
Start

No

End

1. Rosters to 
RSO.

07/15/2010Roster Process Todd Watkins - Director
Special Education Routing and Scheduling

4. Make copy & 
file it.

5. Forward to 
Regional Router.

23. Run Sheet 
to Accountants 

and Depots.

7. Compare with 
PSL

Yes

Yes

3. One school 
only?

2. Stamps and 
record..

3.1 Make 
copies.

6. Distributes to 
school router

No

12. Listed in 
another PSL?

18. Remain on 
Existing route13. Resolve issueYes

16. Need 
another bus 

route?

17.1 Assign 
student to 

SPED route.
17. SPED Bus?

17.2 Assign 
student to 

regular route.
No

Yes

Yes

No

12.1 Is student 
as “Grad”? 

12.2 Add new 
student PSL.

8. Is PSL 
student in 
Roster?

9. Move to “Grad” No

Yes

10. Continue 
Roster, not in PSL11. Search MN.

14. Change to 
corresponding 

PSL

No

15. Schedule bus 
service

19. Print 
adjusted PSL.

22. Are all 
Routers done?Yes

22.1 Wait until 
all are done. 

No

24. 
Changes?

20. Check for 
errors.21. Any Errors?No

Yes
21.1 Give 
back to 
Router.

25. Done 
using the 

START form

Yes

No


