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INSTRUCTIONS: When reporting hours served, please include preparation time. Do not record volunteer hours that are reported on 
the MCPS Visitor Management System (VMS) on this form. Hours served volunteering at school during school hours will be recorded via 
VMS. See MCPS Regulation IRB-RA, Volunteers in Schools.

School Name__________________________________________________________________________________________ School Year ________

Volunteer Name__________________________________________________________________________________________________________

Volunteer Address_________________________________________________________________________________________________________

Telephone Numbers: Home _____-_____-______  Cell _____-_____-______ E-mail__________________________________________________
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Time Hours Served Hours To

Date
(Tally)

Supervising Teacher/Staff Member
In Out School Home
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http://www.montgomeryschoolsmd.org/departments/policy/detail.aspx?recID=251&policyID=IRB-RA&sectionID=9
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