the course determines in which fiscal year the course is credited.

Inquiries OPTIONAL are for the purpase of determining the eligibilty for reimbursement for a specific caurse before it i taken. If you have already taken the course please
complste a request for reimbursement.

Elig

ity Inquiries

New Inquiry
Employee Name | Employee # | _Institution Name | Course Number | Course Name | End Date | # Crodits/Hours | Status | Action_
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Reimbursement Requests

N NERISBaUeS:
Employee Name | Employee # | _Institution Name | Course Number | Course Name | End Date | _# Credits/Hours | Status | Action |

Nane Found.
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Requests for tuition reimbursement will not be processed without a receipt of payment and documentation of course grade.
Requests for reimbursement must be received within 60 days of the course completion
PONY this farm, payment receipt and grade document to Support Staff Request Tuition Reimbursement, OOD/URSC.
Only submit a request after completing the course.

Paperwork pending requires Employee to send request form, proof of payment and proof of grade to 00D
NOTE: Only tuition and fees are reimbursed - no supplies, or books:

Support Staff Request: &

Support Staff Request

Foesi o
offeredbyi [omer &
Institution name: [-Fresform Text- [
T e | EE)
o | T |
JE—
oo | —
This course would be categorized ast [Readng =]
Course start dates. [Tiovermber =14 =[2007 ]_colender
Course end datei [Navernber [=][14 =] 2007 =] _calendar
A ———
EE—
semasters [5erms ]
Tuition: foso
Grades [Foss =
B0 s | E—

This course is a requirement of my
degree program: =]

Type of degre this course s being. [z o1
credited towards: | 4#525191

Camments:

Transaction ID:

Once a request is approved and sent to the controller's office, reimbursement can take 2-3 additional weeks.

1999-2007 copyright TrusorthLogic
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Support Staff Welcome

My Announcements

Welcome to Professional Development Online (PDO). The system is designed to pravide,
information to all MCPS staff about professional development and enhance current procedures. The
infarmation will be tailared to each individual user based an his or her current position. PDO s a new
web-based, comprehensive professional development system. Following the roll-out of the registration
unctionality, the PDO system will be enhanced with many additional features. Stay Tuned!!

[To register for training, choose either option:
1) Use the course search window below to find the training you want. Follow the steps to register.
(Detailed steps to register)

2) If the training appears in your required training window to the 5 , dlick on the training. Follaw the
steps to register. (Detailed steps to register)

Course Search

or
Corse [Contans = [
Deseription: [Contains =] |

You have no personal announcements

Upcoming Events

No Calendar Events

My Courses

No courses found

My Course Details || View My Transcript

Required Training

There are no required courses for you.

Courses iisted in this channel indicate 3 raquirement based on your
Gemographic information. Thiz channel i< for notification purposas
2nd does not reflact course complation information. Rafar £ your
Tranzcript for verification of course complation.







How to Submit Tuition Reimbursement through PDO





1. Log into PDO (pdo.mcpsmd.org) & select Tuition Reimbursement 





Note:  If you do not have a PDO login, contact the MCPS Help Desk at 301-517-5800.





2. Select Request





5. Select Next





4. Select which job group describes you.





3. Select New Request





This page will appear. Press Print Form then send the printed form along with your proof of payment and grade to: Supporting Services Tuition Reimbursement at OOD/Upcounty Regional Services Center.








7. Press Save and Submit 





6. This page will appear. �     Fill in each of the areas below based on your request. 








