
2
Authorization form 
letter (mail merge) 
is sent to depot at 
least one month 

prior to DOT 
expiration

3
Depot routes form 

to employee

4
Employee visits 

approved provider 
before DOT 

expiration date

5
Is driver

 qualified?

6
Depot manager, 
supervisor and 

dispatch notified –
driver cannot drive

No

8
Driver told they 
must return to 

same provider for 
follow-up

7
Qualified one 

year?

Yes

No

Yes

Start

9
Expiration date 
entered in TIMS

End

10/12/2010Obtaining Recertification 
Physicals Todd Watkins

Safety & Staff Development

1
Data from TIMS 

identifies 
employees in need 

of renewal 
physical


