
Start

End

1. STAR forms to 
RSO.
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3. Make copy & 
file it.

4. Forward to 
Regional Router.

22. Run Sheet 
to Accountants 

and Depots.

6. Search 
student in MP

2. Stamps and 
record..

5. Distributes to 
school router

No

10. Listed in 
another PSL?

16. Remains on 
Existing route

Yes

14. Need 
another bus 

route?

15.1 Assign 
student to 

SPED route.
15. SPED Bus?

15.2 Assign 
student to 

regular route.

Yes

Yes

No

11. Is student 
as “Grad”? 

7. Is student 
in MN?

12. Add student to 
MN.

No

Yes

10.2  Change to 
corresponding 

PSL

No

13. Schedule bus 
service

19. Check for 
errors.20. Any Errors?No

Yes

20.1 Give back to 
Router.

23. Biwkly sent 
updated school 

schedule to 
schools

21. Notify  
parents and 

school.

Pull record, print two records: a) one for 
Old router write not of change of school  
and effect date and b) attach  it to new 

student rec.

10.1. Notify 
previous router.

17. Send “Start 
Notice” to Depot.

9. Print student 
record (current )

Yes

8. Is stop 
service?No

8.2. Prepare stop 
notification. Yes

8.1 Move 
student to 

“Grad”
End

18. Print student 
record and attach 

it STAR

8.3. Run Sheet 
to Accountants 

and Depots.

8.4 Sign and date  
STAR form f& file

No


